Version 3.0

RICOH

RICOH USA INC




Version 3.0

It is the reader's responsibility when discussing the information contained this
document to maintain a level of confidentiality that is in the best interest of Ricoh
USA INC and its member companies.

NO PART OF THIS DOCUMENT MAY BE REPRODUCED IN ANY FASHION AND/OR
DISTRIBUTED WITHOUT THE PRIOR PERMISSION OF RICOH USA INC

All product names, partner’s brands and their products, domain names or
product illustrations, including desktop images used in this document are
trademarks, registered trademarks or the property of their respective holders
and should be noted as such.

Any trademark or registered trademark found in this support manual is used in
an informational or editorial fashion only and for the benefit of such companies.
No such use, or the use of any trade name, or web site is intended to convey
endorsement or other affiliation with Ricoh products.

Copyright © 2019-2026 Ricoh USA INC

RICOH USA INC




Version 3.0

Table of Contents

TADBIE Of CONTENTS ..ttt e s te e be e s be e s rb e e beesaseesseenseesseesnreens 3
L = (5] (T S UTRUSSRRRPIN 13
N [0 (T (613 1) o FOO SRS 14
3 Cloud ServiCe CONNECHON c..uiciieiece ettt ae b e saaesabeenneas 16
4 Configuring AefQUIT VAIUES........ooouiiicec ettt 17
L or= o (oI =T ) PP PTPTT 18
D12 10 o] o =Y PP PP PPPPOPPPP 19
U] o) o] Fo [=1 PP PPPPPPPPPPPOt 19
File NAM@ FOrMUIG ..coiiiiieieeeee et ettt e e e s s et e e e e e e s s st bbeeeeeeesesaanreaeens 20
REMOVE BIaNK PAE .....oeiiiiiiiiiiiiiiiieieieeeeee ettt ettt e e e e ee e e ee e aeae s aa e e e s e e aaaaesasaasssessssassssssnnsnsnnnnnnns 20
OCR 20
(016120 =T o T- U - == PSP PTPRT PP 20
LI\ T o o U PP PPPPPPPP 21
Yo [ BN =T 1] TP PTPR PP 21
6 SCAN O DroPbhOX cooieeiie e 22
D= 101 A o] o =T PP PRSPPI 23
S U] o) o] Fo [=1 PP PPPPPPPPPNE 23
L T g Tl o1 o U T PP PPPPPPP 24
REMOVE BIaNK PAE ....coeieeiiiiiiiiiiieeeeeeeeeeee ettt eee e e e eeeeea s e e aesa s s s e aasaaasasasaasssessasassssssnsssssnennnes 24
OCR 24
(010123 =T o T- U - == PP PP 24
o E=I T o T U PPPPRPP 25
Yo [ BT =T 0] = PTP PP 25
7 SCAN t0 GOOZIEDIIVE. ..o 26
D12 = 10| A o o] o =T P PPR 27
U] o 31 2] o 1= o PPPPPR 27
o T Ty =l o T o o T T PP 28
REMOVE BIANK PAE .....ooeeeiieiiiieeeeieeeeeeee ettt e e e e eeeeeeeee e eessaaaaa s e s s aassasaaasssaassssssasssssssssssssssnrnnes 28
OCR 28
(@102 =T o T= U - =P 28
o E=IN N o TSP P 29
Yot [ BT = T =3 PP 29
o= I (o I O 1 1= 1 4 Y TP PP UUPPPPPT 30
1= = 101 A o o] o =Y PR 31
YU o I o] Lo =] U P PP PPPPPPPPPPPPPP 31

RICOH USA INC




Version 3.0

TSR N T a1l o T 1 0 1V - I PP PPPPPPPPPRE 32
REMOVE BIaNK PAE ....ceiiiiiiiiiiiiiiiiiiieiieeeee ettt ettt e et et e e et ettt e e et et eeee e ee e e e se e e eeseeeeesaeeeeeeeneeeenennnes 32
OCR 32
(010120 =T o T= U = == SRS 32
1T N T o o 1P PPPPPPPPPPPRE 33
Yo T BT = ] o = PO PP PPPPTPPPT 33
9 SCaN to ONEDIIVE fOr BUSINESS...ciiiiiiiiieiiicc e 34
D] - 1] L ] (o 1T PP PPPPPPPPPPRE 35
N U] o I o] Lo =] USSP PUPPPPPPPPP 35
File NAM@ FOrMUIG c.ceiiiiiiieieeee ettt ettt e e e e s et e e e e e e s s st bbeeeeeeesesannreaeens 36
REMOVE BIaNK PAE ....coeeieiiiiiiiiiiiiieieieeeeeee ettt et e e e e e e e e e eeae e e e e eaaesaesaeseeeaessessesassesesnsnnsennrnnes 36
OCR 36
(016120 =T o T= U - = PP PTPT PP 36
FILE INGMIE ittt ettt e e e ettt e e e e e e e s bbbt et et e e e s s e aa s bbb eeeeeeeesaaaabbraaeeeeeeseaanbraaes 37
Yo T BT = ] o = PO PO PPPPPUPPRS 37
10 SCAN 10 ShArEPOINT . .cciiiiiiiiitiieeee ettt e e e s s et bb e e e e e e e s s saabtaaeeeeeesensaabraaaes 38
D= 10 A o] o =Y PP UPPPPPPPP 39
U] o) o] Fo [=] PP P P PPPPPPPNE 39
File NAM@ FOrMUIG ..ceiiiiiiiiiiiieeee ettt ettt e e e s s et e e e e e e s s s s sabbbaaeeeeeesssannreaaens 40
REMOVE BIaNK PAE .....oeeiiiiiiiiiiiieiieieieeeeeeeee ettt e e e e e e eee e eaaaeaeaa e e e e aeaaaaassasaasssessssassesesnssesennnnnes 40
OCR 40
(010123 =T o T- U - == PP PP 40
LI\ T o o TP PRSPPI 41
Yo [ BN =T 1] TP PPTP 41
Yo o I {o I = PO PPPUPPTPPRN 42
o 0T o] o 1T U PPPP PR 44
Yo [ BT =T o] =P PP 44
Yo | ol =TCTo] (o - D PSPPSR 45
o 0T o] o 1T PSP PPP PP 47
Yo [ BT =T 0] =PRI 47
I Yor T o I Co I o= G PO PPUUPPTTPRN 48
FaX SEIVICE DOM@IN ittt e e e e e ettt e e e e ettt ea b e e e e e e et ean e e e eeeeeeennaaaannes 49
o G V0T o] o 1T P PPRP 49
Yot [ BT =L o = PSP 50
14 SCaAN tO FAX IMIS3B5 ... it e ettt e e e e e e et e e e e e e e e et ab e e e e e e eeeenaas 52
FaX SEIVICE DOM@IN ittt e e e e e e ettt e e e e e e et eabb e e e eeeeeeaba e e e eeeeeeennaaannes 53
o a8 T g] oY1 PRSP 53
Yot [ BT = T =3 PP 54
Yo 1T o T o =) 1RSSR 55
1= = 10| A o o] o = PP 57
N U] o I o] Lo =] PP P PP PP PPPPPPPPPPP 57

RICOH USA INC




Version 3.0

TSR N T a1l o T 1 0 1V - I PP PPPPPPPPPRE 58
REMOVE BIaNK PAE ....ceiiiiiiiiiiiiiiiiiiieiieeeee ettt ettt e et et e e et ettt e e et et eeee e ee e e e se e e eeseeeeesaeeeeeeeneeeenennnes 58
OCR 58
(010120 =T o T= U = == SRS 58
1T N T o o 1P PPPPPPPPPPPRE 59
Yo T BT = ] o = PO PP PPPPTPPPT 59
16 SCAN TO DOCUWANE ...eeeeiieeeeeee ettt e e ettt s e et s e e et s e e e eaa s e e eaaa s e e eaaa s esesasseaaananseaesnnnsesennnns 60
D] - 1] L ] (o 1T PP PPPPPPPPPPRE 61
ISR N T a1l o T 1 01U - I PP PPPPPPPPPRE 62
REMOVE BIaNK PAE ....coeeiiiiiiiiiiiiiiieieeeeeeeee ettt e e e e e e e e e e e et e e e e e e e aaesaeaaesesaaessessasassessnnssnsennnnnes 62
OCR 62
(016120 =T o T= U - = OO PPPPR 62
FILE INGMIE ittt ettt e e e e ettt et e e e e e s s b bbb e e et e e e s s e aaabbbeeeeeeeesaaanbbbaeeeeeeeseaanrraaes 63
Yo T BT = ] o = PO PP PPPPPUPPRN 63
T or- [ g I (o B =¥ =41 1V (TSRO PPTPT R PPPPR 64
D= 101 o] o =Y PP UPPPPPPPP 65
S U] o) o] Fo [=] T PP P PP PPPPPPRNt 65
File NAMI@ FOrMUIG ..ceiiiiiiiiiiieeeee ettt ettt e e e s s et e e e e e e s e s s sabbbaaaeeeeesesaannreaaens 66
REMOVE BIaNK PAE .....eeeiiiiiiiiiiiiiiieieieeeeee ettt e e e e eeee s e e e aeseesaaaasaasaesasaasssessesasessssnssnsnnernnes 66
OCR 66
(010123 =T o T- U - == PP PP 66
LI T o o TP PPPP PP 67
Yo [ BN =T 0] TR PPPP 67
Yo [T ol (U] o1 USRS 68
D= 101 A o o] o =Y PP PRSPPI 69
U] o1 o] Uo [=1 o PP PPPPPRN 69
File NAMIE FOrMUIG ..coiiiiiiiiiiceeee ettt e e e et e et e e e s s st a e e e e e e s e s e ssbtaaeaeeeessnnnnnreeees 70
REMOVE BIaNK PAE ....coeieiiiiiiiiiiiiiieeeeeeeeeee ettt ettt e ee e e e eeeeea s aeas s e e s s s aasaasaasssaassssssssassssssssssssnernnes 70
OCR 70
(010123 =T o T- U - == PP PP 70
o E=I N o T U PPRRP 71
Yot [ BT =L o = PSP 71
RS IYor- I ol Moo | I o] fo 1= o 1 PSPPSR 72
D= = 101 A o o] o =T PP 73
T T g =l o T o T T PP 73
o E=IN N T o TSP 73
Y o= [ BT = o T =3 PP 74
20 SCAN L0 EFAX IMIS3B5 ... e e et e e ettt e e e et et e e e e e e e eeee s 75
o [ L g1 oY1 PP 77
Yot [ BT = T =3 77
21 Scan t0 @GOIAFAX IMIS3B5 ... e 78

RICOH USA INC




Version 3.0

Lo P N [T 0 0] o 1T PP PPPPPPPPPPRE 80
Yo T BN Y= ] o = PO PP PPPPPPPPR 80
22 SCAN L0 EMAIl IMIS3B5.. e e 81
Email Subject and EMail BOOY ......couuiiiiiiiiiiiiiiiiiiiiiiiiiiee ettt ee e eeeeeeeeeeeeeeeeseeeeeeseeeeseeeeesseesesenernnes 82
Yol o1 1=] | £ OO UPUPPR 82
ISR N T a1l o T 1 0 1V - I PP PPPPPPPPPRE 82
1T N o o 1P PPPPPPPPPPPRE 83
Yo T BT = ] o = PO PP PPPPTPPPR 83
23 SCan to EMAil GOOGIE ..o, 84
Email Subject and EMail BOOY .......cuvuiiiiiiiiiiiiiiiiiiiiiieieeeieeeeteeeeee e eeeeeeeeeeeeeesessseseeseesssesessesssssessseesernees 84
Yol o11=] | £ TP UPTTPPR 85
File NAM@ FOrMUIG c.coiiiiiiiieeeee ettt ettt e e e e s et e e e e e e e st bbeeeeeeesssannreeees 85
FILE INGMIE ittt ettt e e e e ettt et e e e e e s s b bbb e e et e e e s s e aaabbbeeeeeeeesaaanbbbaeeeeeeeseaanrraaes 86
Yo T BT = ] o = PO PP PPPPPUPPRN 86
24 SCAN 1O EM@IT PIUS ...eveiiiiieeeeiieeeee ettt ettt e e e sttt e e e e e s s saab et e e e e e e e s saaabbaaeeeaeesssnanes 87
30T 1 I o TSP PP PPPPPPPP 88
Email Subject and EMail BOOY .......cuvviiiiiiiiiiiiiiiiiieeeiieeieeeeee ettt eeeeeseeeesssessssssassssssssssssssssesssenernees 89
File NAMI@ FOrMUIG ..ceiiiiiiiiiiieeeee ettt ettt e e e s s et e e e e e e s e s s sabbbaaaeeeeesesaannreaaens 90
LI\ o o PP UPPPPPPPP 90
Yo [ BN =T 0] o= OO PP 91
25 Scan tO EMail MIS3B5 PIUS .....eeviiiiiiiiiiiiiiiiiieeeee ettt ettt et e e e s s s sabbae e e e e e e s s ssbbbaaaeeeeesssnnnnes 92
30 =1 I o TP PPPPPPP 93
Email Subject and EMail BOOY .......covviiiiiiiiiiiiiiiiieeeeeeeteeeeeee ettt e e e e e eeseeseeassssssssssssssssssssssssssssesssranes 95
File NAMIE FOrMUIG ..ceiiiiiiiiiieeeee ettt e e e s s ettt e e e e e e e s s sesabbraeeeeeeessnnssnreaaes 96
LI\ T o o TP PP PPPP 96
Yo [ BT =T 0] =PRI PPPR 97
P NYo [0 I o 01 o1 UTe | o= PP UPUPRP 98
e T\ T g =l o T o T TSP UPUPP P 100
YU o <ot S USSR 100
L LT Lo [T PSPPSR 101
2111 g Y= oo LI PPPPPPPRS 101
o E=I N o T SRR 102
Yot [ BT = 1 =4SPPS 102
27 SCAN L0 WESEFAX ...iiiiiiiiiiiee ettt ettt e e e e e ettt e e e e e e e teten e e e e e ettt e n e e e e e eeeenanan 103
e EI Ty =l oo T o o T TS URR 105
U I ECE e e e e e e e aaaaaaa e 105
[ LT T L= PP PP PPPPPPPPPPPPIRS 106
2111 g Y= oo LI PPPPPPPPPPRS 106
e ECIN N o TSP 107
Yot [ BT = ] = U PPN 107
28 Scan to EMail GOOGIE PIUS ....ccoeeeiiiiie e e et e e e e e e e ettt e e e e e e seeaaaaeeeeeeeeaeennnn 109

RICOH USA INC




Version 3.0

=30 o= 11 0 1o TP PPPPPPPPPPIRS 110
Email Subject and EMail BOOY ......coeiiiiiiiiiiiiiiiiiiiiiiiiiiiiite ettt eeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeeeseeeesssssreseenernnes 112
TSR N T a1l e T 1 o 1V - I PP PPPPPPPPIRS 113
1T N T o o TP PP PPPPPPPPPRS 113
Yo LA I Y = 1] o =P PPTTPPPR 114
29 SCan to GOOEIE ShArEd ...ccce oo 115
SOIVICE ACCOUNT ...t eeeiiiiiiee e e e ettt e s e e e e et etbb e s e e e e eeetaba s e e eeaeeassaaa s eeeeeaenssaaasseseeeanessannnsseeeeeeessnnn 116
D] - 1] L ] [o 1T PP PPPPPPPPPRS 116
YU o I o] [0 [=] PP PUPRPRRPPPP 116
File NAmM@ FOrMUIG ..coiiiiiiiiiiieieeeee ettt ettt e e e s st e e e e e e e s e abbb et e eeeeessaasneaaens 117
REMOVE BIaNK PAE ....coeiiiiiiiiiiiiiiiiieeeeeeee ettt e e e e e ee e e e eee e e e aeeee s e aeesaeaaesaessessessesasessssnnnnrnnes 117
OCR 117
(016128 =T o T= U - = O OO UPPPT U PPPPION 117
FILE NGB ittt e e e e ettt et e e e e s s st bbbt et e e e e e saaabbbtaeeeeeeseaanbbbaeeeeeessaanarraaes 118
Yo LA I Y = ] o = £ PPTTPPPR 118
30 Scan to OneDrive for BUSiNeSs SNAred...........uviiiiiiiiiiiiiiiieiiee et s s srrree e e e e e s 119
SEIVICE ACCOUNT ...ttt ettt e ettt e s e e e ettt e e e e e e teeasb s e e e e seeessaa e s eeeeeeennnas 120
D= 10 A o] [o =Y OO PP P TP PP UPPSPPT 120
N U] o) o] o [=] PP PP PP PTPPPPPP 120
File NAMIE FOrMUIG c.ceiiiiiiiiiiieeeeee ettt e ettt e e e e s st bb e e e e e e e s s saabbaeaeeeeesensasrneaaes 121
REMOVE BIANK PAE .....ceeiiiiiiiiiiiiiieieeeeeeee ettt e e et eee e aeeseeeeeseeaasaessaaessasaesssasesssssssassssssnnnnnnnns 121
OCR 121
(016120 =T o T- U - == OO OTPR PPN 121
e LN\ T o o TSP PTUPPUPP SRR 122
Yo [ BT =T 1] T OO PPPPIN 122
31 Scan to SharePOINT SHAred ......c.euuiiiiiiieii e e e e s e s e e e e e e e e s s saebbteaeeeeeeeas 123
SEOIVICE ACCOUNT ...ttt ettt ettt e e e et ettt e e e e ettt tas e e e e e e teeas s e e eeeeeeessnaaeseeeeneennnns 124
D= =10 A o o] o =Y P SPUPP SR 124
U] o) o] Uo [=1 SR PP S PPPPPPR 124
e T\ T g =l o T o T T TP PPUPP P 125
REMOVE BIANK PAE .....ceeeeieiieiieeeieeeeeeee ettt et et eeeeaeeees e e s s aeaeaaasaasasaaasesssasssssssssassssssnsansnnes 125
OCR 125
(@100 =] o T= U - 7= U UPTPN 125
o E=I N o TSR 126
Yot [ BT = o = U UPTPN 126
32 Scanto Dropbox Shared..........cooooiiiiii 127
SOIVICE ACCOUNT ...ttt e ettt e e e e e et ettt e e e e e e et eabaa e e e e eeeeeas s e e eeeeeeessnaaaeeeaeeeeennnn 128
1= =T A o o] o =Y SRR 128
YU o 31 2] e 1= PRI 128
File NAME FOrMUIG ..ceiiiiiiiiiieeee ettt e e e e e et e e e e e s e s aabb et e e e e e e e esnnnsteneeeeeeeesnnnsnennees 129
REMOVE BIaNK Page ...uvueieiieieeeeiiee ettt e e e e e e e e et e e s e e e e e e e e tb b e e e e eeeeasaneeeeeeeeessnnnannnns 129

RICOH USA INC




Version 3.0

OCR 129
(010120 =T o T= U == ST PPPPION 129
1T N o o TP PP PPPPPPPPPRS 130
Yo LA BN Y= 1] o = PP UPPPPTTPPPR 130
33 SCaANtoO BOX Shared ..o, 131
SOIVICE ACCOUNT .. .uieeeeeeiiiiiiee e e et ettt e e e e ettt ittt e e e e e et eetaba s e eeeeeeassaaa s eeeeeaenssaaasseeeeeaeesssnnnsseeeeeeessnnn 132
D] - 1] L ] [o 1T PP PPPPPPPPPRS 132
N U] o I o] [0 [=] PP PUPPP PP 132
ISR N T a1l o T 1 o 1V - I PP PPPPPPPPIRS 133
REMOVE BIaNK PAE ....coeiiiiiiiiiiiiiiiiieeeeeeeeeee ettt e e e ee e e e ee e e eeaeae e s saae s e easesassseesessasassssnsnnnnnnnes 133
OCR 133
(016128 =T o T- U - = OO UPPRR U PPPPION 133
e T\ o PP P TP PP TP UPPPP 134
Yo LA I Y = 1] o =P UPTTPPPR 134
34 Scan to EMail MS365 PIUS SHared......c.ccoiiiiiiiiiiiiieeeeeiiiete ettt e e s eirree e e e e e e as 135
SEOIVICE ACCOUNT ...ttt ettt ettt e ettt e e e e e et e ea e s e e e et eea b s e s e e seeessnaeseeeeeeennnas 135
0= Tol T o 1= o] TSP PPPRR 136
Email Subject and EMail BOOY .......ccviiiiiiiiiiiiiiiiiiiiieieeeieeeeeeee e e e eeeeeaeeseeesasssesssssssssssssssssssssssrernes 138
File NAM@ FOrMUIG c.ceiiiiiiiiiiiieeeeee ettt sttt e e e e s sttt b e e e e e e e s s sabbaeaeeeeessnsasrseaaes 138
FILE NGB ettt e e e e sttt ettt e e e e s s st bbbt e e e e e e s sa s bbbt e e e e e e s s eaabbbaaaeeeeeeeaaabrraaees 138
Yo [ BT =T 1] TP OTPR T PPPPIN 139
35 Scan to ClOUAFAX SHared.......coouuiiiiiiiieiiiiieeeee et e e e s s st re e et e e e e s ssaabrraeeeeeeeas 140
File NAMIE FOrMUIG c.ceiiiiiiiiiiiiiieeeee ettt e et e e e e s s sttt e e e e e e e s s s saabbaaeeeeessssnnsssenaens 142
U BCE oo aaaaaaaaa e 142
o LT Lo [T PP PPUPP PR 143
2111 g = oo [T PPPPPPPPRS 143
e E=N T o TP SPUPP PP 144
Y or= [ BT =T 1] = PO PPPPIN 144
36 Scan to SharePoint SEMISNAIEd .......coiiiiiiiiiiiiiiiiee e s e e e e s s sabreeeeeeeee s 145
SOIVICE ACCOUNT ...ttt ettt e e e e et e et a e e e e ettt eab e e e e e eeeeas s e e eeeeeeessaaa e eeeeeeennnns 146
312 =10 A o o] o =Y R SPTRP 146
YU o 31 2] e 1= o PRSPPI 146
e EI Ty =l oo T o T T SUURP 147
REMOVE BIANK PAE .....ceeieiieiiiieeeieeeeeeee ettt et et eaeeaeeee s e ea s e s aaaasssasasaasassssasssssssssassssssnsnnsnnns 147
OCR 147
(@102 =] o T= U - 7= SRS 147
o] ECIN N o TSP 148
Y or= [ BT = ] =S PRN 148
37 Scanto Egnyte SemiShared.........cccooo i 149
T a1 T To] BT = [V SR 149
SOIVICE ACCOUNT ...ttt e e ettt e e e e e et tttb e e e eeeeeeasaa e e e eeeeeeas b e eeeeseeessaaaeeeeeeeaeennnn 150

RICOH USA INC




Version 3.0

D] - 1] L o] o [T PP PPPPPPPPPIRS 150
N U] o I o] Lo [=] USSP PRPPUPPPP 150
TSR N T a1l e T 1 o 1V - I PP PPPPPPPPIRS 151
REMOVE BIaNK PAE .....eeiiiiiiiiiiiiiiiiiieeeieeeeeee ettt e e e e e et ettt et et eeee e e eeee e e eeeeseeeeeeseeeaeaeeeeenennennnes 151
OCR 151
(010128 =T o T= U - = OO UPP P PPPPION 151
1T N T o o TP PPPPPPPPPRS 152
Yo LA BT = ] o =PRSS PPTTPPPR 153
38 Scan to Google SEMISNAred ..o, 154
L 4 0T [o] A I = 1= PP OPT PP 154
S IVICE ACCOUNT . e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eaeeaeaeaeeaaaaaaaeaaaaeaaaaaeens 155
B2 10 o] [o =Y PP P TP PPUPP PP 155
N U] o) 2] o [=] OO P P PP PPPTPPPPPO 155
File NAM@ FOrMUIG ..coiiiiiiiiiiiieieeee ettt ettt e e e e s sttt e e e e e e e s s abbbaeeeeeesesansreaaens 156
REMOVE BIaNK PAE ....ceeiiiiiiiiiiiiiiiiieeiee ettt e e e e e ee e e e e ee e e e aeeaessaaesaeaaesassssssessasassssnsnnnnnnnes 156
OCR 156
(016128 =1 o T- U - = OO PPPPINN 156
FILE NGB ettt e e e e sttt ettt e e e e s s st bbbt e e e e e e s sa s bbbt e e e e e e s s eaabbbaaaeeeeeeeaaabrraaees 157
Yo [ BT =T 1] T OO UTPPT P PPPPIN 157
39 Scan to Sharefile SNAred ......ooooueeiiiiiiiieie e e e s st e e e e e e s s rra e e e e e e s 158
SOIVICE ACCOUNT ...ttt ettt ettt e e et e et e e e e e ettt e e s e e e e s e eas b s e e eeseeessaaeeeeeeeeennnas 159
D=1 10 A o o] o =Y PSP PPUPP SRR 159
N U] o) o] Uo [=] PP PPPPPPPP 160
File NAMIE FOrMUIG c.ceiiiiiiiiiiiiiceeee ettt ettt e e e s sttt e e e e e s s s saaabbeaeeeeesssnnnssseaaes 160
REMOVE BIANK PAE .....ceeiiiiiiiiiiiiiiiiieeeeeee ettt e et eeeeaeeeeeee s s e s aesaessaassaaaaesesasessessasassssssnnsnrnnes 160
OCR 160
(010120 =] o T- U - == TP PPTPIN 160
e E=N T o TP SPUPP PP 161
Y o= [ BT =T 1] = O PPTPIN 161
40 Scan to €FAX MS365 Shared .....cocueeiiiiiiiiee e e e e e s s s r e e e e e s s e baraaeeeee e s 162
SOIVICE ACCOUNT ...ttt ettt ettt e e e e e ettt et e e e e e e eeeaba e e e e eeeeees s e eeeeeeeessnaaeeeeeeeeennnan 163
o V0T o] o1 S SPTRP 163
Yot [ BT = 1 =4SPPS 163
41 Scan to EMail IMS365 Shared.........uuiiiiiiiiiiiiiiieeeee et e e e e e s e e e e e s s s arareaeaeeee s 164
SOIVICE ACCOUNT ...ttt ettt ettt e e e e et ettt e e e e e eeetab e e e e eeeeees s e eeeeeeeesnaaaeeeeaeeeeennnn 164
Email Subject and EMail BOOY ......cooviiiiiiiiiiiiiiieiiieeeeeeeeeeee ettt ettt eeeeeeeeseesesessessesssssssssssssesssssssesssrnes 165
Y=ol 1 o TT=] ] A PR 165
e EI T g =l oo T o o T T SSURR 165
e ECIN N o TSP 166
Yot [ BT = ] = U PPN 166
by Y or- [ o I o =4 0 1V I o =1 =T USSR 167

RICOH USA INC




Version 3.0

SOIVICE ACCOUNT ....uieieeeeeeiitee e e ettt e e e e et ettt e e e e e et e ttbb e e e e e e eeeaaaa e s eeeeeaeasbaa s eeeeeaeessaannsseeeesaennnnn 167
D] - 1] L ] [o [T PP PPPPPPPPPRS 168
N U] o I o] Lo [=] U PP PUPRPPUPPPP 168
TSR N o a1l e T 1 o 1V - I PP PPPPPPPPRS 169
REMOVE BIaNK PAE .....ceiiiiiiiiiiiiiiiiiieeeeeeeeee ettt e e et et eee e e e e e et eeaeee e e e e eeeeeaseseeeassseesasasesssnnnnnnnnns 169
OCR 169
(016128 =T o T= U - = OO UTP R PPPPION 169
1T N T o o TP PPPPPPPPPRS 170
Yo LA BT = 1] =P PPTTPPPR 170
43 Scan to DOCUWAIE SNAred .....ccoieuiiiiiiiiiie ettt ettt e e ettt e e e e e s st e et e e e e e s ssaabbraeeeeaeeas 171
S IVICE ACCOUNT . e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e eaeeaeaeaeeaaaaaaaeaaaaeaaaaaeens 171
B2 10 o] [o =Y PP P TP PPUPP PP 172
File NAM@ FOrMUIG ..coiiiiiiiiiiiieeee ettt e e e s st b e e e e e e e s s bbbaeeeeeesssansreaaens 173
REMOVE BIaNK PAE ....ceeiiiiiiiiiiiiiiiiieeeeeeee ettt e e e eee e et e e e e et aeeeeseaeesaeaaesesssessessesassssssnnnnnnnes 173
OCR 173
(016128 =1 o T- U - = OO OTPPI U PPPPION 173
e LN\ T o o PP PTUPPUPPRPPPP 174
Yo [ BT < 1] T OO PP PPPPIN 174
A4 PrINTTIOM BOX tevetiiiiiiiiiiiiieeeeeeiisiiiiiteeeeeeessriiitteeeeeessssatbbaeeeeeesssasasbbaeeeeeesssasasssbsaaeeeessssssnsssaaneesesns 175
I e ST a Yo (e a T D o] ] oo ) PP PPPPPPPPRt 176
L S a1 o (o 0 a W T 4 1Y TP PP PP OPPPPPP 177
47 Print from ONeDriVE fOr BUSINESS .....uiiiiiiiiiiiiiiiitiee e e ittt e e e s st e e e e e s s s ssirraeeeeessssssaabanaeeeesseas 178
48 Print from ShAar@POINt ......uiiiiiiiiiiiiiieeee e s e e e e s s st re e e e e e s s s nabtraaeeeeeean 179
49 Print frOmM DOCUWAIE .. .uvviiiiieie ittt e ettt e e s e sttt et e e s s s s bbraeeeeeessasasbbtaaeeeessssnssbreaaeeeeeean 180
50 Operation of Workflow APRICATION ..ot 181
S Yol [ I (e 21 2T ) USRS 183
Y ANYele gl (o T D] (o] o] ol USRS 184
53 SCan to GOOZIEDIIVE....ccc e 185
54 SCAN 1O ONEDIIVE ..ottt e e et s e e e ettt e e e e e e e e e ettt e e e e e e eeees s 186
55 SCaN tO ONEDIIVE fOr BUSINESS....uutiiiiiieiiiiiiiiiiieeeee e e ettt e e e s s ssbire e e e e e s s sssatbraaeeeeeesssnssnbeneeeeesesas 187
56 SCAN 10 SNAIEPOINT.....uuiiiiiiiei ittt e e e e et e e e e e s e st e e e e eeeesesnaabbaeeeeeeeessannnnnneneeeeeeas 188
O o= I (o =T - D O UPUPTPPPPT 189
Yo T I (o =Y C o] o | o= PR PPPTR 191
1S I o= T I (oI o ) GO PP PUPTP PP 193
60 SCAN TO FAX IMISB5 ...ttt e e ettt e e e e e e et ee e e e e e e e et et e e e e e e eeenn s 195
(o3 o= Lo I o Y o =T = 1 L= USSP 197
62 SCAN 1O DOCUWAIE ...ttt ettt e e e et ettt e e e e e e eeeea b e e e e e e eeeeba e e e eeeeeeennnaaees 198
(o Yo=Y T (o TN =¥ =1 01V = RN 204
B4 SCAN 1O WEBSTFAX ettt e ettt e e e e e et ettt e e e e e e e e eeba e e e e e e eeeenna e es 205
(SR oI o T W Yor= Y I o) o =T o I 1 USSP 210

RICOH USA INC




66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94
95

96

97

Version 3.0

SCAN TO EFAX IMIS3B5 .. et e et e e et e e et s e e e e e e een e e e eea e e eenaans 212
SCAN 10 EGOIAFAX IMIS3B5....cceiiiiiiiiiiiiiiiitiieee ettt eeeeee et e eeeeeee et e et e e e e ee e et e eaeeeeeeeeeseeaeeeeesseeeseeesesesansennnnnnns 214
SCAN 10 EM@il IMIS365......cceiiiiiiiiiiiiiiiiiiiet ettt ee e eeeeee e et e et e e e et e e et eeaeeeeseeeeeeeeeeeeeeeeeeseeesneeeanseennnnnns 216
NYor Lo IR Lol 0 g =T CTo oY= [P PPPPPPIRY 217
Yo Lo IR Lo TN =3 o= YL T TP PPPPPPIRY 218
SCAN 10 EM@il IMIS365 PIUS ...eeeiiiiiiiiiiiiiiiiiieeeeete ettt eee et eeeeeeeeeeeeeeee e e eeeaessesseeseeeaeesaeaeeeesseesaeesessssnnnnnes 221
Yo Lo IR Lol @[T U o |- D PP PPPPPPPRt 224
NYor Lo Lol o s Y CToTo )= T 24 [N TP PPPPPPPIRt 229
SCaN t0 GOOGIEDIIVE SNAIEd. .....oeviiiiiiiiiiiiiiiiiieeee ettt ee e e ee e eeeaeeeeeeae e eeaeeeaeersresssessessessssrnnnnes 232
Scan to ONeDrive for Biz Shar@d.......ooo.eueviiiiiiiiiiiiieeeee ettt e e st e e e e e e e s s 233
SCan t0 SharePOINt SNAMEM ........ciiiiiiiie et e e e e s s e e e e e e e e s enaaes 234
Yo oI Lol D] o] oTo ] o -1 =T FS PP PPPPPPIRt 235
SCAN L0 BOX SNATEM .coeiiiiiiiiiiieeiee ettt e ettt e e e e e s ettt et e e e e e s s s ssbbbaeeeeeeeseaane 236
Scan to EMail MS365 PIUS SNared...........uuviiiiiiiiiiiiiiieieee ettt ettt e e e s e e e e e e e s 237
SCaN 0 ClOUAFAX SNArd ........uiiiiiiiiiiiiiieeee ettt e e e e s sttt e e e e e e s s sabbbaeeeeeeesssnaanns 240
Scan to SharePoint SEMISNAred .......oooueuiiiiiiiiiiii et srr e e e e e e s s saaes 245
Scan to EGNYte SEMISNAIEd......ooviiiiiiiiiiiiiiiiieeeeeeeieeee et e e e e eeeeesreersaaasesaassaasssssssssrasessrannnes 246
Scan to GOOEGIE SEMISNAIEM .......ceviiiiiiiiiiiiiiiiieeeeeeeeee et e e e eeeeeeeaeeeesrearsaaasasassrsessssassssrasessranrnes 247
SCaN t0 Sharefile ShAred .........uviiiiiiiii et e e e s s s brre e e e e e e s s enaaes 248
SCaN 10 EFAX IMS365 ShAr@d ......cceiiiiiiiiiiiiieeee ettt e s s e et e e e e s s sbbbaaeeeeeeessaaaans 249
Scan t0 EMail MS365 SNared......ccoiiiiiiiiiiiiiiiee ettt ettt s s riire e e e e e s s s sabbaneeeeeessssnnanns 251
Yo g ol = g1 I o F= T =T PP PPPPPPRt 252
SCAN 10 DOCUWAIE SNArEA ......uviiiiiiiiiiiiiiiieeee ettt ettt e e e e s et bre e e e e e e s s ssabbbaaeeeeeesssnnnnns 253
PPINT FrOM BOX 1ettiiiiiiiiiiiiiieet e e sttt ettt e e s e sttt e et e e s s s s bbbt e e e e e e e s eaaabbaeeeeees s s ssabbeaaeeeeesssnsnsbreaaeaeeesan 259
Print from DrophoX ......cooeeeeee e 260
PNt frOM GV .ccieieiiiieieee ettt e e e e e et e et e e e e s e bt e et e eeeesssssabbaeaeeeessssnsnsssnaeeeeeesan 261
Print from ONEDIiVE fOr BUSINESS ....uutiiiiiiiiiiiiiieiee e e eeiiiiteee e e e s s eiere e e e e s s s s saabreaeeeeesssssnnbeaeeeeeseeas 262
Print from SNAr@POINT ......ciiiiiiiiiiieeee e e e e e e s s st e e e e e e s e s s aabbraeeeeeeean 263
Print frOM DOCUWAIE ....uuiiiiiei ittt e ettt e e e e e st e et e e e s s st e e e e eeeessssabbaaeeeeessssnssssseaaaeesesan 264
Yo Lo I Lo Lo I e Ao A Y= ] o =4 PP PPPPPPPRt 265
Yot [ BT = o] = U UPTPN 265
T Y= o ¥ £ PP 268
[T a1 =Y o o] o SO PPPPTTPPRN 272
USEr SIte LIMITatioNS. ... . ettt e et e e e e e et e e e e e e e e et b e e e e e e eeeenna e es 272
GENETAl LIMITATIONS c.veeviiiieiie et e e e e e e e e e e e e e sttt e e e e e e e s snabbtaeeeeeeeseansnsrrnneeeeeeean 273
DocuWare Workflow LimMitations........c.uuuiieiiei it e e e e e e e e e s sarra e e e e e e s e e nnsannees 273
Scan to Local Folder — TIFF LImMItatioNns........cccuvviiieieeeeiiiiiiiieeee e s e et e e e e e e e e s vvaeee e e e e e s e s snaarnneeaeeeean 273
General Print Workflow LImMITatioNns.........cceeceiiiieiiee et e e e siree e e e e e e e e vnaneeeaeeeeas 273
Blank Page Removal Workflow LImMitations .............eeiiiiiiiiiiiiiiiiiiiiiieiieeeeeeeeeeeeeeeeeeeeeesssssssssssssssseeeenee 273
AN o 01T T L USRS 274
TR N T o Tl e T 1 o 1V - I PP PPPPPPPPPPPPPPRS 274

11

RICOH USA INC




Sample Formulas..

Version 3.0

HOW t0 Validate the FOrMUIG........iiieiiei et et ettt et e et e e b e e s e b e eaneees

Formula Functions

12

RICOH USA INC




Version 3.0

1 Preface

This guide provides the details on how to use various connector workflow
applications

About This Guide

This guide is divided into following primary sections:

1. Infroduction
This section lays the foundation for understanding the workflow specification

2. Cloud Service Coordination

This section describes how to use OAuth and to do service Coordination with
external cloud Services like Box, Dropbox, Google, OneDrive, OneDrive for
Business, SharePoint Online, RICOH Cloud Fax, etc.

3. Configuring Dictionary and Default Values

This section contains step-by-step instructions on how to configure settings
related to Connector applications in User Site

4. Operation of Connector Applications

This section contains step-by-step instructions on how to operate Connector
applications on MFP Operation panel

5. Limitations
Product Limitations
6. Appendix
This section contains additional reference materials

Note: The operation panel screen shot images and User Site images provided in
this document are for illustrative purposes only. These images may not reflect the
exact image you experience on your multi-functional printer (MFP device).
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2 Introduction

What are Smart Integration Connectors?

Smart Integration Connectors consists of following workflows

Version 3.0

Scan Workflows

Scan Workflows Shared
[No User Authentication Needed]

Print Workflows

Scan to Box

Scan to Email

Print from DocuWare

Scan to Dropbox

Scan to Fax Shared

Print from Box

Scan to Google

Scan to Google Shared

Print from Droplbox

Scan to OneDrive

Scan to OneDrive for Biz
Shared

Print from OneDrive Biz

Scan to OneDrive for Business

Scan to SharePoint Shared

Print from SharePoint

Scan to SharePoint

Scan to Email Plus

Print from GDrive

Scan to eFax

Scan to Sharefile Shared

Print from Egnyte

Scan to eGoldFax

Scan to Email MS365 Shared

Scan to Sharefile

Scan to CloudFax Shared

Scan to Docuware

Scan to Email MS365 Plus
Shared

Scan to Egnyte

Scan to eFax MS365 Shared

Scan to WestFax

Scan to Box Shared

Scan to Local Folder - TIFF

Scan to Dropbox Shared

Scan to eFax MS 365

Scan to Egnyte Shared

Scan to eGoldFax MS365

Scan to DocuWare Shared

Scan to Email MS365

Scan to Email Google

Scan to Email MS365 Plus

Scan to Email Google Plus

Scan to CloudFax

Scan to Egnyte SemiShared

Scan to Sharepoint SemiShared

Scan to Google SemiShared

14
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Smart Integration Connectors Login
Scan to Local Folder - TIFF Scan to Box Scan to Dropbax
O \E) \=) ¢ &
Scan to Google Scan to OneDrive Scan fo O.HEDWE for
Business
@) “ (=) ‘ e
e N o
Scan to Sharepoint Scan to RCM Scan to eFax

RICOH USA INC




3 Cloud Service Connection

Version 3.0

What is Cloud Service Connection?

Before using workflows, user need to establish External Service Connection with services

workflow uploads files to.

Refer to Smart Integration Cloud Service Connection User Guide for step-by-step

instructions.

16
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4 Configuring default Values

Smart Integration User Configuration Site URL
https://na.accounts.ricoh.com/portal/login.html

Login to above site using your credentials.

‘Admin Mode
oFF @

Application

Application Settings. RICOH Intelligent Voice ico AppDMTI0.png
(General Users) Control
Device Enhancement Add-O_|

RICOH

Click on ‘Application settings’

# Application Settings (General Users)

e
|Application Settings (General Users)

[ - confirm or change the settings (paramatas] of an 3pp, ik the con of the 3gp.

Application List

Home

Extemal Service Connections « | | Scanto Local Folder - Sean to Box Scan to Dropbox -

Auto Name and Route-Msta TIFF
User Select Login Settings

Legal Add-On - m
Workflow Job Transaction

Healthcare Add-On

Scan to Google Scan to Onelrive Scan to OneDrive for
Business

Smart Integration Cannectars

"o

o
P

Local Falder
DropBax

Scan to Sharepoint Scan to RCM Scan 1o eFax
Goagle Drive

g 3
OneDrivediz I - l ||E
SharePoint Scan to eGoldFax Scan to Sharefile Scan to DocuWare
REM
e S ©
S¢an to Auto Data Capturs
IS5 Test Package Scan to Eanyte Scan to Rubex Print from DiocuWare
Scan to AP for Small Business J n
- Y = & -

Click on desired application to configure application settings.
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5 Scan to Box

(-\-'unl cation List
Scan to Box
Mandazary Held

|59r-:i-:e Settings

Service B

Falder *

arvice Connections [

Commaon Settings

Ditauh Scresn for

T A
Foddir Browsing
Dcdaniin Layat o
Folder Browss - l
Crafault Parameter Settings
File Mama Fanmnula * IO NTHIHOWTT & DAFTOW & YEARMOWT) &7 7 & SOUS[MOWT B MINUTEMOWT) & SEC0MIDMOW, m
Sulh Falder
Hide in application
OCR W
OCR Lareguags hd
Remeve Blank Page A

|Fi|e Mame

File: Masve
Dicrionary Lakbd

Déctiomary Delmier

Déctionany o

Walue

Dictianary Colums
Width

Default Scan Settings

Scan Color Mode Bt Color Satect L
Origiral Siks Sickid b

Document Orientation R

Sean Resalution nodpi W

Do Size Bt L
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Default Folder
Scan to Box
* Mandatory field
|Service Settings
Service Box
Failed to obtain the folder. The folder may be deleted.

Open External Service Connections [

Common Settings

Default Screen for R “
Folder Browsing HlEteereen
Default Layout for
i 2Rows W

Folder Browse

Box External Service connection need to be complete to set the default folder. Click on ‘Select Folder’, this
will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are not

able to find your folder by scrolling.

@ Select Folder

W All Files

#To Upper Folder
( B Clear Search

-

i 1Hz011_Output

W 1H2012_Output

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

|Defau|t Parameter Settings
File Mame Formulz * MOMNTHMNOW) & DAYINOW() & YEARMNOWD) & °-" & HOURINCOWI) & MINUTE(NCW) & SECONDINCW) Check
Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Use the ‘Check’ button to verify the File Name Formula Syntax

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remowe Blank Page COFF W

OCR
Default value for OCR can be configured.

OCR QFF b

OCR Language
Default value for OCR Language can be configured.

QCR Language English

20
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File Name

IFiIe MName

File Mame
Dictionary Label

Dictionary Delimiter

Dictionary Calumn
Width

Impart Cictianary

Dicticnary

Value

Standard W

4|k

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode

Criginal Sides

Document Orientation

Scan Resolution

Document Size

Manual Density

Scan Method

Preview

Mormal W

21
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6 Scan to Dropbox

ers)
(-\l:-plmnr.n List
Scan to Dropbox
Kan: edc]

|Ser~'i-:e Settings
Service  Dropbos

Folder *

Connections @

Common Settings

Detaul Screen for
Folider Browsing

Duetzaily Lyt Sar
Falder Browse

Crefault Parameter Settings

Sadn Foldor
Hide im application
Fil: Hamne Fomenula * PAC MTHINOATT B DENTICW S YEARMOWITO & 7 B SOUR[MOWTE 22 MINUTEMNOWI) & SECOMDE O m
LR W
DCR Lafsguage b
Remii Blank Fage w

File Mame

File: Masve:

Dictionany Labed

Dectiorary Do

Dictionary #

Walus

nay Columin
Width

Drefault Scan Settings

Scan Color Modke Bt Cobowr Babirt W
Origiral Sades Sicdhard b
Dot Orlentation Readabda Direction W
Scan RisolJtion ndpi W
Documere Size At W
Manual Devcity 1 W

Scan Method omal W
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Default Folder

#=agplcation List
Scan to Dropbox S

Mandazory fhdd

|59r-.'ice Sattings

Service Dropbos

Open External Sarvice Connections &

Commoaon Settings

Didaul Seroem far ~ V
. LISt SOressT
Faolder Browsing

Dretasdiy Lyt tar

Ao W
Fulder Browss -

Dropbox External Service connection need to be complete to set the default folder. Click on ‘Select Folder’,
this will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are
not able to find your folder by scrolling.

(1) Salact Foldar

—

4 To Uppier Foldier

W Markating

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

|I3e-'a..|t Parameter Settings

Zudh Folder

O Hide in application
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File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Hama Fonmula * RADNTH{NOAWTT B DAYTIOW) B YEARTMNOWT & ° ° B BOLIR[HOWTH & MINUTEMCRWNTE) 2S00 MDY m

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Romave Blank Fage OFF W

OCR
Default value for OCR can be configured.
OCR Language

Default value for OCR Language can be configured.

OCR Larguage Engl w*
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File Name

|Fi|ehe'ne

Fili: Masve
Dictianary Labid

Dictiorary Dol

mipar Dictianary

Déctianary

Dictionany Colum
Width

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

|I2e"='_ It Scan Settings

Scan Color Mode o Cokodr Satect bl
Drigiral Sades Sk w*
Dooummint Orisntation Readabda Directic b
Scam Risalation M dpi
Dhis Liwe il Sire Lt w
Manual Deriny L w
Scan Mathod amal W

P
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7 Scan to GoogleDrive

Brs)

€=pplication List

Scan to Google

Canvioe Gl

Folder * Lirina mizd folde

Sarvice Connactions B

Commaon Settings

Dedauh Scroem far
Folder Browsing

Dozl Layout far
Fulder Browse

Crefault Parameter Settings

Sul Falder

Hide in applic

File Mame Forenula * PAONTH{MOAMTT B DYTHOWT) B YEARMIOWT &2 7 " B BOUSIMNOWTE B MINUTEMNOWT) & SECOMDEMOW m

OCR Lareguage

Remoye Bank Page

|Fi|ehe119

File M

Dicsi

nary Labie

Dicticrary Delmniter

Dictionary .

Walus

Diczianany Colums
Width

Drefault Scan Settings

Scan Color Mode Auto Color Select W
Origiral Saks Sidand o
Doncusneant Orenation Readabla Direction
Scam Resolation 3 I o
DL Size Bt L

Manual Derity v
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Default Folder

Scan to Google @

* Mandatory field
| Service Settings

Service Google

Folder * Select Folder ) (Unnamed folder

Open External Service Connections 3

Google External Service connection need to be complete to set the default folder. Click on ‘Select Folder’,
this will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are
not able to find your folder by scrolling.

(@ Select Folder

—

4To Upper Folder
( B Claar Search

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

Import Dictionary

Dictionary

Walue

Standard W

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode

Crriginal Sides

Document Orientation

Scam Resclution

Diocument Size

Manual Density

Scan Method

Praview

W
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8 Scan to OneDrive

5)
{-ﬁ.mlcanr.n List

Scan to OneDrive
Mal

y Hadd
|Ser-.'iu:e Settings
Service  OreDrive

Falder * Lirararmid folds

whoi Connections B

Common Settings

Diedauh Scrism tar
Fobder Browsing

Drictanin Lyt o
Folder Browss

Drafzult Parameter Settings

Sulh Falder

File Nama Fomula * PACIMTH{ MW B DEYTIOWON B YEARIMOWT) & 7 7 B HOLS[NOWTT & BMINUTENOWTE & SEC0M D MW, m

oCR oEF Lr

OCR Larguage

Remave Blank Page

|Fi|e MName

Fili Masve
Dicrionary Labed

Dictigrary Delsnier

Dicrianary Column
Width

Dafault Scan Settings

Scan Color Mode ALt Cokod Salect '
Drigiral Sades Sidad bl
Doosmint Orlentation Readzbla Direction W
Scan Resalition 0dpi W
Documeng Siee Aut W
Manual Dercity o

Scan Mathod omal
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Default Folder

Scan to OneDrive @

* Mandatory field
| Service Settings
Service OneDrive

Folder * Select Folder ) (Unmamed folder)

Open External Service Connections B8

OneDrive External Service connection need to be complete to set the default folder. Click on ‘Select Folder’,
this will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are
not able to find your folder by scrolling.

(D) Select Folder

4 To Upper Folder

B Clear Search

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

Import Dictionary

Dictionary

Walue

Standard W

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode

Crriginal Sides

Document Orientation

Scam Resclution

Diocument Size

Manual Density

Scan Method

Praview

W
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9 Scan to OneDrive for Business

5)
el_'n[‘:l cation List

Scan to OneDrive for Business
Mal

lidd

|59r-.'iu:e Settings
Service  Crfice 365

Folder * 0008

nal Sarekce Connections [

Commaon Settings

Diedauh Scrosm for _ o
Fabder Browsing

Ditaedn Layaat far
Folder Browss

Dafault Parameter Settings

Sulh Falder
Hide in application
File Mame Formula * RO MTH{MOWT] B DAYTOWT) S YEARMOWT) & ™ ° & BOUS[MOWTT & MINUTEMOWIT) S 520080 HOW, m
OCR QEF W
OCR Larsguage Engl g
Rimowe Blank Page eE W
|Fi|e Mame
File My

Dictianary Labs
Dicticeary Delsiter

Dictionary .

Yalus

Dictianasy Colume
Wit

Crafault Scan Settings

Scan Color Mode Auto Color Select W
Driginal Sades Shded b
Documint Criemation Readabia Direction W
Scam Risolition 0dm W
Document Se Euta W
Manual Dy v W
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Default Folder

Scan to OneDrive for Business @

* Mandatory fiald
IService Settings
Service Office 265

Folder * Select Folder | 220008

Open External Service Connections [

Office365 External Service connection need to be complete to set the default folder. Click on ‘Select Folder’,
this will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are
not able to find your folder by scrolling.

() Select Folder

220008

(*To Upper :-:\Icerj C“_}P& Inad)

K 20190330173329_814.pdf

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

Import Dictionary

Dictionary

Value

Standard W

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode

Crriginal Sides

Document Crientation

Scam Resclution

Diocument Size

Manual Density

Scan Method

Praview

W
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10 Scan to SharePoint

Brs)
+‘-\_‘!|":|(ﬂl‘ll’.l‘l List
Scan to Sharepoint
Mandasony flld

|59r-.'i-:e Settings

Efvice Oitica 3

Falder *

mal Sarvice Connections [

Common Settings

Detaul Streen for ) .
Folder Browsing

Dritain Layet for
Folder Erowse

Dafault Parameter Settings

Sul Falder

Hide in application
File Mama Formula * PAOINTH MO B DAFTROWT B YEARMIOMWIT) & ™ 7 R HOLR[MOWTT B MINUTE[MOWIL) S SECOM D MOW, m

OCR b

OCR Languige

Remove Blank Page OFF W

|Fi|e Mame

File: Masve
Dicnionary Lakbd

Dictiorary Delsiter

Dictionary

Walus

Dictianary Column
Width

Default Scan Settings

Scan Color Mode Auto Color Select b
Original Sades Sicked b
Dot Dvileaation Readabde Direction b
Scan Resakstion 00dpi W
Documert Size ALt W

Manual Derity n W
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Default Folder

Scan to Sharepoint @

* Mandatory field
|Sen-'ice Settings
Service Office 265

Folder * Select Folder | R-ADC

Open External Service Connections [

Office 365 External Service connection need to be complete to set the default folder. Click on ‘Select Folder’,

this will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are
not able to find your folder by scrolling.

(D) Select Foider

WR-ADC

CfTo Upper -'0Iu:er> C-"_}Helnad)
C B Clear Search

p— FS
W Ahwatukes HOA

m CHI

B Doouments

B INVOICE LIBRARY
m King County

i Library

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

Import Dictionary

Dictionary

Walue

Standard W

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode

Crriginal Sides

Document Orientation

Scam Resclution

Diocument Size

Manual Density

Scan Method

Praview

W
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11 Scan to eFax

Note: Scan to eFax uses your Google account with which you have done External Service
Connection for Google in RICOH Smart Integration platform to send email. User need to
enter same Gmail address under ‘Send Email Addresses’ in user’'s eFax account.

eral Users)

(—.ﬁr.du:'.".n:n List
Scan to eFax ﬂ
* Manadatony flald
Service Settings
Serdice Google
| Fax Mumber(s)
Fae: Musnbesis) @
Décticmany Labs Fad Mumbars

Dictianay Delimiter

Dicthomary -~

Labal Walue

Dictiorary Colamn Wids "
‘iidzh

| Diefault Scan Settings

Zcam Color Mode Aung Color ekt b
Orviginal Sides 1 Sidied W
Documsnt Orientation Reacable Diract b
Scan Resolutian 3000 | b
Doxument Size Ausna W
Mamiual Density 1w
Scamn Muthaod Homnad W

Prisvicow On W
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» MY ACCOUNT HOME » VIEW FAXES » SEND FAXES » UPDATE ACCOUNT » HELP » LOGOUT

Account Overview efax® Number(s): | 1-408-351-9200 v

Preferences Billing Usage Profile

Update your Preferences by clicking the "Edit" links below

Current Plan:  eFax Pro » Add A Number U Learn more about this page.

Enhanced Security:  No » Edit

Download eFax » W
Messenger: »

Language Preference: English » Edit

Time/Date Preference: » Edit
12 hour clock

Default Home Page: My eFax Home Page » Edit

Send Email Addresses: f.com » Edit
t.com
act.com
hsv.com
ct.com
Receive Email Addresses:  jay.nuggehali@ncoh-usa.com » Edit

File Format: PDF » Edit
Receive Fax CSID: 14083519200

Receive Fax Options:
Send Fax Options:  Send Fax CSID: » Edit

Deliver Fax Receipts: Yes

Display Messages: Yes » Edit

Voicemail Options:  Audio File Format: GSM » Edit
Voice Prompt Language: English
(American)

Voicemail: Disabled

Example: Enter your Google Account address above, with which you have done External

Service Connection in RICOH Smart Integration
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Fax Number

|Fax MNumber(s)

Fax Mumber(s)

Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

)

Fax Mumbears

Dictionary

Lakel

i m W
61
o
=1
o
B

Value

14083518200
18772411460

14086103105

Version 3.0

Fax numbers can be configured in the dictionary, which can be used as an address book
at the MFP operation panel. Both ‘Label’ and ‘Value' are required fields. MFP Operation
Panel displays text entered in ‘Label’ field.

Supports Multiple Fax Numbers. By pressing ‘+' additional fax numbers can be added.

Scan Settings

I Default Scan Settings

Scan Color Mode

Crriginal Sides

Document Crientation

Scam Resclution

Diocument Size

Manual Density

Scan Method

Preview

Mormal W
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12 Scan to eGoldFax

Note: Scan to eGoldFax uses your Google account with which you have done External
Service Connection for Google in RICOH Smart Integration platform to send email. User
need to enter same Gmail address under ‘Allowed Email Addresses’ in user’'s eGoldFax

account.
(—.ﬁr.phr.".n:-'u List
Scan to eGoldFax ﬂ

* Mlanckitony fhald
| Service Settings

Service  Google

| Fax Number(s)

Fis: M b)) @

Dicticrary Labsl Faxt Mumbiers

Dictianary Defimitas

Dicticaary L

Laba Walue e

wGcddFas

Dicticrary Colamn Sraneda "W
Widzh

|L"efaul1 Can Settings

Zcam Calor Mode Auto Color Sekct e
Originad Sides 1 Sided at
Documaent Orisnbation Rizacable Diracs bl
Scan Resolution =00 ) ot
Document Size LR, '
Marual Density 0w
Scan Mathd Momal

Privview O b
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ayasimhil = o X
| Allowed Email - eGoldFz X
& C (Y | & Secure | https://my.egoldfax.com/AllowedEmail/Index/?id=50466613-5769-45b8-ade6-88002bfef7 e | B ® ® = 0 ﬁ}.
: Apps  Bookmarks G [ WebSlice Gallery () WhitePages Jf eBay Photography Imported From IE Ricoh [ 1968 [d O Notifications 43 NETGEAR Router » Other bookmarks

i

List of allowed email addresses

(}GoldFax .

Add New Email Import New Email Address List

Email Address

Delete Edit These are the allowed emails that can send faxes

Delete: E
ADDRESS BOOK m Delete Edit

a.com Delete Edit
FAX SETTINGS

T

TARIFF CALCULATOR

ACCOUNT

JAYASIMHA
NUGGEHALLI

s z Pl TR
https://my.egoldfax.com/AllowedEmail/Import/50466¢ 769-45b8-ade6-88002bfefT1e “‘| “"1‘“ e \_\_.“.“\u»x

Example: Enter your Google Account address above, with which you have done External
Service Connection in RICOH Smart Integration
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Fax Number

IFax Mumber(s)

Fax Mumber(s) @

Dictionary Label Fax Mumbers

Dictionary Delimiter

Dictionary o~
Label Value
efax 14083510200
eGokdFay 18772411460
SDCA Office 14086102105 b
3

Dictionary Column
Width

Fax numbers can be configured in the dictionary, which can be used as an address book
at the MFP operation panel. Both ‘Label’ and ‘Value' are required fields. MFP Operation
Panel displays text entered in ‘Label’ field.

Supports Multiple Fax Number Input. By pressing ‘+' additional fax number can be
entered.

Scan Settings

I Default Scan Settings

Scan Color Mode Auto Color Select b
Original Sides 1 Sided b
Document Orientation Readable Direction b
Scan Resclution 00 dpi W
Document Size Auto b

Manual Density o W
Scan Method Mormal W
Preview an W
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13 Scan to Fax

Note: Scan to Fax uses RICOH Smart Integration email service to send emails. Email from
address will be like no_reply@ na.smart-integration.ricoh.com. Please make sure the fax
service you are using accepts email from such an address.

Admin Mode

i Application Settings (Administrators)

(—Applicaticn Management
EED

Scan to Fax

* Mandatory field
IDefauIt Parameter Settings

Fax Service Domain * egoldfax.com

Fax Number(s)

Fax Number(s) @

Dictionary Label

Dictionary Delimiter

Dictionary ~

Label Value =

SDCA Office 1

eGoldFax

eFax 14083515200 v

4 3

Dicti Coh
ictionary Column Standard W

Width

Default Scan Settings

Scan Color Mode Auto Color Select ~

O Do not allow scan color mode change

Mirininal Sides i3
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Fax Service Domain

Scan to Fax Q

* Mandatory field
|Defa ult Parameter Settings

Fax Service Domain * opentextdemo.com

Configure your Fax Service domain name here. This domain name is added to fax number
entered in the User Interface and used as ‘To’ email address. Both ‘Label’ and ‘Value' are
required fields. MFP Operation Panel displays text entered in ‘Label’ field.

Example: 14085551212@opentextdemo.com

Fax Number

|Fa>( Number(s)

Fax Mumber(s) @

Dictionary Label

Dicticnary Delimiter

Dictionary ~
Label Value
SDCA Office 4086103185
eGobdFax 1877241 1460
efax 14083513200 v
»
Dictionary Colummn Sandard W

Width

Fax numbers can be configured in the dictionary, which can be used as an address book
at the MFP operation panel.

Supports multiple fax numbers. Multiple Fax numbers can be input, by pressing ‘+'.
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Scan Settings

| Default Scan Settings

Scan Color Mode

Original Sides

Document Crientation

Scan Resolution

Document Size

Manual Density

Scam Method

Preview

Auta Color Select b

O Co not allow scan color mode change

1 Sided il

O Do not allow original settings change

Readable Direction b

O Do not alkow original orientation change

300 dpi W

O Do not allow scan resclution change

Auto ol

O Do not alkow original size change

o W

O Do not alkow manual density change

Mormal

O Do not allow scan method change

Version 3.0

50

RICOH USA INC




Version 3.0

51

RICOH USA INC




Version 3.0

14 Scan to Fax MS365

Note: Scan to Fax MS 365 uses users Outlook 365 account to send emails. Please make
sure to configure fax service you are using accepts email from your Outlook 365 address.

Admin Mode

Application Settings (General Users) orr

(—Applicaticn List
./. -\.
| Cancel _|@
\. v

Scan to Fax MS365

* Mandatory field

|Service- Settings

Service Microsoft 365

Default Parameter Settings

Fax Service Domain * efausend.com

Subject

Fax Mumber(s)

Fax Mumber(s) —=

|_\i/_|
Dictionary Label
Dictionary Delimiter
g e Y
l.\_ mport cht|cnary_/_l
Dictionary ~
Label Value
Dictionary Column <ta )
Width Standard »
Default Scan Settings
5can Color Mode Auto Color Select W
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Fax Service Domain

Scan to Fax MS365 [:Cancel::]@

* Mandatory field

IService Settings

Service Microsoft 365

Default Parameter Settings

Fax Service Domain * efansend.com

Subject

Configure your Fax Service domain name here. This domain name is added to fax number
entered in the User Inferface and used as ‘To’ email address. Both ‘Label’ and ‘Value' are
required fields. MFP Operation Panel displays text entered in ‘Label’ field.

Example: 14085551212@efaxsend.com

Fax Number

|Fax MNumber(s)

Fax Mumber(s) @

Dictionary Label

Dicticnary Delimiter

Dictionary ~
Label Value
SDCA Office 4086103195
eGoldFax 18772411460
efax 14083519200 M
3
Dictionary Colummn Standard W

Width

Fax numbers can be configured in the dictionary, which can be used as an address book
at the MFP operation panel.

Supports multiple fax numbers. Multiple Fax numbers can be input, by pressing ‘+'.
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Scan Settings

I Default Scan Settings

Scan Color Mode Auto Color Select hd
Original Sides 1 Sided hd
Document Orientation Readable Direction b
Scan Resolution 30 dpi W
Document Size Auto A
Manual Density 0 W
Scan Method Mormal v
Preview On W
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15 Scan to Sharefile

s)
{-\-'l.:-nlcanr.n List

Scan to Sharefile
kand

|59r.'iu:e Settings
Service  ShareFik

Falder *

Commaon Settings

Diedauh Scresm for
Falder Browsing

Do Layoat for
Folder Browse

Crafault Parameter Settings

Sl Folder
Hide in application
Fil: Nama Forenula * PO NTHIMOWTT] B DAYTNCWD) 8 YEARMOWT) &~ ° & BOUR[MNOWIT & MINUTEMNOWT) & SE00MIDE DWW, m
OCR OFF L4
OCR Laieg uiaegs hd
Remowe Blank Page OFF W
|Fi|e Name
Flle Mase

Dicrionary Labid

Dicticrary Delmiter

Walus

Dictionary Column
Widihy

Drefault Scan Settings

Scan Color Mo Auto Color Sebect W
Drigiral Sadks Sided W
Dot Ovientation Readable Direction W
Scan Risalation 3 I b
Documwnt Size But W

Manual Derity o
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Default Folder

Scan to Sharefile @

* Mandatory fiald
| Service Settings

Service ShareFile

Folder * Select Folder ] (Unnamed folder)

Open External Service Connections [2

Sharefile External Service connection need to be complete to set the default folder. Click on ‘Select Folder’,
this will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are
not able to find your folder by scrolling.

—

4 To Upper Folder

(

il File Box

i Favorites

B Personal Folders

Wl Shared Folders

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application

57

| RICOH USA INC




Version 3.0
File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

Import Dictionary

Dictionary

Value

Standard W

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode

Crriginal Sides

Document Crientation

Scam Resclution

Diocument Size

Manual Density

Scan Method

Praview

W
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16 Scan to DocuWare

€=rpplication List
Scan to DocuWare
kand Thdd

|Ser-.'iu:e Sentings
Service  Dootiae

Dacumant TraysFik

Cabinets *

Commaon Settings

Ditaul Scrisem for

List Scre b4
Fobdir Browsing
DAzl Layout far
Folder Browse hd
Default Parameter Settings
File Mamae Farula * PACIMTHIMICAAT B DO £ YEARTNOWNT) £ ™~ B HOUR[MOWTT B MINUTENOWT) & SECOMDHOW m
LR w
OCR Language w
Remove Bank Page b

File Mame

Filie M

Dictionary Labi

Dictiorary Delenier

Dictionary

Wil

Dictianary Column
Widihy

|Ee‘e ult Scan Settings

Scan Color Mode Auto Color Satict e
Drigiral Sdes S - W
Dhocosniant Ovlenmtation Rieadabia Directic
Scan Resolation o0dpi W
Document Size Bt b4
Manual Derity 1 W
Scan Method domal W

Praview On W
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Default Folder

Scan to DocuWare @

* Mandatory field
| Service Settings

Service Docu'Ware

Document Tra?'s.i'Flle Select Folder | Document Trays
Cabinets *

Open External Service Connections [%

DocuWare External Service connection need to be complete to set the default folder. Click on ‘Select Folder’,
this will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are
not able to find your folder by scrolling.

(@) Select Folder

W Document Trays Lozding..

4To Upper Folder HReload

( B Clear Search

B Mew document tray 85

i Mew document tray 83
i Mew document tray 64
M Mew document tray 81
i Mew document tray 86

i Mew document tray 89
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

Import Dictionary

Dictionary

Walue

Standard W

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode

Crriginal Sides

Document Orientation

Scam Resclution

Diocument Size

Manual Density

Scan Method

Praview

W

63

RICOH USA INC




Version 3.0

17 Scan to Egnyte

ﬁjplcanr.n List
Scan to Egnyte
Mang el

|Ser.'iu:e Settings

Sarvice

Lirana v

Fulder *

Connetions B

Common Settings

Detauh Screen far . gt
Fobdor Browsing

Dzl Loyt Sar
Folder Browss

Drafault Parameter Settings

Zuil Folder
Hide im application
Fili: Mama Farenula * RADINTHHIOWTT} B DAFIIOWT B YEARPIOWTY & ™ B EOLR[MOWTE & MINUTEMOWT) & SEO0M DO, m
OCR W
OCR Language b
Removwe Blank Page b

|Fi|ehe‘ne

Fili: Masie
Dictianary Labid

Dictiorary Delenier

Dictionary

Walus

Dictianary Colume
Widih

Dafault Scan Settings

Scan Cidor Mode Auto Colod Select b
Origiral Sades Sk b

DoCusnicnt OFicntation Readabde Direction W

Scam Realution 3 I b

Documena Size Bt W

Manual Deveity v W
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Default Folder

Scan to Egnyte @

* Mandatory field
| Service Settings
Service Egmyte

Folder * Select Folder ) (Unnamed folder)

Open External Senvice Connections 5

Egnyte External Service connection need to be complete to set the default folder. Click on ‘Select Folder’,
this will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are
not able to find your folder by scrolling.

(@) Select Foider

—
(fTo Upper -'-:ulcer) (“_}F{elnad)

B Clear Search

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

Import Dictionary

Dictionary

Walue

Standard W

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode

Crriginal Sides

Document Orientation

Scam Resclution

Diocument Size

Manual Density

Scan Method

Praview

W
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18 Scan to Rubex

i
e

$=aplcation List

Scan to Rubex
[LFT

¢ Hidd

|Ser-.'iu:e Sattings

Eervice Rodearst

Falder *

O Extarral Sanice Connetiang (£

Commaon Settings

Ditauh Scrissm for
Foldir Browsing

DAzl Layout dor
Folder Browss -
Default Parameter Settings

File Mama Forenula * PO NTHIMOAWTT B DAFTIOWT) S YEARMIOWT & ™ ° & HOUR[NOWTT & MINUTEMNOWT) & SE00MDEHOW, m
Sudh Folder

Hidi in application

OCR

OCR Larsguage Engl b4

Remove Blank Page

|Fi|ehe1‘|e

File Masne
Dictianary Labd

Déctiorary Delenier

Dictianary .

Walus

Dicrianany Colums
Width —

Default Scan Settings

Scan Color Mode ALt OO S o
Diiginal Sades S b
Diocusnics Oricatation Readabda Direction bl
Scan Resolation 0dni W

Documsin Sine

Manual Dersiny r W
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Default Folder

Scan to Rubex

* Mandatory field
| Service Settings

Service Rubex

Foldar * Select Folder

Failed to obtain the folder. The folder may be deleted.

Open External Service Connections [

Rubex External Service connection need to be complete to set the default folder. Click on ‘Select Folder’, this
will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are not
able to find your folder by scrolling.

(@ Select Foder

4

4 To Upper Folder
(: B (Clear Sear-:h)

Failed to obtain the folder. The folder may be deleted.

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

Import Dictionary

Dictionary

Value

Standard W

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode

Crriginal Sides

Document Crientation

Scam Resclution

Diocument Size

Manual Density

Scan Method

Praview

W
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19 Scan to Local Folder- TIFF

(General Users)

$=rpplication List
Scan to Local Folder - TIFF (Coancar) (E2P

il

Manda

|Ser~'ice Settings

Seirvice SME

|E:\mmc\n Settings

Dictauh Scroe far
Faldir Browsing

Dozl Lyt dar
Foldor Browss

|I3e"=' ult Parameter Settings

Falder

Filz Hame Foremula PADITH{ MO B2 DY IO S YEARIMOMT) 827 = B BOUSMICATT & MINUTE[ROWTT B2 00 D0 MW m

|Fi|e Mame
File Masre
Hide in application
Dictionary Labes

Dicticrary Delmiter

CTRnEy

Dhctianany .

Yalue

Dictianary Column Standard W
Wit -

|I3e"=' ult Scan Settings

Origiral Sides Sidkad hd
Do Ovieaation Readabla Direction b
Scan Resolation W0dpi W
Documeia Sine At L4
Manual Dty T W

Sean Mathod dommal W
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Default Folder

|EE"E ult Parameter Settings

Falder

Set the default Folder here. (Note: Enter proper path folder browsing for on-premises server is not available)

File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

Filiz Mama Formnula * PAOINITH{MICATT | B DA O] B2 YEARIMIOATI) &= ° B SOLUIR[MOANTE B BAIMUTEINOWTE S SEC0M D HOW, m

Default Formula:

MONTH(NOW()) & DAY (NOW()) & YEAR(NOW()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Clicking on ‘Check’ button will do Syntax check of the formula.
File Name

|Fi|e Mame

File Mo

Dicionasy Lakd

Dictiorary Delsniter

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.
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Scan Settings

|EE"='_ It Scan Settings

Origiral Sades

Dooument Oricntation Readabda Directia

Sean Risalation 0dp W

Daciivwid Sine At

Manual Dereiny I
Scan Mathod amal W
Praviaw Oon W

Version 3.0
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20 Scan to eFax MS365

Note: Scan to eFax MS 365 uses your Office 365 account with which you have done
External Service Connection for Office 365 in RICOH Smart Integration platform to send
email. User need to enter same Office 365 Email address under ‘Send Email Addresses’ in
user’'s eFax account.

Admin Mode

i Application Settings (General Users) NG

€=Application List
Scan to eFax MS365 (ceret) (D
Changes have been saved. X
* Mandatory field
ISeNice Settings

Service Microsoft 265

Fax Number(s)

Fax Number(s)

[+ ]

Dictionary Label

Diictionary Delimiter

|/I t Dictiona h
| Jmport Dictionary )

Dictionary il
Label Value
efax 141083519200
eGoldFax 18772411450
SDCA Office 14088103135

Dictionary Column

Width Standard W

Default Scan Settings

Scan Color Mode Auto Color Select b
Qriginal Sides 1 Sided hd
Document Orientation Raadable Diraction hd
Scan Resolution Ww0dpi W
Document Size Auto hd
Manual Density 0w
Scan Method MNormal W
Preview On W
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» MY ACCOUNT HOME » VIEW FAXES » SEND FAXES » UPDATE ACCOUNT » HELP » LOGOUT

Account Overview efax® Number(s): | 1-408-351-9200 v

Preferences Billing Usage Profile

Update your Preferences by clicking the "Edit" links below

Current Plan:  eFax Pro » Add A Number U Learn more about this page.

Enhanced Security:  No » Edit

Download eFax » W
Messenger: »

Language Preference: English » Edit

Time/Date Preference: » Edit
12 hour clock

Default Home Page: My eFax Home Page » Edit

Send Email Addresses: f.com » Edit
t.com
act.com
hsv.com
ct.com
Receive Email Addresses:  jay.nuggehali@ncoh-usa.com » Edit

File Format: PDF » Edit
Receive Fax CSID: 14083519200

Receive Fax Options:
Send Fax Options:  Send Fax CSID: » Edit

Deliver Fax Receipts: Yes

Display Messages: Yes » Edit

Voicemail Options:  Audio File Format: GSM » Edit
Voice Prompt Language: English
(American)

Voicemail: Disabled

Example: Enter your Office 365 Email address above, with which you have done External

Service Connection in RICOH Smart Integration
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Fax Number

|Fax MNumber(s)

Fax Mumber(s)

Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

)

Fax Mumbears

Dictionary

Label
gfax
eGobdFax
SDCA Office

Value

14083518200
18772411460

14086103105

Version 3.0

Fax numbers can be configured in the dictionary, which can be used as an address book
at the MFP operation panel. Both ‘Label’ and ‘Value' are required fields. MFP Operation
Panel displays text entered in ‘Label’ field.

Supports Multiple Fax Numbers. By pressing ‘+' additional fax numbers can be added.

Scan Settings

I Default Scan Settings

Scan Color Mode

Crriginal Sides

Document Crientation

Scam Resclution

Diocument Size

Manual Density

Scan Method

Preview

Mormal W
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21 Scan to eGoldFax MS365

Note: Scan to eGoldFax uses your Office 365 account with which you have done External
Service Connection for Office 365 in RICOH Smart Integration platform to send email. User
need to enter same Office 365 Email address under ‘Allowed Email Addresses’ in user’s
eGoldFax account.

—_— Admin Mode

Application Settings (General Users) oFF

€=~pplication List

Scan to eGoldFax MS365 'Z:ZCE"“'::'@

* Mandatory field

| Service Settings

Service Microsoft 265

Fax Number(s)

Fax Number(s)

~
|

/_
|+ |
L

Dictionary Label

Dicticnary Delimiter

PP,
| Import Dictionary |

Dictionary ~
Label Value
Drictionary CD|I..II'|1n Standard %
Width
Default Scan Settings
Scan Color Mode Auto Color Select e
Qriginal Sides 1 Sided hd
Diocument Orientation Readable Direction b
Scan Resolution 300 dpi W
Document Size Auto hd
Manual Density [
Scan Method Normal W
Preview On
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ayasimhal = o X
| Allowed Email - eGoldFz. X
& C (Y | & Secure | https://my.egoldfax.com/AllowedEmail/Index/?id=50466613-5769-45b8-ade6-88002bfef7 e ﬁ': =) ® ® = 0 :}l
i Apps H Bookmarks G [ Web Slice Gallery () WhitePages I eBay Photography Imported From IE Ricoh [) 1968 [F3 O Notifications 4 NETGEAR Router » Other bookmarks

i

List of allowed email addresses

(}GoldFax .

Add New Email Import New Email Address List

Email Address

Delete Edit These are the allowed emails that can send faxes

Delete: E
ADDRESS BOOK m Delete Edit

a.com Delete Edit
FAX SETTINGS

T

TARIFF CALCULATOR

ACCOUNT

JAYASIMHA
NUGGEHALLI

p— s oor porabl P TR A
https://my.egoldfax.com/AllowedEmail/Import/50466613-5769-45b8-ade6-88002bfef7 Te Ry piy ik b \u

Example: Enter your Office 365 Account Email address above, with which you have done
External Service Connection in RICOH Smart Integration
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Fax Number

IFax Mumber(s)

Fax Mumber(s) @

Dictionary Label Fax Mumbers

Dictionary Delimiter

Dictionary o~
Label Value
efax 14083510200
eGokdFay 18772411460
SDCA Office 14086102105 b
3

Dictionary Column
Width

Fax numbers can be configured in the dictionary, which can be used as an address book
at the MFP operation panel. Both ‘Label’ and ‘Value' are required fields. MFP Operation
Panel displays text entered in ‘Label’ field.

Supports Multiple Fax Number Input. By pressing ‘+' additional fax number can be
entered.

Scan Settings

I Default Scan Settings

Scan Color Mode Auto Color Select b
Original Sides 1 Sided b
Document Orientation Readable Direction b
Scan Resclution 00 dpi W
Document Size Auto b

Manual Density o W
Scan Method Mormal W
Preview an W
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22 Scan to Email MS365

Note: Scan to Email MS365 uses your Office 365 account with which you have done
External Service Connection for Office 365 in RICOH Smart Integration platform to send

email.

Admin Mode

if Application Settings (General Users) )]

ef‘\ppl cation List

Scan to Email MS 365 (cance) (2

* Mandatory field

ISer\.'ice Settings

Service Microsoft 265

IDefauIt Parameter Settings
Email subject ScanZEmail M3365

[l Hide in application

Email body Your scanned document is attached

[l Hide in application

File Mame Formula * MOMNTHMNOW) & DAY{NOW(]) & YEARMNOWD) & °-" 8 HOUR(NOW() & MINUTE{NOW) & SECOND{MNOW) Check
OCR PDF w
OCR Language English W
Remowve Blank Page ON W

I Recipients

- phuc@ricoh-act.com
Recipients ——
+)
L

Dictionary Label

Dictionary Delimiter

|/ Imiport Dict :\nar-\l
\ T Henan )
Dictionary

Value

Dictionary Celumn
Width
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Email Subject and Email Body
Default Email Subject and Email body contents can be configured.

IDefauIt Parameter Settings
Email subject Scan2Email M3365

[l Hide in application

Email body Your scanned documeant is attached

[] Hide in application

Recipients

Recipients

phuc@ricoh-act.com
Recipients —
[+ )
Rl

Dictionary Label
Dictionary Delimiter
S
( t |
_\llmp ort Dict :mar,.j

Dictionary -~

Walue -
jay@ricoh-act.com
phuc@ricoh-act.com

4 k

Dictionary Column
Width

Recipient address book can be configured using dictionary as shown above. There is also
option to configure default recipients.

File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name' field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Hama Fanmula * PADMTH{MOWTT | B DAFTIOW S YEARMIOWT & ™ ° & HOUS[MOWT & MIMUTENCWT) & SE00M D HOW m

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW()) & "-" & HOUR(NOW/()) & MINUTE(NOW()) &
SECOND(NOW())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.
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Clicking on ‘Check’ button will do Syntax check of the formula.

File Name

|Fi|e MName
File Masne
Hide in application
Dictionasy Lab

Decticranry Dolen e

rrip it Dhctianany

Dictionary

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode BEW Taxt w
Criginal Sides 1 Sided i
Document Orientation Readable Direction e
Scan Resolution 00 dpi W
Document Size Auto b
Manual Density oW
Scan Method Mormal —w*
Preview Off W
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23 Scan to Email Google

Note: Scan to Email Google uses your Google account with which you have done External
Service Connection for Google in RICOH Smart Integration platform to send email.

Admin Mode

i Application Settings (General Users) o @

énppl cation List

Scan to Email Google '3::'56“5':'@

* Mandatory field

|Ser\."|ce Settings

Service Google

Default Parameter Settings
Email subject Scan?Email google

[Tl Hide in application

Email bady
[l Hide in application
File Name Formulz ™ MONTHINOWO) & DAY(NOW D) & YEARINOW() & - & HOURINOWO) & MINUTE(NOWD) & SECONDINOWD) Check
QCR QFF v

OCR Language English W
Remove Blank Page OFF W
Recipients

aintest10&gmailcom
Recipients —

I'd hY
L+
W/
Dictionary Label
Dictionary Delimiter
I/I Dict I'\I
| Impart Dictionary )

Dictionary

Value -

Dictionary Column

Width Standard W

Email Subject and Email Body
Default Email Subject and Email body contents can be configured.
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IDefauIt Parameter Settings
Email subject Scan2Email M3365

[l Hide in application

Email body Your scanned documeant is attached

[] Hide in application

Recipients

Recipients

phuc@ricoh-act.com
Recipients —
[+ )
Sl

Dictionary Label

Dictionary Delimiter

!
| ict ;1
_\llmp ort Dict :mar,.j
Dictionary -~
Value -
jay@ricoh-act.com
phuc@ricoh-act.com

4 k

Dictionary Column
Width

Recipient address book can be configured using dictionary as shown above. There is also
option to configure default recipients.

File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Hama Fanmula * PADMTH{MOWTT | B DAFTIOW S YEARMIOWT & ™ ° & HOUS[MOWT & MIMUTENCWT) & SE00M D HOW m

Default Formula:

MONTH(NOW()) & DAY(NOW()) & YEAR(NOW()) & "-" & HOUR(NOW/()) & MINUTE(NOW()) &
SECOND(NOW())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Clicking on ‘Check’ button will do Syntax check of the formula.
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File Name

|Fi|e Mame

File Mo

Hide in appdcaton

Dicionasy Lakd

Dictiorary Delsniter

i DECTEnany

Dictionany

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode BEAN Text
Criginal Sides 1 Sided
Document Orientation Readable Direction
Scan Resclution 00 dpi W
Document Size Auto
Manual Density [
Scan Method Mormal W
Preview Off W
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24 Scan to Email Plus

In the Ricoh Smart Integration Workplace select admin mode to access the settings for
Scan to Email Plus Application Settings.

Admin Mode

if Application Settings (Administrators) Fon @)

éf\r.pll:atic:n Management

Scan to Email Plus 'L_':"”‘E'_J'@

* Mandatory field

IDefault Parameter Settings
Email To Manual Entry b

Body

[l Hide in application

File Mame Formula * MONTHMNOWD) & DAYINOWD) & YEARNOW]) & ™-" & HOURNOWI) & MINUTE(NOWD) & SECONDINOW) Check
OCR OFF v
OCR Language English W
Remove Blank Page OFF W
|subject
Subject

[l Hide in application

Dictionary Label

Dictionary Delimiter

|/Im ort Dict :mar-\l
\ TP ronan )

Dicticnary #
Valug -
-
4 »
Dictionary Calumn ) -
Width wandare
| File Name
File Name
Dictionary Label
Dictionary Delimiter
|/I rt Dict '\I
| Impart Dictionary )
Dictionary S
.

Value
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Email To

This list box has 4 options. Selection of settings here determines the content of Email address book in the
workflow application

Option 1: Manual Entry

| Default Parameter Settings

Email Ta Manual Entry b

With this option selected, in workflow application Email address can be entered manually using softkey
board on MFP Operation Panel.

Option 2: Select from All Users

I Default Parameter Settings

Email To Select from All users

With this option selected, all users in the Tenant will be available in the address book to select as Email To,
address, along with Manual Entry.

Option 3: Select From Users

IDefauIt Parameter Settings

Select from Users b
Email Ta

-~

Select Llserslx' 0/ 100 Selected
With this option selected, users selected in the workplace will be available in the address book to select as
Email To, address. However Manual Entry is not allowed with this selection.

Click on ‘Select Users’ to select users, so that they are added to the address book. Use this dialog to Select
desired users.

Select Users.
( B i: Clear Search ::I
. i 3 / 100 Selected
User Name (Email Address) User Name (Email Add ress)
Takatsu Kazunori (adm.root.cd@clowdprojtest1.com) layasimha Nuggehalli (jaynuggehal i@gmail.com)

-+

Jayasimha Muggehalli (jay.nuggehalli@gmail.com) apple rsi (apple123.rsi@gmail.com)
- -
apple rsi (apple122.rsi@gmail.com) Phuc Mguyen (aintest10@gmail.com)
[ Remove All =)
AWS SDCA (aws@ricohice.com) h
Jay Muggehalli (jay.nuggehalli - egnyte@gmail.com) =

| Cance )
\ J
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Option 4: Select From Groups

IDefauIt Parameter Settings

Email To

Select from Groups

Select Groups | 0/ 100 Selected
A

Version 3.0

With this option selected, users who belong to the Groups selected in the workplace will be available in the
address book to select as Email To, address. However Manual Entry is not allowed with this selection.

Click on ‘Select Groups to select Groups, so that they are added to the address book. Use this dialog to
Select desired Groups.

Email Subject and Email Body

Select Groups

(

B ( Clear search )

Group Name (Group 1D}
Full Access (Ful

Partial Access (Partial)

Acd -
-

( ; )
(_Remove All & )

Group Name (Group ID)

Partial Access (Partial)

Default Email Subject and Email body contents can be configured.

Body

Subject

Subject

Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

., -

[ Hide in application

Hide in application

' Y
| Import Dictionary |
\ _;

Dictionary

Value

Standard W
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File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

Filiz Mama Fornula * PAOINITH{HICATT | e DA O] B2 YESRIMIOANT) &= ° B SOLUIR[MOANTT B BAIMUITETNOWT) S SECOM D HOW, m

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Clicking on ‘Check’ button will do Syntax check of the formula.
File Name

|Fi|e MName

File Mo

Dicionasy Lakd

Dictiorary Delsniter

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.
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Scan Settings

I Default Scan Settings

Scan Color Mode BENW Tex ol
Criginal Sides 1 Sided i
Document Orientation Readable Direction b
Scan Resolution 00 dpi W

Document Size Auto *
Manual Density 0w
Scan Method Mormal —w*
Preview Off W
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25 Scan to Email MS365 Plus

In the Ricoh Smart Integration Workplace select admin mode to access the settings for
Scan to Email MS365PIus Recipients related Settings. By selecting ‘Apply Setting to all users
admin can control all users settings related to Email address book in the workflow.

Admin Mode

i  Application Settings (Administrators) Fon @

'em: plication Management

Scan to Email MS365 Plus (cance)) (2D

* Mandatory field

|Permission Settings

Usage Range * Al usars bl

Default Parameter Settings

. Select from All users W
Recipients
Apply setting to all users @

Email subject

[l Hide in application

Email body

[ Hide in application

File Mame Formula * MONTHNOW) & DAYINOW D) & YEARMNOWD) & °-" & HOURINOW() & MINUTE(NOWD) & SECONDINOWD) Check
OCR QOFF W
OCR Language English
Remove Blank Page OFF W
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Email To

This list box has 4 options. Selection of settings here determines the content of Email address book in the
workflow application

Option 1: Manual Entry

| Default Parameter Settings

Email Ta Manual Entry b

With this option selected, in workflow application Email address can be entered manually using softkey
board on MFP Operation Panel.

Option 2: Select from All Users

I Default Parameter Settings

Email To Select from All users

With this option selected, all users in the Tenant will be available in the address book to select as Email To,
address, along with Manual Entry.

Option 3: Select From Users

IDefauIt Parameter Settings

Select from Users b
Email Ta

-~

Select Llserslx' 0/ 100 Selected
With this option selected, users selected in the workplace will be available in the address book to select as
Email To, address. However Manual Entry is not allowed with this selection.

Click on ‘Select Users’ to select users, so that they are added to the address book. Use this dialog to Select
desired users.

Select Users.
( B i: Clear Search ::I
. i 3 / 100 Selected
User Name (Email Address) User Name (Email Add ress)
Takatsu Kazunori (adm.root.cd@clowdprojtest1.com) layasimha Nuggehalli (jaynuggehal i@gmail.com)

-+

Jayasimha Muggehalli (jay.nuggehalli@gmail.com) apple rsi (apple123.rsi@gmail.com)
- -
apple rsi (apple122.rsi@gmail.com) Phuc Mguyen (aintest10@gmail.com)
[ Remove All =)
AWS SDCA (aws@ricohice.com) h
Jay Muggehalli (jay.nuggehalli - egnyte@gmail.com) =

| Cance )
\ J
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Option 4: Select From Groups

I Default Parameter Settings
Select from Groups W'

Select Groups | 0/ 100 Selected
A

o

Email To

With this option selected, users who belong to the Groups selected in the workplace will be available in the
address book to select as Email To, address. However Manual Entry is not allowed with this selection.

Click on ‘Select Groups to select Groups, so that they are added to the address book. Use this dialog to
Select desired Groups.

Select Groups

( B ( Clear Search )

Group Name (Group 1D} Group Name (Group ID)

Full Access (Ful Partial Access (Partial)
Acd -
Partial Access (Partial)

-

( ; )
(_Remove All & )
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Following settings are available in the User Mode.

Version 3.0

Admin Mode

Application Settings (General Users)

é.‘\ppl cation List

Scan to Email MS365 Plus

* Mandatory field
| Service Settings

Service Microsoft 265

Default Parameter Settings
Recipients Salact from All users

Email subject

[l Hide in application

Email body
[ Hide in application
File Name Formula * MONTHNGWO) & DAYINOWQ] & YEARINOW) & "~ & HOURINCW() & MINUTE(NCW) & SECONDINOWD)
OCR OFF b
OCR Languags English
Remowe Blank Page OFF W
File Name
File Mamea

Dictionary Label
Dictionary Delimiter

| Imp=ort Dictionary )

,
Dictionary ~

Value =

Dictionary Column
Width

Standard W
Default Scan Settings

Scan Color Maode Auto Color Select g

Email Subject and Email Body
Default Email Subject and Email body contents can be configured.

|Defau|t Parameter Settings
Recipients  Select from All users
Email subject

[l Hide in application

Email body

[ Hide in application

[ Cancel ]@

Check
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File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

Filiz Mama Fornula * PAOINITH{HICATT | e DA O] B2 YESRIMIOANT) &= ° B SOLUIR[MOANTT B BAIMUITETNOWT) S SECOM D HOW, m

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Clicking on ‘Check’ button will do Syntax check of the formula.
File Name

|Fi|e MName

File Mo

Dicionasy Lakd

Dictiorary Delsniter

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.
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Scan Settings

I Default Scan Settings

Scan Color Mode BENW Tex ol
Criginal Sides 1 Sided i
Document Orientation Readable Direction b
Scan Resolution 00 dpi W

Document Size Auto *
Manual Density 0w
Scan Method Mormal —w*
Preview Off W
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26 Scan to CloudFax

This workflow supports sending faxes using RICOH Cloud Fax Service. User need to have an account on
RICOH Cloud Fax Service and need to complete External Service Connection with ‘CloudFax’

Note: Cloud Fax URL for External Service Connection: https://api.fax.ricoh-usa.com/

Application List
Service Name Coordination Shared

External Service Connections

accounts_ricoh_com

Download

Ves o
AP for Small Busi -
. orsmalBusings Canfigured »* icericoh@ricohice Ps ( Unconfigure )
N \ ./
User Select Login Settings ssword.2 &
Workflow Job Transaction Yes o e
Box Configured {Description is not se I Unconfigure |
" \ ./
tyet) G
Yec o - N\
v _ N
drchrono Configured coina & |\ Uncunflgure./l
Yes o .
- ~
Dropbox Configured «* j@ywnuggehalli@ricoh I\ Unconfigure /I
—uss.com
Yes v .
- ~
Egnyte Configured +* pn-powenPower use | Unconfigure )
ne h :
Ly
Google Configured «* No — | Uncenfigure )
fes o P -
Onelrive Configured « aintest1@cutiook.co I\ Unconfigure /I
m ainismsiod &
Microsott 365 Configured v =Y I’U figure )
2 g jay@ricoh-actcom &7 g | -"ConTgure )
Yes o .
- N
Rubex Configured +* Jjawnuggehalli@ricoh |\ Unconfigure /I
-usa.com & ’
ez o Py ~
ShareFile Configured « Jj@ywnuggehalli@ricoh I\ Unconfigure /l
-usa.com (& ’
es o S—
- ~
CloudFax Configured « [Description is not se | Unconfigure |
" \ /
tyet) G

External Service Connection to CloudFax

Click on ‘Configure’ button to do External Service Connection. Enter CloudFax URL and Credentials.

(D Please enter the user information for CloudFax

CloudFax URL https://api.faxricoh-usa.com/
User ID jay.nuggehalli@ricoh-usa.com
Password

ease enter a Password,

Allow the service to be shared within the tenant.

Description

RICOH USA INC




Version 3.0
Here are the Application Settings available.

Admin Mode
OFF

Application Settings (General Users)

=Application List

./._.\.
Scan to CloudFax (cancer) @

* Mandatory field

|Service Settings

Service CloudFax

Default Parameter Settings

File Name Formula * MONTHINOW) & DAYTNOW()) & YEARINOW) & "-" & HOURNOW() S MINUTENCWI)) & SECOND[NOW) m
Fax Mumber
Fax Number —
L+
./
Dictionary Label Fax Mumbers

Dictionary Delimiter

Dictionary Column I
Width Standard W
Subject
Subject
[C] Hide in application
Dictionary Label

Dictionary Delimiter

Ty
|.\. mport DIdICI‘IarjjI
Dictionary -~

Value
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File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

Filiz Mama Fornula * PAOINITH{HICATT | e DA O] B2 YESRIMIOANT) &= ° B SOLUIR[MOANTT B BAIMUITETNOWT) S SECOM D HOW, m

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Clicking on ‘Check’ button will do Syntax check of the formula.

Subject

| Subject

Subject

[[] Hide in application
Dictionary Label
Dictionary Delimiter
Ty
I\. mport D|ct|c:nar_f_/.'

Dictionary -

Value

Enter Required Subject Default Value and also can setup dictionary of Keywords which
can be used in the Subject. A delimiter/separator can also be configured, if multiple
keywords are used for creating a subject.
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Header

Header

Header

[C] Hide in application
Dictionary Label
Dictionary Delimiter
ey
| Import DICIICI'I&I’;*/_'

Dictionary ~

Value

Enter Required Header Default Value and also can setup dictionary of Keywords which
can be used in the Header. A delimiter/separator can also be configured, if multiple
keywords are used for creating a Header.

Billing Code

Billing Code
Billing Code

[ Hide in application
Dictionary Label
Dictionary Delimiter
P
| Impor: D|ct|cnar_-.f/_l

Dictionary R

Value

Enter Required Billing Code Default Value and also can setup dictionary of Keywords
which can be used in the Billing Code. A delimiter/separator can also be configured, if
multiple keywords are used for creating a Biling Code.
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File Name

|Fi|e MName
File Masne
Hide in application
Dictionasy Lab

Decticranry Dolen e

rrip it Dhctianany

Dictionary

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode BEW Taxt w
Criginal Sides 1 Sided i
Document Orientation Readable Direction e
Scan Resolution 00 dpi W
Document Size Auto b
Manual Density oW
Scan Method Mormal —w*
Preview Off W
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27 Scan to WestFax

This workflow supports sending faxes using WestFax Service. User need to have an account on WestFax
Cloud Fax Service and need to complete External Service Connection with ‘WestFax’

Note: WestFax Cloud Fax URL for External Service Connection: https://api2.westfax.com

hared
e s
[ Comtgres < CED e
adactSunalom £
Uner Setect Login Seesngs
s v
W Sty Trarveacmon o Comitgamed ¥ Couemen 2 set e Uncortgure
L) #
Onc PoR— . v
. ot sdacieantcon £ e
o
e Cotomets  Deimemectse ro—
=
s v
Googhe P — Cm) e
e adac@onelcoms £
e
Ona e Contgumes & actevatoTalis Unconfgure
-
Mmeson 34 e —— - Uaccrtigus,
e . . o etx ey & -
s v
Sharet e Contgued v o asbarn Uncorigase
Sochall #
s =
s Cotpoess  Memmuciadis ro——
n”
Sl
Omrivme Comezared & > Uneorse
B
" oodred ol = -
< oo Confgure —corfigure
- oot B = -
ontapme I [ ortupse
.
e Contapurnd v Desckmen 5 200 3¢ Uncortiare
L) #
- caas % >
Contare S )  Uscortoure
vou v
o SRS - G e
L #
1
- s e e
Len #
Zedataess. byt e Unaccrtigns,
e sz - -

External Service Connection to WestFax

Click on ‘Configure’ button to do External Service Connection. Enter WestFax URL and Credentials.

@ Please enter the user information for WestFax

* Mandatory field

WestFax URL * https://api2.westfax.com
User ID * ricoh-test@westfax.com
Password *

Please enter a Password.

Allow the service to be shared within the tenant.

Description

| Cancel )
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Here are the Application Settings available.

Admin Mode

Application Settings (General Users) o) @ et 0:21

€ Application List

Scan to WestFax cancel ) EXY)

* Mandatory field

|Servics Settings

Service WestFax

Default Parameter Settings
Subject
Header
Billing Code

File Name Formula * MONTH(NOW() & DAY(NOW() & YEAR(NOW() & "-" & HOUR(NOW()-(7/24)) & MINUTE(NOW() & SECOND(NOW() Check

Fax Number

408 3519200

1833-9077587
Fax Number

8772411460
+
Dictionary Label
Dictionary Delimiter
Dictionary Column Standard
Width
File Name
File Name
Dictionary Label

Dictionary Delimiter

Import Dictionary

Dictionary ~
Value
Dictionary Column
Width Standard
Default Scan Settings
Scan Color Mode Auto Color Select ¥
Original Sides 1 Sided ~
Document Orientation Unreadable Direction ™
Scan Resolution 300 dpi v
Document Size Auto ¥
Manual Density 3 v
Scan Method Normal
Preview On v
Auto Density Auto Density Enabled v
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File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

Filiz Mama Fornula * PAOINITH{HICATT | e DA O] B2 YESRIMIOANT) &= ° B SOLUIR[MOANTT B BAIMUITETNOWT) S SECOM D HOW, m

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Clicking on ‘Check’ button will do Syntax check of the formula.

Subject

| Subject

Subject

[[] Hide in application
Dictionary Label
Dictionary Delimiter
Ty
I\. mport D|ct|c:nar_f_/.'

Dictionary -

Value

Enter Required Subject Default Value and also can setup dictionary of Keywords which
can be used in the Subject. A delimiter/separator can also be configured, if multiple
keywords are used for creating a subject.
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Header

Header

Header

[C] Hide in application
Dictionary Label
Dictionary Delimiter
ey
| Import DICIICI'I&I’;*/_'

Dictionary ~

Value

Enter Required Header Default Value and also can setup dictionary of Keywords which
can be used in the Header. A delimiter/separator can also be configured, if multiple
keywords are used for creating a Header.

Billing Code

Billing Code
Billing Code

[ Hide in application
Dictionary Label
Dictionary Delimiter
P
| Impor: D|ct|cnar_-.f/_l

Dictionary R

Value

Enter Required Billing Code Default Value and also can setup dictionary of Keywords
which can be used in the Billing Code. A delimiter/separator can also be configured, if
multiple keywords are used for creating a Biling Code.
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File Name

|Fi|e MName
File Masne
Hide in application
Dictionasy Lab

Decticranry Dolen e

rrip it Dhctianany

Dictionary

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode BEW Taxt w
Criginal Sides 1 Sided i
Document Orientation Readable Direction e
Scan Resolution 00 dpi W
Document Size Auto b
Manual Density oW
Scan Method Mormal —w*
Preview Off W
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28 Scan to Email Google Plus

In the Ricoh Smart Integration Workplace select admin mode to access the settings for
Scan to Email Google Recipients related Settings. By selecting ‘Apply Setting to all users’
admin can control all users settings related to Email address book in the workflow.

Admin Mode

Application Settings (Administrators)

€-#pplication Management

Scan to Email Google Plus (cerce)) €D

* Mandatory field

| Permission Settings

Usage Range * Al users b

Default Parameter Settings

. Select from All users
Recipients
18 Apply setting to all users €
Email subject

[] Hide in application

Email body

[] Hide in application

File Name Formula * MONTH{MCWI) 8 DAY(NOWD) & YEARINOW() & -~ 8 HOURNCWI)) & MINUTENOW() & SECONDINOW) m
OCR OFF e
OCR Language English w
Remove Blank Page OFF w
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Email To

This list box has 4 options. Selection of settings here determines the content of Email address book in the
workflow application

Option 1: Manual Entry

| Default Parameter Settings

Email Ta Manual Entry b

With this option selected, in workflow application Email address can be entered manually using softkey
board on MFP Operation Panel.

Option 2: Select from All Users

I Default Parameter Settings

Email To Select from All users

With this option selected, all users in the Tenant will be available in the address book to select as Email To,
address, along with Manual Entry.

Option 3: Select From Users

IDefauIt Parameter Settings

Select from Users b
Email Ta

-~

Select Llserslx' 0/ 100 Selected
With this option selected, users selected in the workplace will be available in the address book to select as
Email To, address. However Manual Entry is not allowed with this selection.

Click on ‘Select Users’ to select users, so that they are added to the address book. Use this dialog to Select
desired users.

Select Users.
( B i: Clear Search ::I
. i 3 / 100 Selected
User Name (Email Address) User Name (Email Add ress)
Takatsu Kazunori (adm.root.cd@clowdprojtest1.com) layasimha Nuggehalli (jaynuggehal i@gmail.com)

-+

Jayasimha Muggehalli (jay.nuggehalli@gmail.com) apple rsi (apple123.rsi@gmail.com)
- -
apple rsi (apple122.rsi@gmail.com) Phuc Mguyen (aintest10@gmail.com)
[ Remove All =)
AWS SDCA (aws@ricohice.com) h
Jay Muggehalli (jay.nuggehalli - egnyte@gmail.com) =

| Cance )
\ J
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Option 4: Select From Groups

I Default Parameter Settings
Select from Groups W'

Select Groups | 0/ 100 Selected
A

o

Email To

With this option selected, users who belong to the Groups selected in the workplace will be available in the
address book to select as Email To, address. However Manual Entry is not allowed with this selection.

Click on ‘Select Groups to select Groups, so that they are added to the address book. Use this dialog to
Select desired Groups.

Select Groups

( B ( Clear Search )

Group Name (Group 1D} Group Name (Group ID)

Full Access (Ful Partial Access (Partial)
Acd -
Partial Access (Partial)

-

( ; )
(_Remove All & )
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Following settings are available in the User Mode.

Admin Mode

Application Settings (General Users) of

éﬁpplicat on List

Scan to Email Google Plus (coner) (G

* Mandatory fiald

IService Settings

Service Google

Default Parameter Settings
Recipients Select from All users

Email subject

[ Hide in application

Email body
[ Hide in application
File Mame Formula * MONTHINOW) & DAY(MCWO) B YEARINOW() & "-" & HOURMNOW() & MINUTENOW D) & SECOND{NOW) m
OCR OFF il
OCR Language English W
Remove Blank Page OFF W
File Name
File Mame

Dictionary Label

Dicticnary Delimiter

g )
|.\ll mport Dictiona I'fjl
Dictionary ~

Value -

Dictionary Column

Width Standard W

Email Subject and Email Body
Default Email Subject and Email body contents can be configured.

|Defaull Parameter Settings
Recipients Select from All users
Email subject

[ Hide in application

Email body

[ Hide in application
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File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

Filiz Mama Fornula * PAOINITH{HICATT | e DA O] B2 YESRIMIOANT) &= ° B SOLUIR[MOANTT B BAIMUITETNOWT) S SECOM D HOW, m

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Clicking on ‘Check’ button will do Syntax check of the formula.
File Name

|Fi|e MName

File Mo

Dicionasy Lakd

Dictiorary Delsniter

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.
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Scan Settings

I Default Scan Settings

Scan Color Mode BENW Tex ol
Criginal Sides 1 Sided i
Document Orientation Readable Direction b
Scan Resolution 00 dpi W

Document Size Auto *
Manual Density 0w
Scan Method Mormal —w*
Preview Off W
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29 Scan to Google Shared

Following settings are available in the Admin mode.

Admin Mode

Application Settings (Administrators) Fon @

éﬁpplicatlnn Management

Scan to Google Shared (conce) (C2

* Mandatory field

I Service Settings
Service Google

Service Account © I':Selec: a User

~
/I pnguyeni-3zdmin n [ pnguysnadmin | PMtest3

-

™y
Folder * I\Selec: Fclder/l Test TD subfoldert

Opan External Service Connections [3

Hide in application

I Commeon Settings

Default Screen for

st Screen ~
Folder Browsing Lst Seres

Default Layout for
Folder Browse

I Default Parameter Settings

Sub Folder
Hide im application
File Name Formula * MONTHINOW) & DAYINCOWD) & YEARINOW() 8 "-" & HOURMNOWD) & MINUTENOW() & SECOND{NOW() m
OCR POF o
OCR Language English hd

Remove Elank Page ON W
File Mame

File Name

Dictionary Label
Dictionary Delimiter
| Import Dictionary |
Dictionary ~

Value
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Service Account

| Service Settings

Service Google

. '
Service Account * |\-5E|EII alUser | prguyent-Iadmin n | pnguyznadmin ) PHtest3

Select an Admin user who has done External Service Connection with Google.

Default Folder

ISE‘NiEE Settings

Service Google

. ' A . . -
Service Account * I\_Sele-:'. a Ussrjl prguyenl-3admin n { pnguysnadmin } PNtest3

Folder * Select Folder | Test TD subfolder.1

Open External Service Connections [2

Hide in application

Service Account Selection is necessary to set the default folder. Click on ‘Select Folder’, this will display folder
browsing dialog. Select a desired folder as default folder. Use search option if you are not able to find your
folder by scrolling.

@ Select Folder

IS ~
[~ ]
\dRE|Uid/

- =
| Cle ]

i My Drive
i Shared drives

il Shared with me

TN
=
= O

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label
Dictionary Delimiter

Import Dictionary

Dictionary -~

Value

Dictionary Column

Width Standard W

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode Auto Color Select W
Original Sides 1 Sided i
Document Crientation Readable Direction b
Scam Resclution 00 dpi W
Document Size Auto bl

Manual Density N
Scan Method Mormal W
Preview On W
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30 Scan to OneDrive for Business Shared

Following settings are available in the Admin mode.

Admin Mode

Application Settings (Administrators) c @

éﬂpp lication Managemeant

Scan to OneDrive for Biz Shared (concer) (2

* Mandatory fizld

ISer\fice Settings

Service Microsoft 365
- . g ™y . . e
Service Account I\Selec: a Usz'/l Jayasimha Nuggzhalli { admin ] jay@ricoh-act.eom

Ty
Folder * I\Selec: Fclder/l [Unnamed folder)

Open External Service Connections [&

O Hide in application

|Common Settings

Default Screen for

=t Sereen i
Folder Browsing Lt Seres
Default Layout for ~
2 Rows W

Folder Browse

I Default Parameter Settings

Sub Folder
[0 Hide in application
File Mame Formula * MONTH(NCGW() & DAY(MOWD) B YEAR(NOWI() & "-" & HOUR{NOW() & MINUTE[NOW()} & SECOMNDINOW) m
OCR OFF L
OCR Language English hd

Remove Blank Page OFF W
File Mame

File Name

Dictionary Label
Dictionary Delimiter
{ Import Dictionary |
Dictionary -~

Value -
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Service Account
|Ser\rice Settings

Service Microsoft 365

Service Account * Select & User | Jayasimha Muggshalli [ 2dmin ) jay@ricoh-actcom

L
Folder * I\Selec: Fc:lderjl [Unnamed folder)

Dpen External Service Connections [#

[0 Hide in application

Select an Admin user who has done External Service Connection with Microsoft 365.

Default Folder

|Ser\rice Settings

Service Microsoft 365

- LT
Service Account * I\Selec: a UaE-/I Jayasimha Muggzhalli [ admin ) jay@ricoh-act.com

—
Folder * | Select Folder :I [Unnamed folder)

Dpen External Service Connections [#

[0 Hide in application

Service Account Selection is necessary to set the default folder. Click on ‘Select Folder’, this will display folder
browsing dialog. Select a desired folder as default folder. Use search option if you are not able to find your
folder by scrolling.

220008

#To Upper Folder
( B (crear Searen)
) A

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label
Dictionary Delimiter

Import Dictionary

Dictionary -~

Value

Dictionary Column

Width Standard W

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode Auto Color Select W
Original Sides 1 Sided i
Document Crientation Readable Direction b
Scam Resclution 00 dpi W
Document Size Auto bl

Manual Density N
Scan Method Mormal W
Preview On W
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31 Scan to SharePoint Shared

Following settings are available in the Admin mode.

Admin Mode

Application Settings (Administrators) Por @)

éﬁlpp lication Management

Scan to SharePoint Shared (concel) (CD)

* Mandatory field

| Service Settings

Service Microsoft 365
. . 'd ™ . . -
Service Account I\Selec: a Uss'/l Jzyasimha Nuggzhalli { admin ] jayEricoh-actcom

Site URL List I/;\I
R
s A
Folder * || Select Folder | Test Private Team

Open External Service Connections [3

[ Hide in application

Commeon Settings

Default Screen for

st Screen w
Folder Browsing bt seres

Default Layout for
Folder Browse

Default Parameter Settings

Sub Folder
O Hide in application
File Name Formula * MOMTHMOW() & DAY(NOWD) & YEAR(NOW() & "~ & HOURMNOWQ) & MINUTE(NOWQ) & SECONDNOW() m
OCR OFF A
QOCR Language English hd
Remaove Elank Page OFF W

Change Display Name:
Remaove Blank Page

File Mame

File Mame

Dictionary Label

Dicticnary Delimiter
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Service Account

| Service Settings

Service Microsoft 365

Service Account * Select a User | Jayasimha Nuggshalli [ admin ) jay@ricoh-act.com

Site URL List -

|
p.

Folder * Select Folder ) Test Private Team

Dpen External Service Connections [

+)

[ Hide in application

Select an Admin user who has done External Service Connection with Microsoft 365.

Default Folder

| Service Settings

Service Microsoft 365

- Ty
Service Account * I\Selec: a Ussr/l Jayasimha Nuggshalli [ admin ) jayEricoh-actcom

Site URL List 7

|
e

Folder * Select Folder | Test Private Team

Open External Service Connections [3

+)

[0 Hide in application

Service Account Selection is necessary to set the default folder. Click on ‘Select Folder’, this will display folder
browsing dialog. Select a desired folder as default folder. Use search option if you are not able to find your
folder by scrolling.

(@ Select Folder

W Test Private Team
B

[
.

s ~

B Documents

o . N e %
-~
470 Upper Folder J{ DReload )

F
(cancel )
\one) @

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label
Dictionary Delimiter

Import Dictionary

Dictionary -~

Value

Dictionary Column

Width Standard W

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode Auto Color Select W
Original Sides 1 Sided i
Document Crientation Readable Direction b
Scam Resclution 00 dpi W
Document Size Auto bl

Manual Density N
Scan Method Mormal W
Preview On W
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32 Scan to Dropbox Shared

Following settings are available in the Admin mode.

Application Settings (Administrators)

(—Application Management

Scan to Dropbox Shared (cancer ) (C2D

* Mandatory field

|Service Settings

Service Droplyox
.
Service Account * [\ Select a User/] layasimha Muggehalli { admin | jay.nuggehal li@ricoh-usa.com

Folder*  ( Select Folder |/

Open External Service Connections [4

[ Hide in application

Common Settings

Default Screen for

Folder Browsing List Sereen v

Default Layout for

Folder Browse 2 Rows v

Default Parameter Settings

Sub Folder
[[] Hide in application
File Mame Formula * MOMTHNOW)) 8 DAYINOW]) & YEARMOWI) &0 "-" & HOURNOW)) & MINUTENOWT) & SECOND{NOW) m
OcR OFF hd
OCR Language English hd

Remove Blank Page OFF W
File Name

File Name

Dictionary Label

Dictionary Delimiter
o o A O e T R B e e . O T o G S S LN R S A
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Service Account

IService Settings

Service Cropbox

o
Service Account * Select a User | Jayasimha Nuggehalli { admin ) jay.nuggehalli@ricoh-usa.com

Folder*  ( Select Folder )/
. A

Open Extemal Service Connections (4

[ Hide in application

Select an Admin user who has done External Service Connection with Dropbox.

Default Folder

| Service Settings

Service Cropbox

. g ™
Service Account * I\Select a User/l Jayasimha Muggehalli { admin ) jay.nuggehalli@ricoh-usa.com

Folder * (Select Falder |/
Open External Service Connections (4

[J Hide in application

Service Account Selection is necessary to set the default folder. Click on ‘Select Folder’, this will display folder
browsing dialog. Select a desired folder as default folder. Use search option if you are not able to find your
folder by scrolling.

(@ Select Folder

e ~
( |
m \CIeerSearch/

-

i /ayasimha Nuggehalli
i Bhushan Test Folder
il temp

i Marketing

i Jun 2019

.23

|/Cancel\\ @
. S

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame
File Mame
Dictionary Label
Dictionary Delimiter

Import Dictionary

Dictionary -~

Value

Dictionary Column

Width Standard W

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

|Defa|.| It Scan Settings
Scan Color Mode Auto Color Select hd

[ Do not allow scan color mode change

Criginal Sides 1 Sided b

[ Do net allow original settings change

Daocumnent Orientation Readable Direction w

[ Do net allow original orientation change

Scan Resolution 0 dpi W

[ Do net allow scan resolution change

Document Size Auto v

[ Do net allow original size change

Manual Density 0 W

[ Do net allow manual density change

Scan Method Mormal W

[ Do not allow scan method change

Preview on W
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33 Scan to Box Shared

Following settings are available in the Admin mode.

Application Settings (Administrators)

(—Application Management

I 5
Scan to Box Shared |\-:ance|/|@

* Mandatory field

ISer\fice Settings

Service Box
N
Service Account * [\ Select a User /] Jayasimha Nuggehalli { admin | jay.nuggehal i@ricoh-usa.com

Folder*  ( Select Folder ) All Files

Open Bdemal Service Connections [4

[ Hide in application

Commeon Settings

Default Screen for )
N List Screen W
Folder Browsing
Default Layout for _
2 Rows W

Folder Browse

Default Parameter Settings

File Name Formula * FACNTHNOW) 8 DAYTNOW() 8 YEAR[NOW) & =" S HOURMOW)) & MINUTE{MOWT) 80 SECOND{MCW)

Sub Folder

[ Hide in application

OCR OFF W
OCR Language English b
Remave Blank Page OFF W
File Name
File Name
Dictionary Label

Dictionary Delimiter
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Service Account

| Service Settings
Service Box

. g =\
Service Account * I\Selec( a User/l Jayasimha Nuggehalli { admin ) jaynuggehalli@ricoh-usa.com

Folder*  ( Select Folder ) All Files
M A

Open External Service Connections [

[ Hide in application

Select an Admin user who has done External Service Connection with Microsoft 365.

Default Folder

| Service Settings

Service Box
" e oy
Service Account * I\Se\ect a User/l Jayasimha Nuggehalli { admin | jay.nuggehalli@ricoh-usa.com

Folder * (Se\ect Folder ) All Files

Open Extemnal Service Connections [4

[ Hide in application

Service Account Selection is necessary to set the default folder. Click on ‘Select Folder’, this will display folder
browsing dialog. Select a desired folder as default folder. Use search option if you are not able to find your
folder by scrolling.

@ Select Folder

WAl Files

o
( SReload )
p s

s ~
( |
B \Clear Search/

-

3l
01162019
1

i 17MTP

il 1H2011_Cutput

i 1H2012 Outout

—
( Cancel\l @
p. -

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame
File Mame
Dictionary Label
Dictionary Delimiter

Import Dictionary

Dictionary -~

Value

Dictionary Column

Width Standard W

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

|Defa|_|lt Scan Settings
Scan Color Mode Auto Color Select w

[ Do not allow scan color mode change

Criginal Sides 1 Sided b

[ Co not allow original settings change

Document Orientation Readable Direction v

[T Do not allow original orientation change

Scan Resolution 0 dpi W

[ Do not allow scan resolution change

Document Size Auto bl

[C Ce net allow original size change

Manual Density 0w

[ Do net allow manual density change

Scan Method Mormal W

[ Do not allow scan method change

Preview on W
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34 Scan to Email MS365 Plus Shared

In the Ricoh Smart Integration Workplace select admin mode to access the settings for
Scan to Email MS365PIus Shared

Admin Maode

i Application Settings (Administrators) CD @ @ oo

(—Applicaﬁnn Management

Scan to Email MS365 Shared [::CBI‘IEEI :;.@

* Mandatory field

|Service Settings

Service Microsoft 365

P
Service Account * | Select a User | Jayasimha Nuggehalli { admin ) jay@ricoh-act.com

Default Parameter Settings

Select from All users
Recipients

Apply setting to all users €

Email subject

[ Hide in application

Email body
0 Hide in application
File Name Formula * RAONTHNOW) B DAYNOW)) S YEARINCWI) & "= & HOURMNOWD) & MINUTE[NCIWE) & SECOND{NCW) m
OCR OFF b
OCR Language English
Remove Blank Page OFF W
File Name
File Name
Dictionary Label

Dictionary Delimiter

4 - N
|\ mport Dictio nary/_l
Dictionary -~

Value

Service Account

Scan to Email MS365 Shared ui:c.anca:;.@

* Mandatory field

IService Settings

Service Microsoft 365

Service Account * [: Select a User | Jayasimha Nuggehalli { admin ) jay@ricoh-act.com

Select an Admin user who has done External Service Connection with Microsoft 365.
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Recipients

This list box has 4 options. Selection of settings here determines the content of Email address book in the
workflow application

Option 1: Manual Entry

| Default Parameter Settings

. Panual Entry w |
Recipients o |

Apply setting to all users @

With this option selected, in workflow application Email address can be entered manually using softkey
board on MFP Operation Panel.

Option 2: Select from All Users

|Defau It Parameter Settings

- Selact from All users W
Recipients

Apply setting to all users @

With this option selected, all users in the Tenant will be available in the address book to select as Email To,
address, along with Manual Entry.

Option 3: Select From Users

|Defal.| It Parameter Settings

Select from Users hd

- et
Recipients (( Select Users ) 0/ 100 Selected

Apply setting to all users €

With this option selected, users selected in the workplace will be available in the address book to select as
Email To, address. However Manual Entry is not allowed with this selection.

Click on ‘Select Users’ to select users, so that they are added to the address book. Use this dialog to Select
desired users.
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Select Users.
( B i: Clear Search ::I
User Name (Email Address)
-
Takatsu Kazunori (adm.root.cd @ clowdprojtest1.com)
Jayasimha Nuggehalli (jay.nuggehalli@gmail.com)
apple rsi (applet23.rsi@gmail.com)
AWS SDCA (aws@ricohice.com)
Jay Muggehalli (jay.nuggehalli - egnyte@gmail.com) =

| Cancel

-+

-

( Remove All 4= )

3/ 100 Selected
User Name (Email Add ress)

layasimha Muggehalli jaynuggehal i@ gmailcom)

apple rsi (apple123.rsi@gmail.com)

Phuc Mguyen (aintest10@gmail.com)

Option 4: Select From Groups

| Default Parameter Settings

Select from Groups

(( Select Graups .0/ 100 Selected

Apply setting to all usars @

Recipients

Version 3.0

With this option selected, users who belong to the Groups selected in the workplace will be available in the
address book to select as Email To, address. However Manual Entry is not allowed with this selection.

Click on ‘Select Groups to select Groups, so that they are added to the address book. Use this dialog to

Select desired Groups.

Select Groups

( | o JG

Clear Search )

Group Name (Group ID)

Full Access (Full)

Partial Actess [Partial)

{, Cancel ,'

-

( Remove All e )

1/ 100 Selected
Group Name [Group D)

Partial Access (Partial)
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Email Subject and Email Body
Default Email Subject and Email body contents can be configured.

|Defau|t Parameter Settings
Recipients Select from All users

Email subject

e in application

Email body

File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

Fil Maie Fanmula ® PADMTH{MOWT | B DA TEOWDT B YEARMIOWT & ° B BOUR[MOWTT B MIMUTENCWNT & SS00M D HOW, m

Default Formula:

MONTH(NOW()) & DAY (NOW()) & YEAR(NOW()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Clicking on ‘Check’ button will do Syntax check of the formula.
File Name

|Fi|e MName

Fili: Mo

Dicrbonany Labid

D tionary Dol e

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.
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Scan Settings

|Defa|.| It Scan Settings

Scan Color Mode

Original Sides

Document Orientation

Scan Resolution

Document Size

Manual Density

Scan Method

Preview

Auto Calor Select hd

[ Do not allow scan color mode change

1 Sided hd

[ Do not allow original settings change

Unreadable Direction  w

[C] Do not allow original orientation change

0 dpi W

[ Do not allow scan resclution change

Auto v

[ Do not allow original size change

0 w

[ Do not allow manual density change

Mormal W

[ Do not allow scan method change

Version 3.0
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35 Scan to CloudFax Shared

This workflow supports sending faxes using RICOH Cloud Fax Service. User need to have an account on
RICOH Cloud Fax Service and need to complete External Service Connection with ‘CloudFax’

Note: Cloud Fax URL for External Service Connection: https://api.fax.ricoh-usa.com/

Since this is a Shared Workflow, RSI admin needs to do Service Connection to RICOH Cloud Fax.

Appiication L )
Service Name Coordination Shared

External Service Connections acCounts ricoh com
Download . Yes o
?P for smail Susines Configured « icericoh@ricohice Pa ( Unconfigure )]
" P
User Select Login Settings ssword.2 &
Workflow Job Transaction Yes
Bow Configured «* (Description is not s I Unconflgure I
tyet) &
drchrono Configured « Yes o | Unconfl ure |
¢ ebimya & neenngar
Yes o
Dropbox Configured v Javnuggehalli@ricoh I Unmnﬂgure I
-usz.com
Yes
Egnyte Configured +* Rn-powernPower use Configure I Uncnnflgure I
n@
Google Configured +* MNo = I Unconflgure I
Ves o
Onelrive Configured « aintest1@outiook.co Configure I Uncnnflgure I

malnismsio? &

- PR Ves o
Microsoft 365 Configured «* jayBricoh-actcom G Configure ( Uncunﬂgure )

Yes o .

Rubex Configured «* Jjaenuggehalli@ricoh ( Unconfigure )
" \ ./

-usz.com

fes o S
~
ShareFile Configured « Jjaynuggehalli@ricoh I: Unconfigure /I

—uss.com

fes o S
CloudFax Configured +* {Description is not s2 |: Unconfigure :I
tyet) &

External Service Connection to CloudFax

Click on ‘Configure’ button to do External Service Connection. Enter CloudFax URL and Credentials.

@ Please enter the user information for CloudFax

CloudFax URL https://api.faxricoh-usa.com/
User ID jay.nuggehalli@ricoh-usa.com
Password
Please enter a Password.

Allow the service to be shared within the tenant.

Description
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Switch to Administrator Mode, to Setup Service Account and other settings available.

Admin Mode

Application Settings (Administrators) co @

(—Appl ication Management

Scan to CloudFax Shared (@ncelj@

* Mandatory field

ISeNice Settings

Service CloudFax

—
Service Account © ( Selact a User /] Jayasimha Nuggehalli { admin )

Default Parameter Settings

File Name Formula * TEXT(TODAY])," mmddyyyy”) & " & TEXT(HOURMNOW]-(7/24)),"#00") STEXT(MINUTENOW],"#00") & TEXT{SECOND{NOWI), m

Fax Mumber

Fax Number

A

[+ ]

Dictionary Label

Dictionary Delimiter

Dictionary Column Ctandard v
Width andard
Subject
Subject

[ Hide in application

141

| RICOH USA INC




Version 3.0
File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

Filiz Mama Fornula * PAOINITH{HICATT | e DA O] B2 YESRIMIOANT) &= ° B SOLUIR[MOANTT B BAIMUITETNOWT) S SECOM D HOW, m

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Clicking on ‘Check’ button will do Syntax check of the formula.

Subject

| Subject

Subject

[[] Hide in application
Dictionary Label
Dictionary Delimiter
Ty
I\. mport D|ct|c:nar_f_/.'

Dictionary -

Value

Enter Required Subject Default Value and also can setup dictionary of Keywords which
can be used in the Subject. A delimiter/separator can also be configured, if multiple
keywords are used for creating a subject.
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Header

Header

Header

[C] Hide in application
Dictionary Label
Dictionary Delimiter
ey
| Import DICIICI'I&I’;*/_'

Dictionary ~

Value

Enter Required Header Default Value and also can setup dictionary of Keywords which
can be used in the Header. A delimiter/separator can also be configured, if multiple
keywords are used for creating a Header.

Billing Code

Billing Code
Billing Code

[ Hide in application
Dictionary Label
Dictionary Delimiter
P
| Impor: D|ct|cnar_-.f/_l

Dictionary R

Value

Enter Required Billing Code Default Value and also can setup dictionary of Keywords
which can be used in the Billing Code. A delimiter/separator can also be configured, if
multiple keywords are used for creating a Biling Code.
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File Name

|Fi|e MName

Fili: Mo

Dictionary Labe

Dicticrary Delimier

Hide in application

rrip it Dhctianany

Dictionary

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

| Default Scan Settings

Scan Color Mode

Criginal Sides

Dacument Orientation

Scan Resolution

Document Size

Manual Density

Scan Method

Preview

Auto Color Select b

0 Do not allow scan color mode change

1 Sided hd

O Do not allow original settings change

Unreadable Direction

O Do not allow original orientation change

J0dpi v

[ Do not allow scan resolution change

Auto b

0 Do not allow origingl size change

o W

O Do not allow manual density change

Mormal

O Do not allow scan method change
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36 Scan to SharePoint SemiShared

Following settings are available in the Admin mode. Workflow Usage Permission Settings and Service Account
Need to be configured in the Administrator mode.

Admin Mode admin

iii Application Settings (Administrators) CD @ @ Lnpamsenss

(—Applicaﬁ on Management

Scan to SharePoint SemiShared |<Cancel>|@

* Mandatory field

| Permission Settings

Usage Range ™ All users v

External Service Settings: SharePointOnlineGraph

Service Account * [: Select a User :] svina act { svlact ) ricoh-act

Foider*  ( Select Folder ) Test Site

Open External Service Connedtions [4
[C] Hide in application

Common Settings

Default Screen for

Folder Browsing Lst sereen M

Default Layout for

2 A
Folder Browse 2Rons v

Default Parameter Settings

Sub Folder
[C] Hide in application
File Name Formula * [Tenantid] & "-~ & _[Userid] & "=~ & MONTHNOWI) & DAYNCW() & YEARINOW) & ™" & HOURINOWY) & MINUTE(NOWD) «
OCR OFF w
OCR Language English b
Remove Blank Page OFF W

Change Display Name:
Remove Blank Page

Cibn 1IN 1ics
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Service Account

| Service Settings

Service Microsoft 365

Service Account * Select a User | Jayasimha Nuggshalli [ admin ) jay@ricoh-act.com

Site URL List -

|
p.

Folder * Select Folder ) Test Private Team

Dpen External Service Connections [

+)

[ Hide in application

Select an Admin user who has done External Service Connection with Microsoft 365.

Default Folder

| Service Settings

Service Microsoft 365

- Ty
Service Account * I\Selec: a Ussr/l Jayasimha Nuggshalli [ admin ) jayEricoh-actcom

Site URL List 7

|
e

Folder * Select Folder | Test Private Team

Open External Service Connections [3

+)

[0 Hide in application

Service Account Selection is necessary to set the default folder. Click on ‘Select Folder’, this will display folder
browsing dialog. Select a desired folder as default folder. Use search option if you are not able to find your
folder by scrolling.

(@ Select Folder

W Test Private Team
B

[
.

s ~

B Documents

o . N e %
-~
470 Upper Folder J{ DReload )

F
(cancel )
\one) @

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

|Fi|e Name

File Name
Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

Impaort Dictionary

Dictionary

Value

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

Scan to SharePoint SemiShared

* Mandatory field

Default Scan Settings

Scan Color Mode

Original Sides

Document Orientation

Scan Resolution

Document Size

Manual Density

Scan Method

Preview

1. Initial Value

Auto Color Select ~
O Apply setting to all users @

1. Initial Value

1 Sided

[ Apply setting to all users @

1. Initial Value

Readable Direction v

O Apply setting to all users €@

1. Initial Value

300dpi W
O Apply setting to all users €

1. Initial Value

Auto
O Apply setting to all users €

1. Initial Value

0
[0 Apply setting to all users €

1. Initial Value

Normal
[0 Apply setting to all users €

1. Initial Value

On

[0 Apply setting to all users €

v

- o
[ Cancel )
\ y
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37 Scan to Egnyte SemiShared

Following settings are available in the Admin mode. Workflow Usage Permission Settings and Service Account
Need to be configured in the Administrator mode.

i . . 5 o Admin Mode admin
Application Settings (Administrators) CD @ @ inoamsuens
€~pplication Management
Scan to Egnyte SemiShared '3::&“09':3'@
* Mandatory field

| Permission Settings

Usage Range * All users hd

External Service Settings: Egnyte

. \
Service Account * [\ Select a User /] Jayasimha Nuggehalli { admin } pn-power{Power user)

Folder * [: Select Folder:] Custom Group Test

Open External Senvice Connections [

[CJ Hide in application

Common Settings

Default Screen for

it S
Folder Browsing st Sereen M

Default Layout for

ZRows W
Folder Browse

Default Parameter Settings

Sub Folder
[ Hide in application
File Name Formula * _[Tenantld] & "-~ & _[Userld] & "=~ & "SemiShared" & "-~ & MONTH[NOW) 8 DAYINOW() 8 YEARINOW() & - & HOURNOW
OCR POWERPOINT W
OCR Language English
Remaove Blank Page OFF  w
|Fi|e Name
=

Permission Settings
Workflow Permission settings can be configured.

Usage Range Options: All Users, Allow Users Only, Allow Groups Only

I Permission Settings

Usage Range * All users hd
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Service Account

| External Service Settings: Egnyte

. £y
Service Account * I\Seled a User/l Jayasimha Muggehalli { admin ) pn-power{Power user)

oy
Folder * I\Select Fc:lder/l Custom Group Test

Open External Service Connections [4

[C] Hide in application

Select an Admin user who has done External Service Connection with Microsoft 365.

Default Folder

IExtemaI Service Settings: Egnyte
. Ty
Service Account * I\Select a User/l Jayasimha Muggehalli | admin ) pn-paower(Power user)

Folder * (Select Folder | Custom Group Test

Open External Service Connedtions 4

[C] Hide in application

Service Account Selection is necessary to set the default folder. Click on ‘Select Folder’, this will display folder

browsing dialog. Select a desired folder as default folder. Use search option if you are not able to find your
folder by scrolling.

(@ Select Folder

W Custom Group Test

P ——
To U Fold Reload
|\1~ 0 Upper Folder | { OReload )

s ™y
( )
( B \Clear Search/

-

W mixedOriginal

W MA check 0713
WmOCR

K OcrCheck729.doo

I OcrCheck0729Pdf pdf

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

|Fi|e Name

File Name
Dictionary Label

Dictionary Delimiter

Dictionary Column
Width

mport Dictionary

Dictionary

Standard W

Value

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.
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Scan Settings

Scan to Egnyte SemiShared (concer) (G

* Mandatory field

| Default Scan Settings

1. Initial Value

Scan Color Mode Auto Color Select w
O Apply setting to all users &

1. Initial Value

Original Sides 1 Sided v
[ Apply setting to all users @

1. Initial Value

Document Orientation Unreadable Dirsction

[ Apply setting to all users €

-

. Initial Value

Scan Resolution 0 dpi W
[ Apply setting to all users @

1. Initial Value

Document Size Auto
O Apply setting to all users [}

1. Initial Value

Manual Density 3w
[ Apply setting to all users @

1. Initial Value

Scan Method Mormal %
[ Apply setting to all users €

1. Initial Value

Preview On v

[ Apply setting to all users @
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Version 3.0

Following settings are available in the Admin mode. Workflow Usage Permission Settings and Service Account
Need to be configured in the Administrator mode.

i Application Settings (Administrators)

(—Applicaﬁon Management

Scan to Google SemiShared

* Mandatory field

| Permission Settings

Usage Range *

All users v

External Service Settings: GoogleDrive

Service Account *

Folder *

Common Settings

Default Screen for
Folder Browsing

Default Layout for
Folder Browse

[/.Select a User.\] Jayasimha Nuggehalli { admin ) jay.nuggehalliricoh@gmail.com
\ S

™y
[\ Select Folder,] Shared drives

DOpen External Service Connections [4

) Hide in application

List Screen o

2 Rows

Default Parameter Settings

Sub Folder

File Name Formula *

OCR
OCR Language

Remove Blank Page

|F|Ie Name

[ Hide in application

MONTHNOW() & DAYINOW() & YEARINOW()) & "-" & HOURMNOWI) & MINUTE{NCW() & SECOND(NOW()
£272025-181329

OFF  ~

English ~

OFF v

Permission Settings
Workflow Permission settings can be configured.

Usage Range Options: All Users, Allow Users Only, Allow Groups Only

I Permission Settings

Usage Range * All users bl

g 5
| Cancel |
\ _/
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Service Account

IE)rtemaI Service Settings: GoogleDrive

Service Account * (Seluect a Llser:] Jayasimha Nuggehalli { admin ) Jay.nuggehalliricoh@grnail.com

Ty
Folder * I\Selecl FCIIdE'r/I Shared drives

Open External Service Connections [4

[ Hide in application
Select an Admin user who has done External Service Connection with Microsoft 365.

Default Folder

|Extema| Service Settings: GoogleDnve
Service Account * (Select a USEF::I Jayasimha Nuggehalli [ admin ) jay.nuggehalliricoh@gmail.com

..
DOpen External Service Connections [A

[0 Hide in application

Ty
Folder * | Select FEIldEr) Shared drives

Service Account Selection is necessary to set the default folder. Click on ‘Select Folder’, this will display folder
browsing dialog. Select a desired folder as default folder. Use search option if you are not able to find your

folder by scrolling.

(@ Select Folder

& Shared drives
T N
1§ 4+ To Upper FDIdEr/I |\._,Reload/|

s ™y
( )
( B \Clear Search/

s Read Only JayGmail

Sub Folder

This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be

created before Scan file is uploaded.

Sub Folder

[ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFlIe Name

File Name
Dictionary Label

Dictionary Delimiter

mpart Dictinary

Dictionary ~

Value

Dictionary Column
Width

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

&Application Management

Scan to Google SemiShared (cence!) CRD

* Mandatory field

|Default Scan Settings

1. Initial Value

Scan Color Mode Auto Color Select ~

] Apply setting to all users &
1. Initial Value
Original Sides 1 Sided ~
[T Apply setting to all users @

1. Initial Value

Document Orientation Readable Direction  ~

] Apply setting to all users &

1. Initial Value

Scan Resolution 300 dpi v
) Apply setting to all users @

1. Initial Value

w

Document Size Auto
[ Apply setting to all users @
1. Initial Value
Manual Density 3w
] Apply setting to all users &

1. Initial Value

Scan Method Marmal
] Apply setting to all users &

1. Initial Value
Preview On ~

] Apply setting to all users &
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39 Scan to Sharefile Shared

Following settings are available in the Admin mode.

iif Application Settings (Administrators)

#=Application Management

Scan to Sharefile Shared |<Cance|>@

* Mandatory field

ISenr'lce Settings

Service ShareFile
S
Service Account * [\ Selecta Llser/] Jayasimha Muggehalli { admin ) jay.nuggehalli@ricoh-usa.com

Folder* [ Select Folder | Employess
W y

Open External Service Connections [4

[[] Hide in application

Commeon Settings

Default Screen for

i W
Folder Browsing List Screen

Default Layout for

Folder Browse 2Rows ~

Default Parameter Settings

Sub Folder
[ Hide in application
File Mame Formula * IMONTHINCOW() & DAYINOW)) & YEAR[NOW()) & =" & HOURMNOW()) 8 MINUTE(NCWI)) & SECOND{NOW)
OCR OFF  ~
OCR Language English ~
Remove Blank Page OFF
File Name
File Name
Dictionary Label

Dictionary Delimiter
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Service Account

ISenr'lce Settings

Service ShareFile

-

- e
Service Account * I\Select a Llser/l Jayasimha Nuggehalli { admin ) jay.nuggehalli@ricoh-usa.com

("
\
Open Bxternal Service Connections [4

Folder * Select Fulder) Employees

[T Hide in application

Select an Admin user who has done External Service Connection with Microsoft 365.

Default Folder

| Service Settings

Service ShareFile
. . ) : - o
Service Account I\Select a User/l Jayasimha Nuggehalli { admin ) jay.nuggehalli@ricoh-usa.com

Folder * 1: Select Folder ) Employess

Open Extemnal Service Connections [4

[C] Hide in application

Service Account Selection is necessary to set the default folder. Click on ‘Select Folder’, this will display folder
browsing dialog. Select a desired folder as default folder. Use search option if you are not able to find your
folder by scrolling.

@ Select Folder

& Shared Folders

- N ~
[ 12 |
\fTo Upper FDICH'/ \-.,Reh:»ad/

s Y
C B I\Clear SEEIEh/l

I Y
s bnadkamni@ricohsv.com .

= Clients

= Employees

= Folder]

== Folder2

— Tl
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Sub Folder
This field can be used to enter sub folder under above selected folder. If the folder does not exist it will be
created before Scan file is uploaded.

Sub Folder

[ Hide in application

File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Name Formula * MONTHNOW() & DAYNOWD) & YEARMNOW) & °-" & HOURIMNOW) & MINUTE(MOW() & SECOND{NOW) Check

Default Formula:

MONTH(NOW()) & DAY (NOW()) & YEAR(NOW()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR QFF b

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English el
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File Name

IFiIe Mame

File Mame
Dictionary Label

Dictionary Delimiter

Import Dictionary

Dictionary -~

Walue

Dictionary Column

Width Standard W

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

|Defa|_|lt Scan Settings
Scan Color Mode Auto Color Select w

[ Do not allow scan color mode change

Original Sides 1 Sided b

[ Do not allow original settings change

Document Orientation Readable Direction W

[T Ce not allow original orientation change

Scan Resolution 30 dpi W

[ Do not allow scan resolution change

Document Size Auto b

[T Ce net allow original size change

Manual Density 0 W

[ Do not allow manual density change

Scan Method Mormal W

[ Do not allow scan method change

Preview On  w
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40 Scan toeFaxMS365 Shared

Note: Scan to eFax MS 365 Shared uses administrator(s) Office 365 account with which
administrator(s) have done External Service Connection for Office 365 in RICOH Smart
Integration platform to send email. Administrator(s) need to enter same Office 365 Email
address under ‘Send Email Addresses’ in user’s eFax account.

Application Settings (Administrators)

& Application Management

Scan to eFax MS365 Shared (@)@

* Mandatory field
|Service Settings

Service  Microsoft 365

Service Account * (:Se\eda User:) Jayasimha Nuggehall ( admin ) jay@ricoh-act.com

Fax Number(s)

Fax Number(s)

(+)
Dictionary Label
Dictionary Delimiter I
\:Impuri D\clmnary:\
Dictionary ~
Label Value
eFax 14083519200
Dictionary Column
Wi | Standerd

» MY ACCOUNT HOME » VIEW FAXES » SEND FAXES » UPDATE ACCOUNT » HELP » LOGOUT

Account Overview eFax® Number(s): | 1408-351-9200 v
preferences  Billing Usage  Profile

Update your Preferences by clicking the "Edit" links below
Current Plan:  eFax Pro » Add A Number U Loarn more about this page.
Enhanced Security: No » Edit

Download eFax » V
Messenger: » M

Language Preference: English » Edit
' Time/Date Preference: » Edit
12 hour clock
mm/dd/yyyy
Default Home Page: My eFax Home Page » Edit
Send Email Addresses:  aintest@gmail.com » Edit

tayu ricoh-act.com
aoru@ncoh-act.com
pnguyen@ncohsv.com
teyu@ricoh-act.com

Receive Email Addresses:  jay.nuggehalli@ncoh-usa.com » Edit
Receive Fax Options:  File Format: PDF » Edit
= SID: 14083519200

Send Fax Option: D: » Edit
aceipts: Yes
Email:
Display Messages:  Y@s » Edit
Voicemail Options:  Audio File Format: GSM » Edit

Voice Prompt Language: English
(American)
Voicemail: Disabled

Example: Enter your Office 365 Email address above, with which you have done External
Service Connection in RICOH Smart Integration
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Service Account

|Ser~.rice Settings

Service Microsoft 365

.
Service Account * [\ Select a User | Jayasimha Mugaehalli { admim ) jay@ricoh-act.com
S

Select an Admin user who has done External Service Connection with Microsoft 365.

Fax Number

|Fa>< Number(s)

Fax Mumber(s) @

Dictionary Label Fax Numbears

Dictienary Delimiter

Dictionary 4
Label Value
efax 14083519200
eGokdFax 18772411460
SDCA Office 14086102105
Dicti Cal
Ictionary Lolumm d w

Width

Fax numbers can be configured in the dictionary, which can be used as an address book
at the MFP operation panel. Both ‘Label’ and ‘Value' are required fields. MFP Operation
Panel displays text entered in ‘Label’ field.

Supports Multiple Fax Numbers. By pressing ‘+' additional fax numbers can be added.

Scan Settings

| Default Scan Settings

Scan Color Mode Auto Color Select b
Original Sides 1 Sided hd
Document Orientation Readable Direction b
Scan Resalution 00 dpi W
Document Size Auto W
Manual Density 0 W
Scan Method Mormal W
Preview On W
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41 Scan to Email MS365 Shared

Note: Scan to Email MS365 Shared uses administrator(s) Office 365 account with which
administrator(s) have done External Service Connection for Office 365 in RICOH Smart
Integration platform to send email.

Application Settings (Administrators)

&~Application Management

Scan To Email MS365 Shared |<Cannel>|@

* Mandatory field

ISer\.rice Settings

Service Microsoft 365

i ™
Service Account * [\ Selecta User,] Jayasimha Muggehalli { admin } jay@ricoh-act.com

Default Parameter Settings

Email subject
[[] Hide in application
Email body
[] Hide in application
File Mame Formula * MMONTHINCWI) S DAYINCWD) S YEARMNOW() & -~ 8t HOURNCW() & MINUTEMNCW() & SECONDINOW) m
OCR OFF v
OCR Language English ~
Remove Blank Page OFF ~
Recipients
Recipients —
L+ )
"
Dictionary Label

Dictionary Delimiter
_/'7'\_
|.\ Import Dictionary /.I

Dictionary e

Service Account
|Sen.rice Settings

Service Microsoft 365

S
Service Account * [\ Select a User | Jayasimha Mugaehalli { admim ) jay@ricoh-act.com
-

Select an Admin user who has done External Service Connection with Microsoft 365.
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Email Subject and Email Body
Default Email Subject and Email body contents can be configured.

IDefauIt Parameter Settings
Email subject Scan2Email M3365

[l Hide in application

Email body Your scanned documeant is attached

[] Hide in application

Recipients

I Recipients

phuc@ricoh-act.com
Recipients —
[+ )
o

Dictionary Label
Dictionary Delimiter
Y
( it |l
_\.Imp ort Dict jnar,_/_

Dictionary "~

Value e
jay@ricoh-act.com

phuc@ricch-act.com

Dictionary Column
Width

Recipient address book can be configured using dictionary as shown above. There is also
option to configure default recipients.

File Name Formula

Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Hama Fanmula * PADNTH{MOWITT | B D TIOW S YESRMIOWT & = ° B HOUR{MOWTT B SMIMUTENCWT & SE00M D HOWA m

Default Formula:

MONTH(NOW()) & DAY (NOW/()) & YEAR(NOW()) & "-" & HOUR(NOW/()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Clicking on ‘Check’ button will do Syntax check of the formula.
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File Name

|Fi|e Mame

File Mo

Hide in appdcaton

Dicionasy Lakd

Dictiorary Delsniter

i DECTEnany

Dictionany

Version 3.0

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode BEAN Text
Criginal Sides 1 Sided
Document Orientation Readable Direction
Scan Resclution 00 dpi W
Document Size Auto
Manual Density [
Scan Method Mormal W
Preview Off W
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42 Scan to Egnyte Shared

Following settings are available in the Admin mode.

Admin Mode

Application Settings (Administrators) Fon @

éApplication Management

Scan To Egnyte Shared (conee) G

* Mandatory field

| Service Settings

Service Egnyte
- oy,
Service Account ™ l.\ Select a User /.l Jayasimha Nuggehalli { admin ) pn-power(Power user)

Y
Folder * l:\ Select Folder /:l SharedSubFolder

Open External Service Connections [4

[ Hide in application

Common Settings

Default Screen for

List Screen ~
Folder Browsing

Default Layout for

Folder Browse 2 Rows

Default Parameter Settings

Sub Folder
[ Hide in application
File Name Formula * MONTH{MOWY)) & DAY(NOW()) 8 YEAR(NOW() & ™" & HOUR(NOW() & MINUTE(NOW() & SECOND{NOW()
OCR OFF w
OCR Language English
Remaove Blank Page OFF
IFiIF Name

Service Account

|Service Settings

Service Egnyte
Service Account * I( Select a User | Jayasimha Muggehalli { admin ) pn-power(Power user)

Folder* [ Select Folder ) SharedSubFolder

Open External Service Connections [2

T Hide in application

Select an Admin user who has done External Service Connection with Egnyte.
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Default Folder

|Service Settings
Service Egnyte
Service Account * I Select a User I Jayasimha Nuggehalli { admin ) pn-power{Power user)

Folder=  ( Select Folder ) SharedsubFolder

Open External Service Connections [2

] Hide in application

Service Account Selection is necessary to set the default folder. Click on ‘Select Folder’, this will display

folder browsing dialog. Select a desired folder as default folder. Use “search” option if you are not able to
find your folder by scrolling.

(@ Select Folder

‘& SharedSubFolder

[ 4 To Upper Folder | Z*Reload |

( B [ Clear Search )

= 0829pixels

Y
0

& 2024JuneSharedTest
. 4122021-152227.pdf
B 8112023-152346.pdf

&= Emn

[ Cancel ) e

Sub Folder
This field can be used to enter sub-folder under the above selected folder. If the folder does not exist it will

be created before Scan file is uploaded.

Sub Folder

[CJ Hide in application
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File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label
Dictionary Delimiter

Import Dictionary

Dictionary -~

Value

Dictionary Column

Width Standard W

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode Auto Color Select W
Original Sides 1 Sided i
Document Crientation Readable Direction b
Scam Resclution 00 dpi W
Document Size Auto bl

Manual Density N
Scan Method Mormal W
Preview On W
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43 Scan to Docuware Shared

Following settings are available in the Admin mode.

Application Settings (Administrators)

€ Application Management

Scan To Docuware Shared 'k_c"”ce'_,:'@

* Mandatory field

|Serv'|ce Settings

Service DocuWare

Service Account * [: Select a Llser:] svina act { svlact ) takunagumo

Document Trays/File P
Cabinets * |_\_Select Folﬂer_/_l.-r
Open Extemnal Service Connections [4

[J Hide in application

Common Settings

Default Screen for

Folder Browsing List Screen ~

Default Layout for

Folder Browse 2Rows

Default Parameter Settings

File Name Formula * MONTHNOW() 8 DAY[NOWI)) 8 YEAR[NCW)) & "-" 8 HOURNOWY) 8 MINUTE{NOWI) 8 SECOND{NCWE) m
OCR OFF v
OCR Language English e
Remove Blank Page OFF
File Name
File Name
Dictionary Label

Dictionary Delimiter

[: Import Dictionary :]

Dictionary ~
Service Account
IService Settings
Service DocuWare
Service Account * l\ Select a User J svina act (svlact)

Document Trays/File

Cabinets * ( Select Folder )/
abpinets SN A

Open External Service Connections [4

[[J Hide in application

Select an Admin user who has done External Service Connection with Docuware.
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Default Folder
Service Settings

Service

Service Account *

Document Trays/File
Cabinets *

Version 3.0

DocuWare
|'I{--—-H\|
I,M Select a Userg,l svina act { svlact)’

—_—
(Seler_‘t Folder |/
. ,

Open External Service Connections [

[[] Hide in application

DocuWare External Service connection need to be complete to set the default folder. Click on ‘Select Folder’,
this will display folder browsing dialog. Select a desired folder as default folder. Use search option if you are
not able to find your folder by scrolling.

(D Select Folder

= Document Trays

' ~N ~
( ) oo |
.\_1‘ To Upper Folder_/. e Reload/.
./-7-\.
C B | Clear Search |
"o /

a
i Basket-2 I

EmBasket-7
EmBasket-8
@ Basket-9
i Basket-10

=mQTL Tray

.f- -\.
| Cancel |
M A

172 |

RICOH USA INC




Version 3.0
File Name Formula
Note: If you want to create Filename based on Formula, do not enter ‘File Name’, also
leave ‘File Name'’ field blank on Operation panel. User entered File Name has higher
priority than the File Name generated using Formula.

File Mame Formula * MONTHNOW) & DAYNOWD) & YEARMNOW]) & °-" & HOURIMOW) & MINUTE[MOW()) & SECOND{NOW) Check

Default Formula:

MONTH(NOW/()) & DAY (NOW()) & YEAR(NOW/()) & "-" & HOUR(NOW()) & MINUTE(NOW()) &
SECOND(NOW/())

Note: Refer to Appendix for Functions related to formula, samples and how to validate
formula before saving in User Site.

Click on ‘Check’ button to verify the Syntax.

Remove Blank Page
Default value for Remove Blank Page can be configured.

Remove Blank Page OFF W

OCR
Default value for OCR can be configured.

OCR OFF w

OCR Language
Default value for OCR Language can be configured.

OCR Lamguage English hdl
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File Name

IFiIe Mame

File Mame
Dictionary Label
Dictionary Delimiter

Import Dictionary

Dictionary -~

Walue

Dictionary Column

Standa w
Width Stanaen

Enter Required Filename Default Value and also can setup dictionary of Keywords which
can be used in the filename. A delimiter/separator can also be configured, if multiple
keywords are used for naming the file.

Scan Settings

I Default Scan Settings

Scan Color Mode Auto Color Select b
Original Sides 1 Sided i
Document Orientation Readable Direction b
Scam Resclution 00 dpi W
Document Size Auto bl
Manual Density [
Scan Method Mormal W
Preview On W
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44 Print from Box

Admin Mode

Application Settings (General Users) o @

=rpplication List

Print from Box ( lﬂe" @

* Mandatory figkd
IServica Settings

Service Box

Folder*  ("elect Folder ) All Files

Open External Service Connections (3

I Commeon Settings

Default Sereen for
Folder Browsing

Default Layout for
Folder Browse

IDEfauIt Print Settings

Copies 1
Print Color Mode Black & White v
Sides 1+ Sided v

N-Up off ~

Default Print Settings and Default Folder can be configured.
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45 Print from Dropbox

Admin Mode

Application Settings (General Users) o) @

€= Application List

Print from Dropbox ((cancel )
* Mandatery fiekd

|Servica Settings

Service  Drophox

Folders |, Select Folder )

Loading.

Dpen External Service Connections (2

Common Settings

Default Screen for
Folder Browsing

Default Layout for
Folder Browse

Default Print Settings

Copies | 1
print Color Mode Black & Whits W
Sides 1 Sided v

N-Up off ~

Default Print Settings and Default Folder can be configured.
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46 Print from GDrive

Admin Mode

Application Settings (General Users) ot

€=Application List

Print from GDrive ‘E‘@

* Mandatory fiekd
|Service Settings

Service  Google

Folder*  ( Select Folder ) fUnnamed folder)

Open External Service Connections (2

Common Settings

Default Screen for
Folder Browsing

Default Layout for
Folder Browse

Default Print Settings

Copies 1
Print Color Mode Black & White W
Sides Sided v

N-Up of v

Default Print Settings and Default Folder can be configured.
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47 Print from OneDrive for Business

Admin Mode

Application Settings (General Users) ort
&=Applicstion List
Print from OneDriveBiz (_cmsu_)

* Mandatary fiekd
|Serv|cE Settings

Service  Microsaft 365

((Select )
Folder L Select Folder )

cading

Open External Service Connections [

Common Settings

Default Screen for
Folder Browsing

Default Layout for
Folder Browse

Default Print Settings

Copies | 1
print Color Mode Black & Whitz W
Sides Sided v

N-Up off ~

Default Print Settings and Default Folder can be configured.
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48 Print from SharePoint

Admin Mode

Application Settings (General Users) ore

& Application List

Print from Sharepoint (cerce) G

* Mandatory fiekd
ISeNlcE Settings

Service  Microsoft 385

Folder *  ( Selec: Folder ) (Unnamed folder)

Dpen External Service Connections [3

I Comman Settings

Default Screen for
Folder Browsing

Default Layout for
Folder Brawse

IDeiauIt Print Settings

Copies 1
Print Color Made Black & White %
Sides 1 Sided v

N-Up of ~

Default Print Settings and Default Folder can be configured.
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49 Print from DocuWare

{—.d-r.m:'.".u'u List

Print from DocuWare @

* Mancatony flald

| Service Settings
Serdice DecniWhana

Open Exemal Sendcd ConnecTons [

Common Settings

Dufault Sorgen fod
Fuldar Brovesineg

Dwtault Layoun for
Folder Brawso

Default Print Sattings
Copiis
Print Color Mode Blck B Whine  *

Shdies 1 Sided W

MU O hd

Default Print Settings and Base Folder (Document tray or Cabinet) can be configured.
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50 Operation of Workflow Application
Smart Integration MFP BrowserNX URL

https://lwww.na.smart-integration.ricoh.com/si-apps/pub/index.html

Ricoh Smart Integration Initial Login

Above URL is available as Bookmark ICON on MFP. Very first time, administrator need to
login to the site either using Tenant ID, User ID and Password or Email address and
password.

Option 1: Login with Tenant ID

& Login to RICOH Smart Integration

Login with Tenant ID

Tenant ID

User ID

Password

Option 2: Login with Email Address

< Login to RICOH Smart Integration

Login with Email Address

Email Address  User @gmail.com

Password

After administrator login subscribed application will be displayed
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Use the Home List button to Select required home screen.

Home List
Smart Integration Essentials
Smart Integration Connectors
Local Folder
Box
DropBox
Google Drive
OneDriveBiz

SharePoint

RCM

Select ‘Smart Integration Connectors’ from the list. This displays applications available in
that home screen. Touch on desired application.
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51 Scan to Box

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected above, if the sub folder
does not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

& Scan to Box Dealer Package Logout Job log
* Mandatory field. Auto Colo... 7
1 Sided
Folder * All Files %
Readable ... (-:EJ
300 dpi
Sub Folder

Scan Settings

OCR * OFF

OCR Language * English
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52 Scan to Dropbox

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

¢ Scan to Dropbox Dealer Package Logout Job log
* Mandatory field. Auto Colo... f;
Folder dl, Lsided L

Readable ... 1—@
300 dpi

Sub Folder Scan Settings

OCR * OFF

OCR Language * English
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53 Scan to GoogleDrive

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

< Scan to Google Dealer Package Logout Job log

* Mandatory field. Auto Colo... /7
1 Sided

Folder * (Unnamed folder) %

Readable ... (—{E
300 dpi

Sub Folder

OCR * QOFF

OCR Language * English
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54 Scan to OneDrive

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder

Entering a value here creates Folder under Folder Selected above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian

E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

¢ Scan to OneDrive Dealer Package Logout Job log
* Mandatory field. Auto Colo... F;
1 Sided
Folder * Files %

Readable ... ¢R|
300 dpi

Sub Folder Scan Settings

OCR " OFF

OCR Language ~ English e
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55 Scan to OneDrive for Business

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

& Scan to OneDrive for Business Dealer Package Logout Job log
* Mandatory field. Auto Colo... 7
1 Sided
Folder * Files %

Readable ... (—[E
300 dpi

Sub Folder Scan Settings

OCR * OFF

OCR Language * English e
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56 Scan to SharePoint

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.
C. OCR
Supports these values: Off, PDF, PDFA, Word, Excel
D. OCR Language
Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

& Scan to Sharepoint Dealer Package Logout Job log
* Mandatory field. Auto Colo... 7
1 Sided Lh
Folder * (Unnamed folder)

Readable ... (—{E]
300 dpi

Sub Folder

OCR * OFF

OCR Language * English
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57 Scan to eFax

Following settings are available:
A. Fax Number

Enter Fax number, dictionary can be used to preconfigure Fax numbers, in user site.

¢ Scan to eFax Jayasimha Nuggehalli Logout Job log

x Lhndaiu'yﬁ.eld. Auto Colo. .. ’;
1 Sided L]

Fax Number(s) * —
Readable .. (-‘RJ
300 dpi

Touching ‘Fax Number(s)' displays following screen.

Fax Number(s) Cancel “

Pressing ‘+' displays additional ‘Fax Number’ input fields. Touching the Fax Number field
displays Fax Number dictionary.
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4“

Fax Number(s) Cancel
14086103195 (% ]
Fax Numbers
eFax
eGoldFax
SDCA Office

User Can select a Label from dictionary or enter number.
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58 Scan to eGoldFax

Following settings are available:
A. Fax Number

Enter Fax number, dictionary can be used to preconfigure Fax numbers, in user site.

<« Scan to eGoldFax Jayasimha Nuggehalli Logout Job log
’M:ndatm}-ﬁeld_ Auto Colo... ’;
1 Sided L]
Fax Number(s) * -
Readable . <—\RI
300 dpi

Touching ‘Fax Number(s)' displays following screen.

Fax Number(s) Cancel “

Pressing ‘+' displays additional ‘Fax Number’ input fields. Touching the Fax Number field
displays Fax Number dictionary.
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4“

Fax Number(s) Cancel
14086103195 o
Fax Numbers
aFax eGoldFax
SDCA Office

User Can select a label from dictionary or enter number.
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59 Scan to Fax

Following settings are available:
1. Fox Number

Enter Fax number, dictionary can be used to preconfigure Fax numbers, in user site.

& Scanto Fax Jayasimha Nuggehalli Logout Job lag

£ L‘l;ln.daiu}'ﬁelcl. A'Iltﬂ CO]O.. 5 ’;
1 Sided L)

Fax Number(s) * -
Readable ... €R|
300 dpi

Touching ‘Fax Number(s)’ displays following screen.

Fax Number(s) Cancel “

Pressing ‘+' displays additional ‘Fax Number’ input fields. Touching the Fax Number field
displays Fax Number dictionary.
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Fax Number(s) Cancel “

14086103195 (% ]

Dictionary

SDCA Office eGoldFax

eFax

User Can select a Label from dictionary or enter number.

194 | RICOH USA INC




Version 3.0

60 Scan to Fax MS365

Following settings are available:

1. Fax Number

Enter Fax number, dictionary can be used to preconfigure Fax numbers, in user site.

€& Scan to Fax MS365 Jayasimha Nuggehalli

Logout Job log =
* Mandatory field. Auto Colo... I';
1 Sided j
Fax Number(s) -~
Readable ... (—:E
300 dpi

Subject

Touching ‘Fax Number(s)' displays following screen.

Fax Number(s) Cancel “

Pressing ‘+' displays additional ‘Fax Number’ input fields. Touching the Fax Number field
displays Fax Number dictionary.
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Fax Number(s) Cancel “

14086103195 (% ]

Dictionary

SDCA Office eGoldFax

eFax

User Can select a Label from dictionary or enter number.
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61 Scan to Sharefile

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

¢ Scan to Sharefile Dealer Package Logout Job log
* Mandatory field Auto Colo... ﬂ';
Folder S ! Sided L3
Readable ... (—{E
300 dpi
Sub Folder
OCR “ OFF

OCR Language * English
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62 Scan to DocuWare

Following settings are available:

¢ Scan to DocuWare Jay Nuggehalli Logout Job log
Mandatory field. Auto Colo... M ;
Document Y I Sided L
Trays/File... Readable ... 4R]
oor 1 opr 300 dpi

OCR Language * English

File Name

"

Index

A. Document Tray/File Cabinet

Select desired Document Tray or Cabinet to which Scanned document needs to
be uploaded.

Document Trays/File Cabinets Cancel

/

N i
il
a0

< 1/1 >

Document Trays File Cabinets

At root level ‘Document Trays’' and ‘File Cabinets’ are displayed. These are virtual
folders and not selectable. Touch on ‘Document Tray’ or ‘File Cabinets’ to list Tray
or Cabinets respectively.

198 | RICOH USA INC




Document Trays/File Cabinets

1. | File Cabinets

8 - B

Documents
Candice
Jay Test Cabinet

Read Only for Others

Document Trays/File Cabinets

4. | File Cabinets

< IEIEEN -

Documents
Candice
Jay Test Cabinet

Read Only for Others

I (i
il |
ol o

SDCA Cabinet
clin cab(read only to jay)
clin cab(rw/diag access to jay)

V Test Cabinet

SDCA Cabinet
clin cab(read only to jay)
clin cab(rw/diag access to jay)

V Test Cabinet

Version 3.0
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Here is the Hierarchy of Document Tray/File Cabinets

/

-Document Trays

-File Cabinets

- Document Tray 1

- Document Tray 2

- File Cabinet 1

- File Cabinet 2

- File Cabinet n

— File Cabinet 1

— File Cabinet 2

— File Cabinet 1

— File Cabinet 2

— Store Dialog 1
-- Store Dialog 2
-- Store Dialog n
— Store Dialog 1
-- Store Dialog 2
-- Store Dialog n
— Store Dialog 1
-- Store Dialog 2
-- Store Dialog n
— Store Dialog 1
-- Store Dialog 2

-- Store Dialog n

Version 3.0

Selecting different Store dialog under Document Trays let user to Scan to that Cabinet
with index values setup in the selected Store Dialog.
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Search is Supported after selection of ‘Document Tray’ or ‘File Cabinets’. As shown

below
Document Trays/File Cabinets Cancel
Jay e Search EE ‘ @ @
- RS == C
clin cab(read only to jay) Jay Test Cabinet
clin cab(rw/diag access to jay) clin cab(rw access only to jay)
B. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
C. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
D. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

E. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON
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F. Index
Based on the selected Document Tray or Cabinet, index fields are displayed. User
can set the index values after fouching the area next to index.

* Mandatory field.

Document Type * Contract

Company

Contact

Subject

Date 2019-10-24

Amount

Sample Index Fields. Index fields depends on the Document Tray or Cabinet selected.

Document Type Cancel

Index Values

Contract Delivery Note In
IndexTestManualByAccountant Invoice In

Letter In Test

TestDoc TimeSheet

TT

Sample List Index Field, Dictionary type interface is supported. User can select from
already listed items or enter a new value.
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Date Cancel “

2019-10-24 (%]

Date

Today

Touch on Calendar button to select date

Select a date from the calendar Cancel “

20 1 9 Sun. Mon. Tue. Wed. Thu. Fri. Sat.

Oct. 1 2 3 4 5
6 7 8 9 10 11 12
13 | 14 | 15 16 17 18 19
20 | 21 22 | 23 | 24 | 25 | 26
27 | 28 | 20 | 30 | 31

Sample Date Field
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63 Scan to Egnyte

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

<« Scan to Egnyte Dealer Package Logout Job log

* Mandatory field. Auto Colo... 7
1 Sided

Folder * (Unnamed folder) %

Readable ... (—E
300 dpi

Sub Folder

OCR * OFF

OCR Language * English
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64 Scan to WestFax

Version 3.0

Following settings are available:

A. Fax Number

£ Scan to WestFax svina act Logout Job log
* Mandasary field. Auto Calo...
1 Sided
Fax Mumber *
Unreadahbl. ..
300 dpi
Subject
Header
Billing Code

i

Touch on box next to Fax Number following Screen will be displayed

Fax Number

Cancel

I'E-l =l

‘+" will add one more Fax Number box, this will help sending fax to two different

numbers at the same time.
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Touching on the Fax Number Box will display Address book, which is located on
WestFax Server.

Fax Number Cancel “

—

The number of displayed items have exceeded the limit, maximum lmit iz 100. Pleaze use search to select an item which

is not displaved.
(833) 907-7587 / sdca test 800-555-1212 / Bill Smith
(802) 300-2435 / Doug Safe (802) 3... 844-412-3943 | Stacy Keen
(539) 217-2325 / Prov-Test (970) 500-0089, (970) 500-0087 /F ...
(606) 252-4012 / Dennis Smith 2024932239 / Tom GlobalGuy Mace....

User can also manually input fax number or select a fax number from address book.
Address book shows up to 100 numbers, if the Address Book on the Server contains
more than 100 numbers, use ‘Search’ option to find a number.

Search Cancel

eFax Q Search
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Fax Number Cancel “

(408) 351-9200 a
(833) 907-7587 .
+
Screen showing two fax number entries.
& Scan to WestFax svlna act Logout Job log =
* Mandatory field. Auto Colo. .. f;
1 Sided L]
Fax Number  * (408) 351-9200, (833) 907-7587
Unreadabl. e@
300 dpi
Subject Scan Settings
Header
Billing Code

File B e e -
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B. Subject

Subject for Fax

¢ Scan to WestFax svlnaact Logout Job log =
i gkt Auto Colo...
1 Sided L
Fax Number “ (408) 351-9200, (833) 907-7587
Unreadabl... <]
300 dpi
Subject IThis is a test Subject ]0 Scan Settings
Header
Billing Code
C. Header
Fax Header
¢ Scan to WestFax svlnaact Logout Job log =
il Auto Colo... /7
1 Sided L
Fax Number “ (408) 351-9200, (833) 907-7587
Unreadabl .. ¢
300 dpi
Subject This is a test Subject Q Scan Settings
Header Test Header |°
Billing Code

Eila Mamsa
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D. Biling Code
Biling Code
¢ Scan to WestFax svlnaact Logout Job log =
i gkt Auto Colo...
1 Sided L
Fax Number “ (408) 351-9200, (833) 907-7587
Unreadabl... <]
300 dpi
Subject This is a test Subject 0 Scan Settings
Header Test Header 0
Billing Code [12345 [x]

Fila Mama

E. File Name

File Name can be entered here

¢ Scan to WestFax svlnaact Logout Job log =
Fax Numoel (4U0) 391-9200, (633) 9UT-7o6/( Anto Colo ~
1 Sided L
Subject This is a test Subject (X Unreadabl... <]
300 dpi
Header Test Header (] Scan Settings
Billing Code 12345 (]
File Name test
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65 Scan to Local Folder - TIFF

=+ Smart Integration Connectors Login

Scan to Local Folder - TIFF Scan to Box Scan to Dropbox

L. box . 3

W= =/ =

Scan to OneDrive for

Scan to Google Scan to OneDrive .
Business
Scan to Sharepoint Scan to RCM Scan o eFax

Touch on ‘Scan to Local Folder — TIFF' after login following screen is displayed.

=, 4 ¢
< Scan to Local Folder — .., Jayasimha Nuggefialli ~ ogout Joblog =
+ Mandatory field. B&W Textr... s
1Sided L
Folder * (Unnamed folder) Reacable DL, <7
300 dpi
File Name Scan Settings

Check Status 4322

Click on folder to browse and select Folder

210 | RICOH USA INC




Version 3.0

(5, Adminisoperatingremotely

Folder Cancel
(Unnamed folder) =0 Q
< I - =l C
Pnauyen_GSE tchu
Test

Check Status ~ As.B3207

Click on ‘Scan Settings’ to change Scan Settings

Note: Only B&W Text/Photo Mode is available for Scan Mode

= ) (
< Scan Settings
Scan Cotor Mode Original Sides Document Orientation V' Preview
L <R]
1 Sided Readable Direction
Scan Resolution Document Size Manual Density
300 dpi Auto O
— +
Scan Method
Normal

Check Status ~ Weni® <
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66 Scan to eFax MS365

Following settings are available:
A. Fax Number

Enter Fax number, dictionary can be used to preconfigure Fax numbers, in user site.

¢ Scan to eFax MS365 Jayasimha Nuggehalli Logout Job log

L

{111

* Mandatory field. Auto Colo...

. 1 Sided L

Readable ... (-E
300 dpi

Fax Number(s)

Touching ‘Fax Number(s)' displays following screen.

Fax Number(s) Cancel “

Pressing ‘+' displays additional ‘Fax Number’ input fields. Touching the Fax Number field
displays Fax Number dictionary.
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4“

Fax Number(s) Cancel
14086103195 (% ]
Fax Numbers
eFax
eGoldFax
SDCA Office

User Can select a Label from dictionary or enter number.
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67 Scan to eGoldFax MS365

Following settings are available:
A. Fax Number

Enter Fax number, dictionary can be used to preconfigure Fax numbers, in user site.

¢ Scan to eGoldFax MS365 Jayasimha Nuggehalli Logout Job log =
“ Mandatory field. Auto Colo... F;
1 Sided
Fax Number(s) — * ' s
Readable ... (—E
300 dpi

Touching ‘Fax Number(s)' displays following screen.

Fax Number(s) Cancel “

Pressing ‘+' displays additional ‘Fax Number’ input fields. Touching the Fax Number field
displays Fax Number dictionary.
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4“

Fax Number(s) Cancel
14086103195 o
Fax Numbers
aFax eGoldFax
SDCA Office

User Can select a label from dictionary or enter number.
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68 Scan to Email MS365

Following settings are available:

A. Recipients

Touch on this field to enter Recipients email addresses, if the address book dictionary is
configured in workplace, user can select configured email addresses from address book.

B. Email Subject
Value entered here is used as Email Subject line

C. Email body
Value entered here is used as Email body

D. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

E. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
F. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

G. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

¢ Scan to Email MS 365  Jayasimha Nuggehalli Logout Job log

L

(11l

viandatory Iiela.

B&W Text g,
Recipients * phuc@ricoh-act.com 1 Sided L
Readable ... (—E

Email subject Scan2Email MS365 (%) 300 dpi
Scan Settings

Email body Your scanned document is attached 0

OCR * PDF

OCR Language * English
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69 Scan to Email Google

Following settings are available:
A. Recipients

Touch on this field to enter Recipients email addresses, if the address book dictionary is
configured in workplace, user can select configured email addresses from address book.

B. Email Subject
Value entered here is used as Email Subject line

C. Email body
Value entered here is used as Email body

D. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

E. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
F. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

G. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

& Scan to Email Google Jayasimha Nuggehalli Logout Job log =
* Mandatory ficld. Auto Colo... ’;
. . . 1 Sided L
Recipients * aintest10@gmail.com
Readable ... (—E
300 dpi
Email subject Scan2Email google 0 Scan Settings
Email body

OCR * OFF

| RICOH USA INC




Version 3.0
70 Scan to Email Plus

Following settings are available:

A. Recipients

Touch on this field to enter Recipients email addresses. Address Book contents depends on
the administrator Configuration in the workplace. Following settings are available in
Workplace.

1. Manual Entry

Email To Cancel

test@gmail.com 0

Only Manual Entry of Recipient Email address is available.
2. Select from All Users

Email To Cancel

Select a user.

T I I
‘ All ‘ AB ‘ CD | EF ‘ GH | UK | LMN | OPQ | RST | UVW | XYZ 1 Others

adm.root.cd+2172914435@cloudp...  adm.root.cd@cloudprojtest1.com I

Admin RCL G

akatsu Kazuno

aintest10@gmail.com aintest3+naadmin@gmail.com

guyer pnguyen1-3admin n

aintest3+pn@gmail.com aintest3+pnsi1@gmail.com

phuc nguyen pnguye

RV I T, R T T

All users of Tenants are available in the address book. Also Manual entry of email address
is available. ‘Search’ can be used to search a specific user. Also Starting alphabet filters
are available to display users starting from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of users in the tenant
exceed 500, it may be necessary to use search function to find users.
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3. Select from Users

Email To Cancel
Select a user.

‘ All ‘ AB ‘ CD EF ‘ GH 1JK ‘ LMN OPQ  RST @ UVW | XYZ | Others

jay.nuggehalli+egnyte@gmail.com jay.nuggehalli@gmail.com

Jay Nuggehall

mha Nuggehall

Selected users (this depends on configuration in the workplace) of Tenants are available
in the address book. Manual entry of email address is not available. ‘Search’ can be used
to search a specific user. Also Starting alphabet filters are available to display users starting
from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of selected users in the
workplace exceed 500, it may be necessary to use search function to find users.

4. Select from Groups

Email To Cancel

Select a user.

Select from List

T I I [
‘ All ‘ AB ‘ CD | EF ‘ GH | K ‘ LMN = OPQ | RST | UVW | XYZ | Others
-

aintest3+pn@gmail.com jay.nuggehalli+2172914435@gmail. ..

phuc nguyen mha Nuggehall

ricoh.feature+20190717@gmail.com

Seiichi KONDO

Users in selected groups (this depends on configuration in the workplace) of Tenants are
available in the address book. Manual entry of email address is not available. ‘Search’
can be used to search a specific user. Also Starting alphabet filters are available to display
users starting from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of users in selected
groups exceed 500, it may be necessary to use search function to find users.
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B. Email Subject

Value entered here is used as Email Subject line

C. Email body

Value entered here is used as Email body

D. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

E. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian

F. File Name

Workflow supports File Name formula, entering file name here overrides filename

generated by formula.

G. Remove Blank Page

Workflow supports Blank Page Removal. Values: OFF, ON

Version 3.0

< Scan to Email Plus Jayasimha Nuggehalli Logout Job log =
* Mandatory field. Auto Colo... V:,_
1 Sided
Email To * i L
Readable ... (—E
300 dpi
Subject
Body
OCR * OFF
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71 Scan to Email MS365 Plus

Following settings are available:

A. Recipients

Touch on this field to enter Recipients email addresses. Address Book contents depends on
the administrator Configuration in the workplace. Following settings are available in
Workplace.

1.

2.

Manual Entry

Email To Cancel

test@gmail .com| 0

Only Manual Entry of Recipient Email address is available.
Select from All Users

Email To Cancel

Select a user.

1 I I
‘ All ‘ AB ‘ CD | EF ‘ GH UK ‘ LMN | OPQ | RST | UVW | XYZ 1 Others
. .

adm.root.cd+2172914435@cloudp...  adm.root.cd@cloudprojtest1.com I
Admin RCL G Suite Takatsu Kazunor

aintest10@gmail.com aintest3+naadmin@gmail.com

Phuc Nguyen pnguyen1-3admin n

aintest3+pn@gmail.com aintest3+pnsi1@gmail.com

phuc nguyen pnguye

Y-V Y W w— N RO T W A,

All users of Tenants are available in the address book. Also Manual entry of email address
is available. ‘Search’ can be used to search a specific user. Also Starting alphabet filters
are available to display users starting from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of users in the tenant
exceed 500, it may be necessary to use search function to find users.
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3. Select from Users

Email To Cancel
Select a user.

‘ All ‘ AB ‘ CD EF ‘ GH IJK ‘ LMN OPQ  RST @ UVW | XYZ | Others

jay.nuggehalli+egnyte@gmail.com jay.nuggehalli@gmail.com

Jay Nuggehall mha Nuggehall

Selected users (this depends on configuration in the workplace) of Tenants are available
in the address book. Manual entfry of email address is not available. ‘Search’ can be used
to search a specific user. Also Starting alphabet filters are available to display users starting
from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of selected users in the
workplace exceed 500, it may be necessary to use search function to find users.

4. Select from Groups

Email To Cancel

Select a user.

T I
‘ All ‘ AB ‘ CD | EF ‘ GH | K ‘ LMN = OPQ | RST UVW | XYZ | Others
- Il

Select from List

aintest3+pn@gmail.com jay.nuggehalli+2172914435@gmail. ..

phuc nguyen mha Nuggehall

ricoh.feature+20190717@gmail.com

Seiichi KONDO

Users in selected groups (this depends on configuration in the workplace) of Tenants are
available in the address book. Manual entry of email address is not available. ‘Search’
can be used to search a specific user. Also Starting alphabet filters are available to display
users starting from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of users in selected
groups exceed 500, it may be necessary to use search function to find users.
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B. Email Subject
Value entered here is used as Email Subject line

C. Email body
Value entered here is used as Email body

D. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

E. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
F. File Nome

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

G. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

& Scan to Email MS365 P... Jayasimha Nuggehalli Logout Job log =
* Mandatory field. Auto Colo... f;
1 Sided
Recipients * : L
Readable ... (—:E
300 dpi
Email subject
Email body
OCR * OFF
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Version 3.0

Following settings are available:

F. Fax Number

& Scan to CloudFax Jayasimha Nuggehalli

Logout Jab log
* Mandatory field. Auto Colo... 7.
1 Sided
Fax Number * %
Readable ... (—[E
300 dpi
Subject
Header
Billing Code

T R p—

Touch on box next to Fax Number following Screen will be displayed

Fax Number Cancel

Alnpu‘r 1s required.

‘+" will add one more Fax Number box, this will help sending fax to two different

numbers at the same time.

224 | RICOH USA INC




Version 3.0
Touching on the Fax Number Box will display Address book, which is located on Cloud

Fax Server.
Fax Number Cancel
AInpuT is required.

The number of displayed items have exceeded the limit, maximum limit 15 100. Please use search to select an item, which 1s not

displayed.
eFax eGoldFax
SDCAFaxNG (833) 907-8700 / Shared Contact
(833) 907-8700 / Global Contact (970) 325-1656 / Bulter Ariel
(599) 463-2807 / Sloss Andrea (565) 954-8766 / Stoneking Antony

User can also manually input fax number or select a fax number from address book.
Address book shows up to 100 numbers, if the Address Book on the Server contains
more than 100 numbers, use ‘Search’ option to find a number.

Search Cancel

eFax Q Search
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(408) 351-9200 B
14083519200 B

Screen showing two fax number entries.

Fax Number

Subject

Header

Billing Code

w*

(408) 351-9200, 14083519200

Scan Settings
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G. Subject

Subject for Fax

¢ Scan to CloudFax Jayasimha Nuggehalli

Logout Job log =
* Mandatory field. Auto Colo... ﬂ:;
1 Sided L
Fax Number * (408) 351-9200, 14083519200
Readable ... (—E
300 dpi
Subject This is a test Subject Scan Settings
Header
Billing Code
H. Header
Fax Header

¢ Scanto CloudFax Jayasimha Nuggehalli

Logout Job log =
-
* Mandatory field. Auto Colo... ﬂ:;
1 Sided L
Fax Number * (408) 351-9200, 14083519200
Readable ... (—E
300 dpi
Subject This is a test Subject Scan Settings
Header Test Header
Billing Code
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l.  Biling Code

Version 3.0
Biling Code
& Scan to CloudFax Jayasimha Nuggehalli Logout Job log =
Auto Colo... ﬂ:;
| o _ 1 Sided L3
Subject This is a test Subject Readable ... <R
300 dpi
Header Test Header Scan Settings
Billing Code 112233
File Name
J. File Name
File Name can be entfered here
& Scan to CloudFax Jayasimha Nuggehalli Logout Job log =
Auto Colo... ﬂ:;
| N _ 1 Sided L
Subject This is a test Subject Readable ... <R
300 dpi
Header Test Header Scan Settings
Billing Code 112233
File Name test
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73 Scan to Email Google Plus

Following settings are available:

A. Recipients

Touch on this field to enter Recipients email addresses. Address Book contents depends on
the administrator Configuration in the workplace. Following settings are available in
Workplace.

1.

2.

Manual Entry

Email To Cancel

test@gmail .com| 0

Only Manual Entry of Recipient Email address is available.
Select from All Users

Email To Cancel

Select a user.

1 I I
‘ All ‘ AB ‘ CD | EF ‘ GH UK ‘ LMN | OPQ | RST | UVW | XYZ 1 Others
. .

adm.root.cd+2172914435@cloudp...  adm.root.cd@cloudprojtest1.com I
Admin RCL G Suite Takatsu Kazunor

aintest10@gmail.com aintest3+naadmin@gmail.com

Phuc Nguyen pnguyen1-3admin n

aintest3+pn@gmail.com aintest3+pnsi1@gmail.com

phuc nguyen pnguye

Y-V Y W w— N RO T W A,

All users of Tenants are available in the address book. Also Manual entry of email address
is available. ‘Search’ can be used to search a specific user. Also Starting alphabet filters
are available to display users starting from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of users in the tenant
exceed 500, it may be necessary to use search function to find users.
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3. Select from Users

Email To Cancel
Select a user.

‘ All ‘ AB ‘ CD EF ‘ GH IJK ‘ LMN OPQ  RST @ UVW | XYZ | Others

jay.nuggehalli+egnyte@gmail.com jay.nuggehalli@gmail.com

Jay Nuggehall mha Nuggehall

Selected users (this depends on configuration in the workplace) of Tenants are available
in the address book. Manual entfry of email address is not available. ‘Search’ can be used
to search a specific user. Also Starting alphabet filters are available to display users starting
from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of selected users in the
workplace exceed 500, it may be necessary to use search function to find users.

4. Select from Groups

Email To Cancel

Select a user.

T I
‘ All ‘ AB ‘ CD | EF ‘ GH | K ‘ LMN = OPQ | RST UVW | XYZ | Others
- Il

Select from List

aintest3+pn@gmail.com jay.nuggehalli+2172914435@gmail. ..

phuc nguyen mha Nuggehall

ricoh.feature+20190717@gmail.com

Seiichi KONDO

Users in selected groups (this depends on configuration in the workplace) of Tenants are
available in the address book. Manual entry of email address is not available. ‘Search’
can be used to search a specific user. Also Starting alphabet filters are available to display
users starting from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of users in selected
groups exceed 500, it may be necessary to use search function to find users.
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5. Email Subject
Value entered here is used as Email Subject line

6. Email body
Value entered here is used as Email body

7. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
8. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
9. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

10. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

¢ Scan to Email Google P...Jayasimha Nuggehalli Logout Job log =
* Mandatory field. Auto Colo... ﬂi
- 1 Sided L5
Recipients *

Readable ... (—E
300 dpi

Email subject

Email body

OCR * OFF
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74 Scan to GoogleDrive Shared

Following settings are available:
A. Folder

Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected in above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

< Scan to Google Shared Job log =
* Mandatory field. Auto Colo... f;
1 Sided L
Folder * Test TD subfolder.1
Readable ... (—:E
300 dpi
Sub Folder

Scan Settings

OCR * PDF

OCR Language * English
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75 Scan to OneDrive for Biz Shared

Following settings are available:
A. Folder

Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected in above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

¢ Scan to OneDrive for Biz Shared Job log =
* Mandatory field. Auto Colo... 1';
AThis folder/cannot be|selected. 1 Sided %]
Readable ...
Folder * (Unnamed folder) =il o
300 dpi
Sub Folder
OCR * OFF

OCR Language * English
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76 Scan to SharePoint Shared

Following settings are available:
A. Folder

Select desired folder to which Scanned document needs to be uploaded.

G. Sub Folder
Entering a value here creates Folder under Folder Selected in above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

B. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

C. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
D. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

E. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

¢ Scan to SharePoint Shared Job log =
* Mandatory field. Auto Colo. .. V;
AThﬁ foldericannot be|selected: 1 Sided %
. Readable ...
Folder * Test Private Team sadable R}
300 dpi

Sub Folder

File Name

OCR * OFF
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77 Scan to Dropbox Shared

Following settings are available:
A. Folder

Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected in above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

¢ Scan to Dropbox Shared Job log =
* Mandatory ficld. Auto Colo. .. ﬂ’_','
Folder dl, 1Sied L
Readable ... GIE
300 dpi
Sub Folder

Scan Settings

OCR * OFF

OCR Language * English
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78 Scan to Box Shared

Following settings are available:
A. Folder

Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected in above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel

D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

& Scan to Box Shared Job log =
* Mandatory field. Auto Colo... f';
: 1 Sided L5
Folder “ All Files
Readable ... (—:E
300 dpi
Sub Folder

Scan Settings

OCR * OFF

OCR Language * English

) R —
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79 Scan to Email MS365 Plus Shared

Following settings are available:

A. Recipients

Touch on this field to enter Recipients email addresses. Address Book contents depends on
the administrator Configuration in the workplace. Following settings are available in

Workplace.
1. Manual Entry
Email To Cancel
test@gmail.com 0
+

2.

Only Manual Entry of Recipient Email address is available.
Select from All Users

Email To Cancel

Select a user.

T I I
‘ All ‘ AB ‘ CD | EF ‘ GH | UK | LMN | OPQ | RST | UVW | XYZ 1 Others

adm.root.cd+2172914435@cloudp...  adm.root.cd@cloudprojtest1.com I

Admin RCL G S akatsu Kazuno

aintest10@gmail.com aintest3+naadmin@gmail.com

pnguyen-3admin n

aintest3+pn@gmail.com aintest3+pnsi1@gmail.com

phuc nguyen pnguyen

RV I T, R T T

All users of Tenants are available in the address book. Also Manual entry of email address
is available. ‘Search’ can be used to search a specific user. Also Starting alphabet filters
are available to display users starting from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of users in the tenant
exceed 500, it may be necessary to use search function to find users.
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3. Select from Users

Email To Cancel
Select a user.

‘ All ‘ AB ‘ CD EF ‘ GH IJK ‘ LMN OPQ  RST @ UVW | XYZ | Others

jay.nuggehalli+egnyte@gmail.com jay.nuggehalli@gmail.com

Jay Nuggehall mha Nuggehall

Selected users (this depends on configuration in the workplace) of Tenants are available
in the address book. Manual entfry of email address is not available. ‘Search’ can be used
to search a specific user. Also Starting alphabet filters are available to display users starting
from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of selected users in the
workplace exceed 500, it may be necessary to use search function to find users.

4. Select from Groups

Email To Cancel

Select a user.

T I
‘ All ‘ AB ‘ CD | EF ‘ GH | K ‘ LMN = OPQ | RST UVW | XYZ | Others
- Il

Select from List

aintest3+pn@gmail.com jay.nuggehalli+2172914435@gmail. ..

phuc nguyen mha Nuggehall

ricoh.feature+20190717@gmail.com

Seiichi KONDO

Users in selected groups (this depends on configuration in the workplace) of Tenants are
available in the address book. Manual entry of email address is not available. ‘Search’
can be used to search a specific user. Also Starting alphabet filters are available to display
users starting from selected alphabet filters.

Note: Maximum of 500 users are loaded at a time. If the number of users in selected
groups exceed 500, it may be necessary to use search function to find users.
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B. Email Subject
Value entered here is used as Email Subject line

C. Email body
Value entered here is used as Email body

D. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
E. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
F. File Nome

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

G. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

& Scan to Email MS365 P... Jayasimha Nuggehalli Logout Job log =
* Mandatory field. Auto Colo... f;
1 Sided
Recipients * : L
Readable ... (—:E
300 dpi
Email subject
Email body
OCR * OFF
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80 Scan to CloudFax Shared

Following settings are available:

A. Fax Number

& Scan to CloudFax Shared Job log =
* Mandatory field. Auto Colo... ’;
1 Sided
Fax Number * %
Unreadabl... e@
300 dpi
Subject
Header
Billing Code

Touch on box next to Fax Number following Screen will be displayed

Fax Number Cancel

Alnpm isirequired.

‘+" will add one more Fax Number box, this will help sending fax to two different
numbers at the same time.
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Touching on the Fax Number Box will display Address book, which is located on Cloud

Fax Server.
Fax Number Cancel
AInpuT is required.

The number of displayed items have exceeded the limit, maximum limit 15 100. Please use search to select an item, which 1s not

displayed.
eFax eGoldFax
SDCAFaxNG (833) 907-8700 / Shared Contact
(833) 907-8700 / Global Contact (970) 325-1656 / Bulter Ariel
(599) 463-2807 / Sloss Andrea (565) 954-8766 / Stoneking Antony

User can also manually input fax number or select a fax number from address book.
Address book shows up to 100 numbers, if the Address Book on the Server contains
more than 100 numbers, use ‘Search’ option to find a number.

Search Cancel

eFax Q Search
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(408) 351-9200 B
14083519200 B

Screen showing two fax number entries.

Fax Number

*

(833) 907-8700, (833) 907-8700

Subject

Scan Settings

Header

Billing Code

242
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B. Subject

Subject for Fax

& Scan to CloudFax Shared

* Mandatory field.

Version 3.0

Fax Number * (833)907-8700, (833) 907-8700
Subject This is a Test Subject
Header Test Header
Billing Code 112233
C. Header
Fax Header

¢ Scan to CloudFax Shared

* Mandatory field.

Job lo =
g N
Auto Colo... 02
1 Sided L]
Unreadabl... (—@
300 dpi

Scan Settings

Job log

Fax Number * (833) 907-8700, (833) 907-8700
Subject This is a Test Subject

Header Test Header

Billing Code 112233

Auto Colo...

1 Sided L]
Unreadabl... (—@
300 dpi

Scan Settings
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D. Biling Code

Biling Code

& Scan to CloudFax Shared

Job log \E—/
* Mandatory field. Auto Colo... 02
1 Sided L]
Fax Number * (833)907-8700, (833) 907-8700
Unreadabl. .. (—@
300 dpi
Subject This is a Test Subject Scan Settings
Header Test Header
Billing Code 112233

E. File Name

File Name can be entered here

& Scan to CloudFax Shared Job log

Auto Colo...

. N _ 1 Sided @

Subject This is a Test Subject Unreadabl... <]
300 dpi

Header Test Header

Scan Settings

Billing Code 112233

File Name test
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81 Scan to SharePoint SemiShared

Following settings are available:
A. Folder

Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder

Entering a value here creates Folder under Folder Selected in above, if the sub folder does

not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
D. OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

& Scan to SharePoint Sem... Jayasimha Nuggehalli Logout Job log =,
* Mandatory field. Auto Colo... ’;
AThis folder cannot be selected. 1 Sided %
. Readable ... &R
Folder * Test Site R
300 dpi

Sub Folder

File Name

OCR * OFF
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82 Scan to Egnyte SemiShared

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
D. OCR Language

Supports these values: English, French

E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

4 Scan to Egnyte SemiSha...Jayasimha Nuggehalli Logout Job log =,
* Mandatory field. Auto Colo... ™ ;
1 Sided L)
Folder * Custom Group Test
Unreadabl... ¢
300 dpi
Sub Folder

Scan Settings

OCR * POWERPOINT

OCR Language * English

246 | RICOH USA INC




Version 3.0

83 Scan to Google SemiShared

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder
Entering a value here creates Folder under Folder Selected above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
D. OCR Language

Supports these values: English, French

E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

¢ Scan to Google SemiShared Jayasimha Nuggehalli Logout Job log =
* Mandatory field Auto Colo._. f;
1 Sided L1
Folder * RSIDocuments
Readable . <R
300 dpi
Sub Folder Scan Settings
OCR * OFF

OCR Language * English '

il= Bl o~
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84 Scan to Sharefile Shared

Following settings are available:

A. Folder

Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder

Entering a value here creates Folder under Folder Selected in above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
D. OCR Language

Supports these values: English, French.

E. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

F. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

< Scan to Sharefile Shared

Job log =
) et Auto Colo... /.
g o Emo 1 Sided Ll
older mployees Readable . <R
300 dpi
Sub Folder Scan Settings
OCR * OFF

OCR Language * English

Fil= K=
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85 Scan to eFax MS365 Shared

Following settings are available:
1. Fox Number

Enter Fax number, dictionary can be used to preconfigure Fax numbers, in user site.

¢ Scan to eFax MS365 Shared Job log =
“Mandatnr}rﬁeld. A.IItOCDlO F:-
1 Sided K
Fax Number(s) * ' ,ﬂ
Readable ... R
300 dpi

Touching ‘Fax Number(s)' displays following screen.

Fax Number(s) Cancel “

Pressing ‘+' displays additional ‘Fax Number’ input fields. Touching the Fax Number field
displays Fax Number dictionary.
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Fax Number(s) Cancel “

14086103195 (% ]

Dictionary

SDCA Office eGoldFax

eFax

User Can select a Label from dictionary or enter number.
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86 Scan to Email MS365 Shared

Following settings are available:

A. Recipients

Touch on this field to enter Recipients email addresses, if the address book dictionary is
configured in workplace, user can select configured email addresses from address book.

B. Email Subject
Value entered here is used as Email Subject line

C. Email body
Value entered here is used as Email body

D. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
E. OCR Language

Supports these values: English, French

F. File Noame

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

G. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON

< Scan To Email MS365 Shared Job log =
* Mandators field. Auto Colo. . ﬂ'_-,.
- « lisewrrned Isided [
Recipients *  jay@ricoh-act.com —— <R]
L«
300 dpi
Email subject Scan2Email MS365 Shared (] Scan Settings
Email body Your scanned document is attached €3

OCR “ PDFA
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87 Scan to Egnyte Shared

Following settings are available:
A. Folder
Select desired folder to which Scanned document needs to be uploaded.

B. Sub Folder

Entering a value here creates Folder under Folder Selected above, if the sub folder does
not exist. Scan file is uploaded to subfolder. This is an optional field.

C. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
D. OCR Language
Supports these values: English, French

E. File Name

Workflow supports File Name formula, entering file name here overrides flename
generated by formula.

F. Remove Blank Page

Workflow supports Blank Page Removal. Values: OFF, ON

& Scan To Egnyte Shared Job log =
® Mandatory field. Auto COIO... ’r;
1 Sided LT
Folder * SharedSubFolder
Unreadabl. .. (—@
300 dpi
Sub Folder

Scan Settings

OCR * OFF

OCR Langua
. guag, English

0 T P—
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88 Scan to Docuware Shared

Following settings are available:

< Scan To Docuware Shared Job log =
* Mandatory field. Auto Colo... F';
Document Trays/Fil 1 Sided
. VST« sbca-doctray-to-SDCAcab B 3
e Cabinets Unreadabl... |
300 dpi
OCR * OFF

OCR Language * English

File Name

Remove Blank Pag |

nrr

G. Document Tray/File Cabinet

Select desired Document Tray or Cabinet to which Scanned document needs to
be uploaded.

Document Trays/File Cabinets Cancel

ATth folder cannot be selected.

/ =0 Q

- IEEM - =[E) ]

Document Trays File Cabinets
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At root level ‘Document Trays’ and ‘File Cabinets’ are displayed. These are virtual
folders and not selectable. Touch on ‘Document Tray’ or ‘File Cabinets’ to list Tray

or Cabinets respectively.

Document Trays/File Cabinets

4. | File Cabinets

"IN -

Documents
Candice
Jay Test Cabinet

Read Only for Others

Document Trays/File Cabinets

4. | File Cabinets

*IEIEEN |

Documents
Candice
Jay Test Cabinet

Read Only for Others

=0/Q

SDCA Cabinet
clin cab(read only to jay)
clin cab(rw/diag access to jay)

V Test Cabinet

Y (i
liiire
lal|o

SDCA Cabinet
clin cab(read only to jay)
clin cab(rw/diag access to jay)

V Test Cabinet
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Here is the Hierarchy of Document Tray/File Cabinets

/

-Document Trays

-File Cabinets

- Document Tray 1

- Document Tray 2

- File Cabinet 1

- File Cabinet 2

- File Cabinet n

— File Cabinet 1

— File Cabinet 2

— File Cabinet 1

— File Cabinet 2

— Store Dialog 1
-- Store Dialog 2
-- Store Dialog n
— Store Dialog 1
-- Store Dialog 2
-- Store Dialog n
— Store Dialog 1
-- Store Dialog 2
-- Store Dialog n
— Store Dialog 1
-- Store Dialog 2

-- Store Dialog n

Version 3.0

Selecting different Store dialog under Document Trays let user to Scan to that Cabinet
with index values setup in the selected Store Dialog.
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Search is Supported after selection of ‘Document Tray’ or ‘File Cabinets’. As shown

below
Document Trays/File Cabinets Cancel
Jay e Search EE ‘ @ @
- RS == C
clin cab(read only to jay) Jay Test Cabinet
clin cab(rw/diag access to jay) clin cab(rw access only to jay)
H. OCR

Supports these values: Off, PDF, PDFA, Word, Excel
l.  OCR Language

Supports these values: English, French, Spanish, Portuguese Brazilian
J. File Name

Workflow supports File Name formula, entering file name here overrides filename
generated by formula.

K. Remove Blank Page
Workflow supports Blank Page Removal. Values: OFF, ON
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L. Index
Based on the selected Document Tray or Cabinet, index fields are displayed. User
can set the index values after fouching the area next to index.

* Mandatory field.

Document Type * Contract

Company

Contact

Subject

Date 2019-10-24

Amount

Sample Index Fields. Index fields depends on the Document Tray or Cabinet selected.

Document Type Cancel

Index Values

Contract Delivery Note In
IndexTestManualByAccountant Invoice In

Letter In Test

TestDoc TimeSheet

TT

Sample List Index Field, Dictionary type interface is supported. User can select from
already listed items or enter a new value.

257 | RICOH USA INC




Version 3.0

Date Cancel “

2019-10-24 (%]

Date

Today

Touch on Calendar button to select date

Select a date from the calendar Cancel “

20 1 9 Sun. Mon. Tue. Wed. Thu. Fri. Sat.

Oct. 1 2 3 4 5
6 7 8 9 10 11 12
13 | 14 | 15 16 17 18 19
20 | 21 22 | 23 | 24 | 25 | 26
27 | 28 | 20 | 30 | 31

Sample Date Field
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89 Print from Box

¢ Print from Box Jayasimha Nuggehalli Logout Job log =
“ Mandatory field. Copies: 1
File ) Black& ... g
1 Sided LH
Off [1]

Auto Tray Select

Users can browse and select files and print. Only printable files are enabled to select. Also,
Multi-select is supported. Filename search using keyword is supported.

File Cancel

All Files E0Q
e o B |2
$slI 01162019
123 17MTP
1H2011_Output 1H2012_Output
1H2014 Qutput 1H2017 Deliverables
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90 Print from Dropbox

¢ Print from Dropbox Jayasimha Nuggehalli Logout Job log =
* Mandatory field. Copies: 1
File . Black& ... g,
1 Sided Lh
Off [1]

Auto Tray Select

Users can browse and select files and print. Only printable files are enabled to select. Also,
Multi-select is supported. Filename search using keyword is supported.

File Cancel

/ E o
e - B EElc

Jayasimha Nuggehalli Bhushan Test Folder
temp Marketing

Jun 2019 123
ML_RicohApplication test
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91 Print from GDrive

& Print from GDrive Jayasimha Nuggehalli Logout Job log -
* Mandatory field. Copies: 1
i . Black& ... g
e
1 Sided LE
Off

Auto Tray Select

Users can browse and select files and print. Only printable files are enabled to select. Also,
Multi-select is supported. Filename search using keyword is supported.

File Cancel

(Unnamed folder) ‘E‘ ® ‘ Q
mEE B =&l 2]
My Drive Shared drives

Shared with me
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92 Print from OneDrive for Business

¢ Print from OneDriveBiz  Jayasimha Nuggehalli Logout Job log =
* Mandatory field. Copies: 1
- . Black& ... gk
ile
1 Sided L)
Off

Auto Tray Select

Users can browse and select files and print. Only printable files are enabled to select. Also,
Multi-select is supported. Filename search using keyword is supported.

File Cancel

My files @ ®lQ
@ B8 =
20200819-Test Document Type 220008
Attachments Dec 2022
DmEmp22001 Document Type
Gary Johal Hotspot
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93 Print from SharePoint

< Print from Sharepoint Jayasimha Nuggehalli Logout Job log =
* Mandatory field. Copies: 1
File . Black& ... g
1 Sided L
Off [1]

Auto Tray Select

Users can browse and select files and print. Only printable files are enabled to select. Also,
Multi-select is supported. Filename search using keyword is supported.

File Cancel

(Unnamed folder) ‘E C") ‘ Q
- I - o]
R-ADC ACT Team Site
Test Private Team Test Site
TestSC Test2 NWU 2022
R-APS RSIChatBotDocuments
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94 Print from DocuWare

Job log

L1

Print Settings

Users can browse and select files and print. Only printable files are enabled to select. Also,
Multi-select is supported. Filename search using keyword is supported.
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95 Scan and Print Settings

Version 3.0

Scan Settings

& Scan to Box Jay Nuggehalli

Logout Job log
* Mandatory field. Auto Colo... f:,.
1 Sided
Folder * All Files %
Readable ... (-:E
300 dpi
OCR * OFF

OCR Language * English

File Name

Scan Settings

Touch on ‘Scan Settings’ to display Scan Settings Screen

& Scan Settings

Scan Color Mode Original Sides

Document Orienta
o

(o, % ¢R|

Auto Color Select 1 Sided Readable Directio

tion

n

Scan Resolution Document Size Manual Density

300 dpi Auto 0

-+

Scan Method

Normal

g Preview

Checking ‘Preview’ will enable Scan document Preview on MFP Operation Panel.
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Scan Color mode

< Scan Color Mode

Version 3.0

? Preview
@ Auto Color Select O B&W (Binary) Text
©) BW (Binary) TextPhote () ii‘w (Binary) TextLine
() B&W (Binary) Photo O Gray Scale
() Full Color Text/Photo () Full Color Photo
Original Sides & Scan Settings
Scan Color Mode Document Orientation W Preview
. 1 Sided -ﬂ
(e <R]
- 2 Sided (Open to E’
Auto Color Select Right/Left) 2 Readable Direction
Scan Resolution %g;jeu (Opento 5 Manual Density
300 dpi
Spread EE 0
- +
Scan Method
Normal
Document Orientation < Document Orientation
' Preview
(® Readable Direction (-:E
o Unreadable Direction (—@
Scan Resolution € Scan Resolution
W Preview

(© 100 dpi (© 200 dpi
® 300 dpi © 400 dpi
() 600 dpi
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Document size

< Document Size

m Preview
@ Auto O Mixed
(O A3 (Horizontal) O Jis B4 (Horizontal)
O A4 (O A4 (Horizontal)
(O JisBs () Jis B5 (Horizontal)
Ons () A5 (Horizontal)
4 Document Size
O As (O) A5 (Horizontal) V' Preview
() 11 x 17 (Horizontal) () Legal (Horizontal)
o 8 1/2 x 13 (Horizontal) O Letter
() Letter (Horizontal) () Invoice (Half Letter Size)
O Invoice (Horizontal)
Manual Density Range -3 to +3
Scan Method & Scan Settings
Scan Resoluton Uocument size ianual Uensity
V Preview

300 dpi

Auto 3

Normal

Batch
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Print Settings
& Print from DocuWare Jay Nuggehalli Logout Job log
* Mandatory field. Copies: 1
Fil . Black & ... .D:O.
ile
1 Sided
Off 1]

Auto Tray Select

Touch on ‘Print Settings’ to display Print Settings Screen

& Print Settings

Print Color Mode Copies Sides
(]
1
..... 1 .A
Black & White + 1 Sided
Input Tray Collate/ Stacking N-Up
1 ®
Auto Tray Select =,
>
Collate Off
Paper Size Staple Punch
Auto
Off Off
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Print Color Mode

< Print Settings

Copies Sides
Back s wnte o i
1 &g
Full Gelor ( I ] + 1 Sided
Input Tray Collats/ Stacking N-Up
=S
Auto Tray Select =,
Collate Off
Paper Size Staple Punch
Auto
of oft

Copies

& Print Settings

Print Color Mode

(1]
Full Color
Input Tray

Auto Tray Select

Range 1-999

Copies Sides
— } 1 Sided
Collate/ Stacking N-Up

Collate Off
Paper Size Staple Punch
Auto
Off off
Sides & Sides
@® 1 sided (O Open to Right/Left
(© Open to Top (0 Bind (Open to Left)

() Bind (Open to Right)

Input Tray

i Input Tray
(@ Auto Tray Select O Tray 1
O Tray 2 O Tray3
O Tray 4 () Large Capacity Tray

() Bypass Tray

Collate/Stacking
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< Print Settings

oo =
Full Calor -+ 1 Sided
L
Input Tray Rotating Collate ‘ N-Up
A2
Auto Tray Select .
Shift Collate N i
3 ot
Paper Size ’ @ Punch
Collate ;
Auto
off
off
N-Up & NUp
@® off () 2 Pages
() 4 Pages () 6 Pages
O 8 Pages O 9 Pages
O 16 Pages
Pa per Size « Paper Size
@® Auto O as
O A5 O JsBs
O Double postcard (Japan) O SRA4
(© Custom O Letter
(O Executive O cs
< Paper Size

Envelope (Youchou 3
(Youkei 0))

(O A3 (Horizontal)

O Envelope (Youkei 4)

(O A4 (Horizontal)

() A5 (Horizontal)

(O A6 (Horizontal)

(O JIS B4 (Horizontal)

() JIS B6 (Horizontal)

& Paper Size

Postcard (Japan)
O (Horizontal)

() SRA4 (Horizontal)
() Legal (Horizontal)
() Invoice (Horizontal)

(O €6 (Horizontal)

P ——

(© JIs BS (Horizontal)

Double postcard (Japan)
(Horizontal)

(©) SRA3 (Horizontal)
(O 11 x 17 (Horizontal)
() Letter (Horizontal)

() 12 x 18 (Horizontal)

Envelope (Youchou 3
(Youkei 0)) (Horizontal)

P ———
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< Paper Size
O Legal (Horizontal)
() Invoice (Horizontal)

() €6 (Horizontal)

Envelope (Youkei 4)
(Horizontal)

O Envelope (Japan: Choukei
4) (Horizontal)

O Letter (Horizontal)

() 12 x 18 (Horizontal)
O Envelope (Youchou 3
(Youkei 0)) (Horizontal)

Envelope (Japan: Choukei
3) (Horizontal)

O Envelope (Japan: Kakukei
2) (Horizontal)

STO ple < Staple
O 2atleft () 2 atRight
O2atTop () Saddle Stitch
(O Top Left (O Top Left Slant
O Top Right O Top Right Slant e
O Bottom Left O Bottom Left Slant
Punch & Punch

(O GBC Left (Multiple Holes)

GBC Right (Multiple
9} ght (Multipl
Holes)

(O GBC Top (Multiple Holes) | () 4 at Left
O 3atLeft (O 1 at Upper Left
O 2at Left (© 4 at Right
(O 3 atRight (© 2 at Right
€ Punch
O 3atLeft (O 1 at Upper Left
() 2at Left () 4 at Right
() 3 atRight (O 2 atRight
(O 4atTop (O 3atTop
O 2atTop ® off

Note: Some finishing options like Staple and Punch are available only when appropriate
finishing unit is installed with Multifunction Device
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96 Limitations

User Site Limitations

e Supported Browsers for User Site are:
o Internet Explorer: 11 or later
o Edge: Latest Version
o Chrome: Latest Version
o Firefox: Latest Version
e Limitations for Home Screen/Applications
o Home: Maximum 20 for each profile, Max 32 characters for the name.
o Applications: Maximum 18 for each home screen, Max 32 characters for the
name
e User Management
o Email address is unique in the system; same Email address cannot be used
even if user belongs to different Tenants
o Users belong to same tenant cannot set different time zones
o User cannot change their login Email address, need admins assistance to

change email address
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General Limitations

e Once Administrator has logged in to a Tenant on MFP, administrator from another
tenant cannot login to same MFP. Refer to guide on ‘How to remove registered
device’

e Back button inside application display screen must be used, instead for ‘Back’
button on the operation panel.

it Systemome Independent-supplier toner cartridge s set. Logout L(,
@can to Google Drive
Q @ B My Drive
o«
Destination: My Drive ST L
1Sided Lif]
400 dpi
Scanner Settings
”n File Name Setting
=
Check Status 9 A = ® Stop

e Folder and File Search results varies from Cloud Service to Cloud Service, this
depends on the Search API for each service.

DocuWare Workflow Limitations

¢ Keyword Search is supported after selecting either ‘Document Trays’ or ‘File
Cabinets’ at the root level in file browsing dialog
e Table type index fields are not supported.

Scan to Local Folder - TIFF Limitations
Maximum Scan file size is imited to 50MB

General Print Workflow Limitations

Printer shows this Message: "The print job has been aborted due to a data format error."
this is because of document size of the file is not supported by printer.

This may occur when users try to re-print scanned document. To avoid this error, Scan
document with specific size (like Letter or A4 etc. instead of Auto)

Blank Page Removal Workflow Limitations
When Blank Page is enabled, Maximum Scan file size is limited to 50MB
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File Name Formula

Formula functions are similar to Microsoft Excel Formulas. Not all Excel functions are

relevant and supported.

Following two variables from the workflow application are available to use in the formula

1. Tenantld [Smart Integration Tenant ID]

2. Userld [Smart Integration User ID]

Sample Formulas

Formula

Result

YEAR(NOW()) & "-" & MONTH(NOW()) & "-" &
DAY(NOW()) & "-" & HOUR(NOW()) &
MINUTE(NOW()) & SECOND(NOW())

2018-12-21-102657

YEAR(NOW()) & “-INVOICE”

2018-INVOICE

_[Userld] & “-“ & YEAR(NOW()) & "-" &
MONTH(NOW()) & "-" & DAY(NOW())

TOM-2018-12-21

How to Validate the Formula

Use the ‘Check’ button next File Name Formula to Validate the Syntax

Formula Functions

Formula Evaluation is based on Open Source, Apache POI

Note: Please see link below. All formulas listed may not be relevant to workflow

application. Here is list of formulas.

http://poi.apache.org/components/spreadsheet/eval-devguide.html

274 | RICOH USA INC




